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AHOTANIA

Hesarko M.IO. Jlekcuko-rpaMaTuydHi OCOOJHMBOCTI TEpeKIaAy aHTJIOMOBHOT
JJI0BOT KOPECIIOHICHITI].

Kpamidikamiiina poboTa mnpHCBSIYCHA AOCHIDKCHHIO JIUIOBHX JIMCTIB B
AHTJIOMOBHIM JUIOBIM KOPECTOHIEHIIIT Ta cienu(iku iX MepeKnaay 3 aHrIiichbKoi Ha
YKpaTHCbKY MOBY. AKTYaJbHICTh JAHOI TEMH MOSICHIOETHCS THM, IO B JJAHHUH Yac BCe
OuTbllIe JIOJEH CTaloTh YYaCHUKAMM JUIOBUX BIJHOCHH, y pPE3yJbTaTi YOrO BOHU
noTpeOyroTh (haxiBIiB, 110 BOJIOAIIOTH 3HAHHSAM TI€El YW 1HIIOI MOBH, OCOOJHBO
AHTJIMCHKOT.

Y poOOoTi po3riasAaroTbess TEOPETHYHI 3aCO00M BUBYEHHS MEpEKIagalbKUX
TpaHnc(opMmariiii BIJOMUMH JIHTBICTAMHU, HABOASTHCS OCHOBHI Kiacudikallii JUTOBUX
JUCTIB Ta OCOOJHMBOCTI iX mepekaanay. Y XoJi MOPIBHSHOTO aHaji3y AUIOBHUX JIMCTIB
AHTJIIMCHKOI0 MOBOIO Ta 1X TEPEKIaAIB YKpalHCHKOIO OYyJI0 BHUSBJICHO JICKCHYHI Ta
rpamMaTUyHi 0COOJMBOCTI TEKCTIB IAHHOT KOPECTIOHACHIIIT, 1[0 BUMAraroTh 0COOJIMBOT
yBary I yac mepexiamy.

Takox Hamaerbcs Kiacudikamis TMepekiIafganbkux TpaHchopMmami. 3a
pe3ynbTaTaMu JOCIIIKEHHS IO KOKHOT 3 Kiacudikalliii HaBOAATHCS HAsSBHI TIPUKIAIH
3 MOSCHEHHSIM MePEeKIIaalbKUX PillIeHb, TAM CAMHUM Yy3arajbHIOIOUM HaBeAECH1 B pOoOOTi
0COOJMBOCTI JUIOBOI JOKYMEHTAIlli, 10 OOYMOBHUIM MOXJIUBICTh JOCATHECHHS
MaKCHUMAaJIbHO aJIeKBaTHOTO MIEPEKIany.

Knwuoei cnoea: niioBa KOPECHOHJACHIlIA, JUIOBI  JIUCTH, JIEKCHYHI

TpaHcdopmailii, rpaMaTUyH1 TpaHCcPOpMaIlii, IepeKIaalbKi PilICHHS.



SUMMARY

Devyatko M.Y. Lexical and grammatical features of translation of English-
language business correspondence.

The qualification work is devoted to the study of business letters in English-
language business correspondence and the specifics of their translation from English to
Ukrainian. The relevance of this topic is explained by the fact that currently more and
more people are becoming participants in business relationships, as a result of which
they need specialists who know a particular language, especially English.

The thesis discusses the theoretical means of studying translation transformations
by well-known linguists, provides the main classifications of business letters and
features of their translation. In the course of a comparative analysis of business letters
in English and their translations into Ukrainian, lexical and grammatical features of the
texts of this correspondence were identified, which require special attention during
translation.

A classification of translation transformations is also provided. Based on the
results of the study, each of the classifications is accompanied by available examples
explaining translation solutions, thereby summarizing the features of business
documentation given in the work, which made it possible to achieve the most adequate
translation.

Keywords: business correspondence, business letters, lexical transformations,

grammatical transformations, translation solutions.
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BCTYVYII

Ha cporonHimHiil 1eHb BUCYBalOThCSI BUCOKI BUMOTH 10 KYJIbTYPH MOBJICHHS.
MoBa noBuHHA 3By4YaTH NPABUIILHO HE JIMIIE HA TPaMaTUYHOMY 1 JIEKCUYHOMY piBHI, a
1 Oyt crtumictuuHo audepeniiioBaHoro. J[iTOBHM CTHUIbR € HAWMOUIBII YITKO
OKPECJICHUM CEepeJl CTWIIIB aHTJIIHChKOI MOBH. BiH BUKOPHCTOBYETHCSA Yy MPaBOBiid Ta
aIMIHICTPaTUBHIN TIsTTLHOCTI MPU CIUTKYBaHHI y JIep)KaBHUX YCTAaHOBAX, B CyJax, IMiJl
yac JUIOBUX Ta JUINIOMAaTUYHMX TieperoBopiB. OTke, AUIOBUH CTHJIb OXOILTIOE
odiiiiH1 BITHOCHUHH 1 QPYHKIIOHYE y cdepl mpaBa Ta MOJITUKU. BiH peanizyeTscs B
TEKCTaxX 3aKOHIB, YKa3iB, IHCTPYKUIH, AOrOBOpPiB, Yroi, B JAUIOBOMY JIMCTYBaHHI
YCTaHOB, a TAKOX B JOBIJKAX IOPUIUYHOTO XapaKTepy TOLIO.

JlimoBHil CTHIIP € OJHMM 3 HAWOUIBII BXXWBAaHMX B QHIJIIHACBHKINA MOBI, SKUH
MOCTIHO BUKOPHUCTOBYETHCA (PaxXiBIIMU Y PI3HUX Tay3sx.

[epeknano3HaBCTBO K HayKa Ma€ BIIHOCHO MOJIOAMH BiK. AJle HE3BaXKal04u Ha
e, ICHye UUIMi psan poOiT, sKlI NMPUCBSYEH! MNEePeKIalalbKuM TpaHCchOopMaIlisiM.
[MutanHaM mOA0 MepekiagalbkuxX TpaHchopMmalliid 3aiiManuch BYSHI Ta JIHTBICTH, a
came B. H. Komiccapos, T. P. JleBunpka, . I. Peukep , JI. C. bapxynapos, JI. K.
JlatmmeB Ta A. JI. IlIsefitiep. Ilpote cmix 3a3HauntH, 1m0 ¢axiBii B ramxysi Teopii
nepeksiIaay Tak A0Ci 1 He MPUHMILIK 10 3arajdbHOI JYMKH BIIHOCHO CamMoi CyT1 HOHSTTS
Tpancopmariii. HaluacTiime BHHHMKAIOTh TPYAHOIIl MPU TEpPEKsaai, OCKUIbKUA B
CTPYKTYp1 pI3HOMAHITHUX MOB € HEBIMOBIAHOCTI. J[J151 KO’KHOT MOBH, CEMaHTH4HA 2060
CMHUCJIOBA CTPYKTYpa CJIOBa IOCUTh 0COOOBa, came TOMY, BOHA MOKE HE BIAMOBIIATH
JIEKCUYHUM CHUCTEMaM 1HO3eMHOT MOBU Ta MOBH MEpPEKIany.

MoskHa CTBEPIXKYBATH, IO JUTOBHM CTUIIb 3aliMa€e yHIKaJIbHE MICIIE Y PO3BUTKY
MpoIeCiB, BKIIOYAIOYM SIK €KOHOMIYHI, FOPHIAWYHI a00 TOJITUYHI MPOIECH, TaK i
OKpPECJICHHSI IEPCIEKTUB aHITIIChKOI MOBU B MalilOyTHBROMY, Yy 3B’ A3KY 3 UUM MOTpPeOye
MOJANBIIOTO JI€TaJbHOTO BUBYEHHA. [lepeknasn sK JIIHTBICTUYHA HAyKa € 30BCIM
mononoro. Bona # moci He mae  3arampHoi Ha3Bu. Came Taki TepMiHH, SK

«TIEPEKIIaI03HABCTBOY, «TEOPIs MEPEKIIay» Ta 1HIII1 MOXKHA BUSIBUTH y PI3HOMaHITHUX
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mxepenax. [lepexnan sk ocobauBUi BUA MOBJICHHEBOI JisUTBHOCTI IOYaB PO3BUBATHCS
Ta GOpMyBaTUCA Y JIHIBICTUYHY JUCHUILIIHY 3 IOYATKY APYTroi MOJIOBUHU JBAILATOIO
CTOJIITTS.

CydacHe MOBO3HAaBCTBO BHMBYA€ 0€3Ji4 CKIAJHUX MPOOJIEM, OMHICIO 3 SKHUX
HA3WBAIOTh «IEpeKJajoM». Y CydacHOMY CBIiTi Tmepekian odimiifHo-ai10Bo1
JOKyMEHTAIlli € OJJHUM 3 HalOUTbII 3aTpeOyBaHUX BUIIB Nepekiany. byab-ska ramnysb,
MOB'I3aHa 3 TIPOIIECOM BHUPOOHUIITBA y cdepi 00iry, 3apa3 XapaKTepH3YEThCS
HASBHICTIO MIXXHAPOIHOTO criBpoOiTHUIITBA. CIifl 3a3HAYNTH, IO €(HEKTUBHICTD ITi€T
CHIBIpalll 3aJeXaTHUME Bl TOro, HACKUIBKA TPaMOTHO 1 MpodeciiiHO CKIajaeHa 1
nepeBejicHa IOKyMEHTallisd, a caMe KOHTPAKTH, JOTOBOPHU, JIUCTH, 3BITH 1 paXyHKH. Y
3B'SI3KY 3 IIUM, CTOPOHH, SIKI CHIBIPALIOIOTH, NOTPEOYIOTh MPO(eCciitHO BUKOHAHOMY
nepeKyaai JOroOBOPIB 1 KOHTPAKTIB, SIKi SIBISIOTH COO00 HAHOUIBIITY IPYITy TOKYMEHTIB,
110 3aCTOCOBYETHCS y BCIX cpepax KUTTS.

Posrasimy came mux mpoOieM MpuCBSUEHA JaHa marictepcbka pobota. Tomy
TEMOI0 POOOTH € JIEKCUKO-TpaMaTH4IHI 0COOIUBOCTI NIEPEKIIaay aHTIIOMOBHOT A1JIOBOT
KOPECTIOH/ICHIII].

AKTYaJIbHICTB JaHOI TEMH I0JISITA€ B TOMY, L0 B JAHH Yac Bce OUIbIIIE JIIOACH
y BCbOMY CBITI CTalOTh YYaCHUKaMH J1IJIOBUX BIIHOCUH, Y PE3YJIbTaTi 4Oro O13HECMEHH
noTpeOyroTh (haxiBIiB, IO BOJOAIIOTH 3HAHHAM TIi€l YW IHIIOI MOBH, OCOOJHUBO
AHTJIIICHKOI.

MeTo0 pod0OTHM € BUBYUTH JIEKCHKO-IpaMaTH4HI 0COOJMBOCTI OQimiiHO-
JUTOBUX JOKYMEHTIB, a CaMe JIIJIOBUX JIUCTIB 3 aHMIMCHKOI HA YKPATHCHKY MOBY.

[ToctaBnena MeTa 3yMOBUJIa HEOOXIHICTh BUPIMIEHHS HACTYIHUX 3aBAaHb.

Teopemuunux:

1. BuBuntu 1 mpoaHaNi3yBaTH TEOPETUYHY OCHOBY 3TiAHO 3 MPOOJIEMOIO
JOCI1IKEHHS.

2. BuzHauutu 0coOIMBOCTI OPIIHHO-AIOBOIO CTUIIIO B AHTJIIHCHKINA MOBI.



3. PosrmsHyTH BimMiHHOCTI OQiIiiHO-AUIOBOTO CTHJIIO YKpaiHChKOi Ta
AHTJIIACHKOT MOB Ta MPOOJIEMU X TIEepeKIIany.

4. TlpoananizyBaTd OCOOJMBOCTI IUIOBUX JHUCTIB SK BHUIY OQIIIIHO-ILIOBOT
JIOKyMEHTaIlii.

TIpaxmuunux:

5. BuBUMTH Ta BHM3HAYUTH JIEKCUKO-TPAMaTU4YHI OCOOJIMBOCTI MEpEKIaLy
TIJTOBUX JIMCTIB aHTJIOMOBHOI KopecmoHieHIi. [TopiBHATH 0OCOOJHMBOCTI IUTOBHX
JIUCTIB aHTIMCHKOT Ta YKPaiHChKO1 KOPECTIOH ICHITI].

O0’exkTOM DOCTIAKEHHSI BUCTYNAIOTh OPUTIHAIBHI AUIOB1 JIUCTHU SIK PI3HOBUA
oQIITHO-TUTOBUX TOKYMEHTIB.

IIpeamerom poCTigKeHHSI BHUCTYMAIOTh METOAM, CTpaTerii Ta mpuiioMu
nepeKiaay JUTOBUX JIUCTIB 3 aHIITIMCHKOT Ha YKPaiHChKY MOBY.

JInst BUpIlIEHHS MTOCTaBICHUX 3aBJlaHb B pOOOTI BUKOPUCTOBYIOTHCSI HACTYIHI
MeTOAU i MPUIiOMHU: TEOPETUYHHUM aHami3, KOHKPETH3aIlis, aHaJoTis, MOPIBHSIHHI,
kiacudikallis Ta y3araaibHEHHS.

TeopetnuHoto 6a3010 JAHOTO JOCITIIKEHHS BUCTYMAIOTh POOOTH BITUUZHAHHUX 1
3apyOlKHUX BUCHHX B oOmacti aimoBoi kopecmonaeHiii (B.I. Kapacuka, M.JL
Makaposa), B obnacti nepeknano3znasctBa (JI.C. bapxymaposa, B.H. Kowmiccaposra,
T.P. JleBuipkoi), a Takox B 001acTi odimiiino-ainosoro ctumto (C.1. Burorpamosa).

HaykoBa HOBH3Ha 1moJjisirae B TOMY, IO 3JIHCHEHO aHalli3 0COOJIMBOCTEU
oQIIIHHO AUIOBOTO TUCKYPCY, 30KpeMa AUIOBUX JIUCTIB; BU3HAYEHO MICIIE Ta POJIb
OQIIIHHO-A1IOBOTO CTUIIIO Y KUTTI JIFOJICH.

TeopeTnyHa HiHHICTDH TOCIIKEHHS TIOJISITA€ B TOMY, 1110 BOHO POOHUTH MEBHUIA
BHECOK B TEOPETHUYHY PO3POOKY MpoOIeM mepekiaay Ta nepekiaaalbKux cTpaTerii B
AHTIIIMCHKIN MOBI1 Ta PO3IIMPIOE YSIBICHHS TIPO iX BUIU.

[IpakTH4yHe 3HAYeHHSI IHOTO JOCTIIKEHHS OOYMOBICHO MOKJIUBOCTIMHU

BUKOPUCTAaHHSA OTPUMAHUX JaHUX Y HABUYAJIbHOMY IPOLIEC] 1 B MPAKTUYHINA IISJIBHOCTI
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CTYJEHTIB Ta MepeKiIaiayiB, a TAKOK MOKIUBICTh HOTO 3aCTOCYBAHHS JJIsl MTO1aJIbIIIOTO
BUBUYEHHS IaHOTO aCIEKTYy.

Amnpobanis. 3a pe3ynbratamu poOOTH CKianeHi Te3u gomosini «Features of
translation of business correspondence» mist VII MiknapoiHOi HaykoBOi KOH(epeHiii
MOJIOIUX YYEHHX Ta CTyAEHTiB «Mojoap YKpaiHM B KOHTEKCTI MDKKYJIBTYPHOI
KOMYHIKaIIi1».

Ctpykrypa po6oTu. Marictrepcbka poOOTa CKIIaIa€ThCs 13 aHOTAIlli, BCTYyMYy,

TPHOX PO3ALTIB, BACHOBKIB, CTUCKY BUKOPUCTAHHUX JHKEPEN Ta JOJIaTKiB.
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PO3ALJI 1

ODIIMHO-AITOBUM CTUIb IK CYUACHA JITHBICTUYHA
MPOBJIEMA

1.1 IloHsATTHA Ta XapaKTepUCTHKA 0QiniiiHO-AiJIOBOr0 CTHIIIO

OoiuiHO-IIIOBUI CTHIIb — 1€ CTHJb, NPU3HAYEHUN [JIs1 BCTAHOBJICHHS
IUIOBUX BIJHOCHH, CHUIKYBaHHS Ha €KOHOMIYHOMY, JIE€P>KaBHO-TIOJITUYHOMY
rPOMaJCBKOMY PIBHSX, y 3aKOHOJABCTBI, a TaKOXX aJIMIHICTPaATHBHO-TPOMAJCHKIN
cdepi aisapHOCTI. JlaHUN CTUITF BUKOPUCTOBYIOTH TIPH HAIMMCAaHHI TaKUX JOKYMEHTIB,
SIK JIOTOBOPH, JUTOBI TMamnepu, JIMCTH, JACpXaBHI aKTH, CTATyTH, IOPUIWYHI 3aKOHH,
MMOCTAaHOBH, IHCTPYKIIi, a TAKOXK Pi3H1 BUIU JLJIOBOTO YCHOTO CITUIKYBaHHS.

MoskHa BU3HAYUTH, 10 O(DILIHHO-AUTOBUN CTUIbL BUKOPUCTOBYIOTH B cdepi
OoQIIIHHO-AUIOBUX BIAHOCHH, SKi MOXYTh BHHHUKATH MDK OpraHizaiisMu abo
OpUBAaTHUMU OCO0aMU Ta MDK OpraHaMM JEep>KaBH B IPOLECI iX BUAIB AISUIBHOCTI.
TakuM yMHOM, MOXKHA CTBEP/IKYBATH, 110 c(hepa 3aCTOCYBaHHS JUTOBOTO CTUITIO MOXKE
OyTH mpeacTaBieHAa B SAKOCTI IIMPOKOTO AacCIMEeKTy aKTyalbHUX OQIIIHHO-ILTOBUX
CUTYyalliil 1 IK CYKYITHICTb BIATIOBIAHUX BUA1B JOKYMEHTIB.

O@imiHO-IITOBUM CTUJIb Ma€ JOCTaTHHO KaHpiB. YacTime 3a Bce, BOHU
3yCTPIYalOThCA Ta BUKOPUCTOBYIOTHCS B cdepi aimoMoBcTBa. [lpu psiai BimMIHHOCTEH
JaHH1 )KaHPU CXO’K1 OJTMH 3 OJHUM 3a CBOIMM OCHOBHUMHM O3HaKaMu. OQiriiHO-1JI0B]
Ta AUIUIOMATHYHI JIOKYMEHTH CXOX1 THM, IO BOHM CIPSMOBaHI Ha JOCATHEHHS
JIOMOBJICHOCTEN MK JBOMa CTOpOHaMHU a00 Ha (HOPMYITIOBaHHS MO3UIlINA CTOPIH, IPU
0COOJIMBO «ETUKETHUX» IUIIOMATHYHHX (POPMYI; Ha BIAMIHY BiJ HUX JJISI «MOBH
3aKOHIB» XapaKTEepPHO MparHeHHs [0 MepepaxyBaHHS YMOB Ta OOCTaBHH, a TaKOX
TATHYTH 32 COOOI0 IOPUIMYHY BIAMOBIAAIBHICTh. TakuM 4MHOM, MOKHA PO3PI3HATH
[IOHAMMEHIIIE TPU HATIPSIMKH JIJTOBOTO CTHUIIIO, 4 CaMe:

» Kannenspceka cipsimoBaHicTh. Lle came i € oimiitHo-ninmoBuiA cTriib. J{0 1boro
KaHPY BITHOCSTH Takl JOKYMEHTH, SK CIIyKOOB1 3amUCKH, OQIIHHI JUCTH, ILIOBI

nanepu Ta 1HIII.
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« JluruiomaTuyHa crpsMOBaHICTb. J0 IIbOro »aHpy BITHOCATH CKJIAJaHHS
3BEpPHEHb, CKJIaJaHHS JOrOBOPIB, KOHTPAKTIB Ta 1HIIL. HeoO0xigHO TOYHO, 4YITKO i
MOCJIIIOBHO TMPEJACTABUTH 1HPOpPMAIIII0 Ta BUAUIMTH TOJIOBHE. 3a JIOMOMOTOIO
JUIUIOMATHYHOT CHPSIMOBAHOCTI JIIOAM MOXYTh 3HAaXOOUTH BHUXIA 13 CKJIAJIHUX
CUTYyaIliil.

* IOpuanuna cripsiMoBaHicTh. /[0 LIbOrO >KaHPY BIIHOCATH 3aKOHU, KOAEKCH Ta
3arayibHI TpaBwia. HeoOXigHO MaTw cremiaibHI 3HAHHS, JJIS TOro, 00 BIPHO
CTBOPHUTH I1i MpaBoBi Ta iHII Gpopmu qoxkymeHTiB [38, c.1].

Taki pgocmimauku sik MopoxoBcbkuii O.I1. Ta Bopo6GiioBa O. 1. BuAuISIOTH
HACTYMHI PI3HOBUIU OPIIIHHO-A1IIOBOTO CTHUIIIO:

* CTUJIb OQIIIMHUX JOKYMEHTIB;

* cTUIb ALToBO1 KopecrouAeH i (Business English);

* CTWJIb FOPUIUYHUX JOKYMEHTIB [0, c. 12].

OdimiitHO-10BUM CTUITE — (PYHKI[IOHATBHUI PI3HOBHU]I MOBH, SIKHI CIYTY€E IS
CIUTIKYBaHHS B JIEPKaBHO-TIOJITUYHOMY, TPOMAJCHKOMY W EKOHOMIYHOMY >KHTTI,
3aKOHOJIaBCTBI, y c(epl YIpaBiIiHHS aJAMIHICTPATUBHO-TOCIOAAPCHKOIO ISJIBHICTIO.
OCHOBHUM TpHU3HAYEHHSM OQIIIHHO-AUIOBOITO CTHJIK € PETYIIOBaHHS JUIOBHX
CTOCYHKIB Ta 00CITyrOBYBaHHS TPOMASHCHKUX MOTPEO JI0/IeH Y THTIOBUX CUTYAIIIsIX.

[Tin ¢yHKIIOHATBHUM Pi3HOBUIOM MOBH CJiJ PO3YMITH CHCTEMY MOBHHX
OJIMHUIIL, TPUMOMIB TX BUOKPEMIICHHS T4 BUKOPUCTAHHS, O0YMOBIEHUX COIIaIbHIMHU
3aBAaHHSMU MOBJICHHS.

MognenHto 'y cdepi ympaBiaiHHA TpUTaMaHHa HU3Ka crenudiaHux
0CO0JIMBOCTEH. YUaCHMKaMU JUIOBOTO CIIJIKYBaHHS € OPTaHU Ta JaHKW yIPaBIiHHS —
oprasizailii, 3aKiaau, TANPUEMCTBA, TIOCAI0B1 0COOH, MPAIlIBHUKHU. XapaKTep 1 3MICT
iHbOpMaIIHHUX 3B’SI3KIB, y SKUX BOHU MOXYTh OyTH 3aJisiHi, 3aJ€KaTh B MICI
YCTAaHOBH B l€papxii opraHiB yHpaBlIiHHS, ii KOMIETEHI], (YHKI[IOHAIHHOTO 3MICTY
nisbHOCTL. Ll cTOCyHKM CTaOUIbHI W PEryiaMEeHTYIOTbCSI YMHHUMHU IPaBOBUMU

HOpMamu [7, c. 34].
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OdimitHO-MiTOBUM  CTHJIH ~ QHTJIIACBKOT MOBHM Ma€ TOYHO IepefaBaTu
iHopMaILio, M0 BUraMae CHeu(pIYHOrO MiAXOAY /10 BUPAKEHHS 3MICTY TEKCTIB.
Cnenudika IiI0OBOTO CTHIIIO, SIKA IMOJSITa€ B CTaHIAPTHU30BAHOCTI M OJIHOCTAWHOCTI
0OyMOBJIIO€ TOSIBY MEBHOIO PSAY HOPM CTUIIIO, OOOB'SI3KOBHX J0O BHUKOPUCTAHHS.
OdimiitHO-TITOBUH CTHIIH Ma€ HACTYITHI IT1ACTHIII:

* 3aKOHOJIABYMI — BUKOPUCTOBYETHCS Yy 3aKOHOTBOpYiM cdepi, 00CIyroBye
oQIIiTHO-TTOB1 CTOCYHKH MK MPUBATHUMHU 0c00aMu a00 JIEpKaBOIO Ta MPUBATHUMH
abo ciyx060BuUMH ocobamu. JlaHuii TiACTHIb CKIATAI0Th JOKYMEHTH, SIKI BUKOHYIOTh
HAaCTaHOBYO-PETYIIOBAIbHY (DYHKIII}O B JIEp)KaBHOMY 1 CYCHUIBHOMY JKUTTI, a CaMme
Konctutymis(Constitution), 3akonu (laws), moctanoBu (decisions), cTatyTu (statutes),
KojiekcH (codex) BXOIATH 10 IIHOTO MIACTUIIIO. MOBa IUX TOKYMEHTIB, X04 1 HACHYEHA
IOPUIUYHOIO TEPMIHOJIOTIE€I0, YCKIAJHEHUMHU CHUHTAKCUYHHUMH KOHCTPYKIISIMU 3
BIIOKPEMJICHHSIM, MIJIPSIHICTIO, TOBUHHA OYTH JOCTYIMHOIO 1 3pO3YMIJIOK KOXHOMY
TPOMaJASHUHOBI JepkKaBH, 00 BCl MalOTh OJHAKOBE KOHCTUTYIIMHE IMPaBO HAa TaKy
3aKoHO/aBuy iHpopMartito. [13, c. 49]

* TUTUIOMATUYHUN — BUKOPUCTOBYETHCS Yy cdepi 0dilliiHO-ALTTOBUX CTOCYHKIB Yy
ragy3l TOJITHKHA, KyJbTYypH Ta €KOHOMIKH. Ileli MIACTHUIb XapaKTepU3yeEThCs
crieni(iuHOI0 JIEKCUKOI, TEPMIHOJOTIEI0, CEepell SIKOT YMMalio 3ano3u4eHb, Ta
CBOEPIMHUMH (POpMyTaMH JWIUIOMATHYHOT BBIWIMBOCTI. Taki JOKyMEHTH, SK
KOHBEHIII1 (conventions), NPOTOKONU (protocols), memopanaymu (memorandums)
BXOJATH J0 I[bOT'0 MiAcTIIIO. [13, ¢. 49]

* OPUJIUYHUN — BHUKOPHUCTOBYETbCS Y opucHpydeHIii. JlaHuéi miaCTHIb
00CJIyroBye ¥ perjiaMeHTye MpaBoBi Ta KOH(IIIKTHI BIIHOCUHHU MK MIINPUEMCTBAMH,
opraHizaiisiMd ¥ ycTaHOBamMH BCiX ()OpPM BIIACHOCTI Ta IMpUBATHUMHU ocobamu. Taki
TOKYMCHTH, SK aKTu (enactments), 3asBu (statements), moctaHoBH (decisions),
MOBIZOMJICHHS (reporting) BXOIATH 10 IIbOTO MiACTIIIO. [13, c. 49]

* aIMIHICTPATUBHO-KAHIEISIPCHbKUNA — BUKOPUCTOBYEThCS Yy  mpodeciitHo-

BUpOOHMYIN cdepl, a TAKOXK MPAaBOBHX BIIHOCHMHAX 1 AUIOBOJACTBI. JlaHuM mincTUIb
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3a0e3rneuye 3B'1I30K YChOTO YIPABIIHCHKO - BAKOHABYOT'O anapary Jep>KaBu MK HOTo
BHYTPIIIHIMU MOIAPO3AUIAMUA 1 KOXKHUM TPOMAASHUHOM JAepkaBu. BiH equHuil 3
MIJCTAJIIB aKTUBHO JOXOIUTH /10 KOYKHOTO WICHA CYCITIIBCTBA, SIK 1 PO3MOBHUM CTHIIb.
Taki mOKyMeHTH, SIK JOTOBOpH (agreements), KOHTpakTu (contracts), 3asiBH
(statements), xapakrepuctuku (characteristics), nopyudenusi (contracts of agency),
aBToO10Tpadii (autobiography) BXoasTh 10 1IbOTO MiACTHIIO [35, C.6].

HocnimkeraHto ohimiiHO-A17I0BOTO CTHIIO MIPUCBIYCHO HE oaHA poOoTa. Cepen
BUCHUX, SKI JOCHIIKYyBaIM JaHUW CTHIb, CPOPMYBAIUCA UIiTKI TMOIVBIAM Ha
NPU3HAYEHHS Ta O3HAKH IIbOTO CTHIIIO.

3okpema, oauH 13 gocniaHukie, [lamexa FO. y cBoiil poOoTi «YmpaBiiHCBKeE
JOKYMEHTYBaHHS» BUJIUISIE TaKi OCHOBH1 O3HaKU OQII[IIIHO-17I0BOIO MOBHOT'O CTHJIIO:

1. OdiuiHO-I1IOBHM CTUIIB IPYHTYETHCS HA JOTT4HIN ocHOBI. HaliBaxkiuBimmm
€ TOCIHIJIOBHICTh 1 TOYHICTh BHKJAAy aKTiB, JOKYMEHTaJIbHICTh, 00’ €KTHUBHICTb,
TpaHUYHA YITKICTh, EMOILIMHO-EKCIIPECUBHA HEUTPAIBHICTH BUCTIOBY.

2. JlaHuii CTUIIb BiZJ3HAYAETHCSA CYBOPUMHU BUMOTaMU 10 JIEKCUKH 1 (pa3zeonorii
(LIMpOKE BUKOPUCTAHHS MpOQeciiHOi TEepMIHOJOTII, KaHUEISIpU3MiB, adpeBiaTyp,
BIJICYTHICTh J1aJIECKTU3MIB, JKaproHi3MiB, MPOCTOPIYHUX BUPA3IB, CIIB 13 cydikcamu
Ccy0’€KTUBHOT OIIIHKH TOIIO).

3. JlioBHii TEKCT XapaKTepU3YETHCS AK 3POCTAIOUOI0 CTaHIAPTHU3AI[IEI0 MOBU
(BXKMBaHHSI YCTAJIEHUX CJIOBECHUX (POpMyII, 3HAUHA YACTOTA MOBTOPY CIiB, 3BOPOTIB,
KOHCTPYKI[IH), TaK 1 CBOEPIAHICTIO CHUHTAKCUCY (TIPSIMUN TMOPSAOK CIIIB: MIAMET —
nepes MPUCYIKOM 1 sIkoMora OJmK4e A0 MOYaTKy pedeHHs; O3HAYeHHS — Iepen
O3HAYyBaHUM; JI0JIATOK — IIICJSl KEPYIOYOro CJIOBa; OOCTaBHHHI CJIOBa — SKOMOTa
OJK4e 10 TTOSICHIOBAHOT0; BCTaBHI CJIOBA BXKUBAIOTHCS HA TTOYATKY PEYCHHS TOIIIO).

4. Bucokwii CTymiHb OAHOMAHITHOCTI, CTAaHAAPTY (hOpPMU, CYyBOpaA periaMeHTaIlis
po3MiliieHHs Ta OymoBu TekcTy [39, ¢. 35].

O@imiHO-I1TOBUM CTHIIL Ma€ CBOIO O(QIIIIHO-I1IOBY JIEKCUKY, ajié BOHA HE €

0COOJIMBO YKCENBHOIO0, TAKOIO, K TEPMIHM Y HayKoBoMY cTwiii. Komoput odiriifHoCT],
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TUTOBUTOCTI (POPMYETHCSA HE TaK JIEKCHKOIO, K CTA0UTHPHOI KOMITO3HIIIEI0 TEKCTY,
SIKUM CKJIAJIAETHCS 3arajioM 13 3arajbHOBKHBAHOI JICKCUKH, 1110 € OCHOBOIO O(IIIHHO-
IUJIOBOT'O CTHUIIIO.

B odimiiiHO-A1I0BOMY  CTHJII  CIIOCTEPITAE€ThCS  IIUPOKE BUKOPUCTAHHS
CYCHUIBbHO-TIOJIITUYHOT Ta aJMIHICTPaTUBHO-KaHIEISIPCHKOT TEPMIHOJIOTTI,
cnenudiuHoi TEPMIHOJIOTII, a TaKO0X CIOCTEPIraeTbCcsl BIACYTHICTH €MOLIMHO-
€KCIIPECUBHOI JIEKCHKHU 1 Oy/Ib-sIKOi MOBHOI 1HIWBIIYadbHOCTI aBTOpa. ¥ CHHTAKCHUCI
oQIIIHHO-AIOBOTO CTHJIIO TEpeBaXkaloTh: 0€30c000Bi 1 Haka3oBi (HOPMHU di€ECTIB;
0e30co00B1, 1HQIHITHUBHI, HEO3HAYEHO-OCOOOBI, Yy3araJbHEHO-O0COOOB1 PEUYECHHS;
CKJIQJIHI CHHTAKCUYH1 KOHCTPYKIIii, TIEMPUKMETHUKOBI 1 JIENPUCTIBHUKOBI 3BOPOTH.
[48, c. 6]

JJis TaHOTO CTUITIO TAaKOXK € 000B’S3KOBUM YITKO PErJaMEHTOBAaHE PO3MIIICHHS
1 moOyZ10Ba TEKCTY, 0OCIT OCHOBHUX YAaCTHH, HasiBHICTb O0OB’SI3KOBUX CTaHAAPTHUX
BHCJIOBIB (TOMY B A1IOBOMY CIIUIKYBaHH1 MPUAHATO YACTIIIE KOPUCTYBATUCS TOTOBUMU
OJTaHKaMM).

Xouva o]imidiHO-ITOBUN CTUIIb NMPUHHATO HA3WBATH KHIKHHM, ITUCEMHUM, 00
OCHOBHHMMHU HOTO TEKCTaMH € O]iliiiH] manepu, 0 MalOTh CTaTyC TOKYMEHTIB, IPOTE
BiH Mae€ 1 ycHY ¢opMy BUSIBY (TIEpETrOBOPHU Ha PI3HUX PIBHAX JIEPKABHOI 1 TPOMAACHKOT
BIaaM, oiiifH1 3ycTpivi, Ti7I0BI PO3MOBH, IPUHOMH IPOMAJISIH TOIIO) [8, ¢. 64].

Ho creuudiyaux puc odiiiHO-AUIOBOIO CTUIIO BITHOCATH IMIIEPATHUBHICTD,
PO3MOPSAIHICTh, PETJIaMEHTOBAHICTh, HEMPOHHMKHICTh. lle o3Hawae, MmO 3MICT
JOKYMEHTIB € O0OB’S3KOBUM 10 BUKOHAHHS IJI TUX, KOMY BOHHU aJpeCcyIOThCs, Y
NEBHUX MEXaX 1 periiaMeHTax; cami JOKyMEHTH YiTKO BiTOKPEMJICH1 B/l IHIINX TEKCTiB
1 HEIPOHUKHI1 JJIS X €JIEMEHTIB.

Jnst  odimiiiHO-IUTOBOTO CTWIIIO, SK 1 HAYKOBOTO, XapaKTepHI TOYHICTH,
OJIHO3HAYHICTh, JIOTIUHICTh BUKIAMy 3MicTy. OIHaK y HAyKOBOMY CTHJII IIi PUCH

CIIyXaTh 00’ €KTUBHOCTI 1 J10Ka30BOCTI 3MICTY, a B OQILIHHO-ILJIOBOMY BOHH MAalOTh
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3a0e3neuyBaT JOTPUMAHHS aJipecaTaMy MPaBOBUX HOPM, 1X BOJICBUSBICHHS, MICTUTH
B c001 HAKa30BICTh 1 PO3MOPSAIHICTS [6, C. 46].

[Ipu cTBOpeHH1 MAUIOBUX JOKYMEHTIB JI0 MOIIMPEHUX (OPM BITHOCATHCA
CYKYIHICTh CHUHTaKCUYHHMX, JIEKCUYHUX, TIpamMaTUYHUX 1 TEKCTOBUX MPaBUIL.
BaxxnuBicTh IMX HOPM HE MIAJIATAE 3MiHI, TOMY IO caMe€ IIi HOPMHU JI03BOJISIOTH
JIOBOMY CTHIIIO 3IiMCHIOBATH CBOE MpsME MPU3HAYCHHs. Ba)mMBUMH 3 IIUX HOPM
CTalOTh HACTYITHI:

1. ScHicTh, MOCHINOBHICTh, CTPOTICTh 1 JAKOHIYHICTH OMHUCY (aKTIB,
MaKcHMaJlbHa SCHICTh BHpa3iB a00 K BUCIOBIIOBAHb. Y O(DIIHHOMY IIIOBOMY CTHIII
BIJICYTH1 BUPA3HICTh 1 XapaKTepHi aBTOpPChKi pucu [49, c. 5].

2. BxuBaHHA HEOOXiMHMX MOBHUX Kiimie. s Toro, mo0 30epertd dac B
nporeci opOpMIICHHS Ta OOpPOOKM OKYMEHTIB, CTaHAapTH3allis IOKa3ye CBOi
XapaKTepHI PUCU 1 YACTO BUKOPHUCTOBYIOTHCA B 0OJACTI AUTIOBUX BIAHOCHH. BoHa
CTBOpPEHA /I TOTrO, 100 MiJBUIMUATHA 1HPOPMATHBHICTH TEKCTY 1 MOJIMIIUTH HOTO
po3yminHs. ChopmoBaHi MOBHI (OpMYJH 1 BUPa3H, SKi CTBOPEHI CTaHAAPTHU3AIIIETO,
3TiIHO CBOET CHHTAKCUYHOI OYIOBU CXO1 Ha CJIOBOCIOIYYEHHS a00 MOEeIi peYeHb,
HAINPUKIIAA: monetary compensation, livelihood, act of civil status, stateless person,
order, lump sum allowance, the board of founders.

Hai611b11 oCHOBHUMHM BHpa3aMu CTaHAapTH3alliil € HACTYIIHI:

* BUIbHE BUKOPUCTAaHHA TOTOBUX CIIOBECHMX BHpAa3iB, HAINpUKIAL: for the
purpose, in accordance with, in conformity with, in this regard, according to (111 Bupazu
MOJICTIIYIOTh CTBOPEHHS OKpeMHX BHIIB OPIIIHHOT JOKYMEHTAIli1);

* peryisipHe MOBTOpPEHHS OJHMUX 1 TUX CaMHX CIHIB, BHpa3iB, 00OpOTiB, I
TPAIIISIETHCS, KO MEPeKIagadi mparHyTh COPOCTUTH MPUMOMU BHPAXKEHHS TyMOK Y
XapaKTEePHUX CUTYAIlIsX.

OdimiitHuit Ti710BUHM CTHIIb y IOPIBHSAHHI 3 XyI0KHIM Ma€ B YOTUPH pas3H OUIbIIe

JCKCHKU, XapaKTepHo'i JJIA JaHOro CTHIIIO. HC HCO6XiI[HO JJIA TOro, H_[O6 MBHUIKO
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00poOHUTH JOKYMEHTH Ta CTBOPUTH aJCKBATHICTh, SCHICTh 1 TOYHICTh Mepenayi Oyan-
sKoi iHpopmariii [46, c. 81].

3. HasgBHICTH PEKBI3UTIB, IO MAIOTh ITEBHUU MOPAIOK. Y PI3HUX BHAAX JUTOBUX
nanepiB BUKOPUCTOBYETHCSA PI3HMM CKJIaJ PEKBI3UTIB, IO 3aJEXKHUTh BiJl CIOCOOY
00pOOKH TOKYMEHTIB, HOro Mpu3HaYeHHs Ta 3MICTy. OOOB'I3KOBUM PEKBI3UTOM OY/Ib-
SIKOTO JTOKyMEHTa € mianuc. be3 BUKOpUCTaHHS MOTPIOHUX PEKBI3UTIB JOKYMEHT HE
MAaTUME OPUIAYHOI CUJIH.

4. Tlominm TeKCTy Ha YacTUHU 3a 3MicToM. Hampwkmam, AUTOBHH TEKCT MOXKE
po3autsTUucs Ha po3aum — [,2,3 i m. 0., Ha napazpagu (§) - 1.1., nynkmu (n.) -1.1.1.,
nionyukmu (nn.) - 1.1.1.1 [22, c. 15].

5. BxxuBaHHA ciiB 1 BUpa3iB BUKIIOYHO B IMPSIMOMY 3HAYEHH1 1 BUKOPHCTAHHS
HEUTpaTbHUX MOBHUX OJIMHULID.

6. BxxuBaHHs fiecitiB y popMi TENEPIIIHBOTO Yacy, sIKi IO3HAYAIOTh CTAIICTh Jii.
HaitgacTime MokHa 3yCTpiTH 1 Taki 000pOTH, HanpuKIaa: drawn up and certified in
duplicate, according to the original, to thank, to take actions ma inwi.

7. BxuBanHs 1H(DIHITUBIB, TaKUX SIK: to substantiate, to prove, to discuss, to
prepare etc. TakoXX BKUBAHHS MIENPUKMETHUKIB 1 JIENPUCITIBHUKIB, SIKI KOPOTKO
BUKJIaJIal0Th 3MICT.

8. BkuBaHHS MNPOCTUX TMOMIMPEHUX PEYEHb 1 CKIAJHUX PEYEeHb 3
BIIOKpEMJIEHUMHU 000pOTaMU Ta BCTABHUMM KOHCTpYyKIisimu [23, ¢. 13].

9. BxxuBaHHS JEKCUKHM PI13HOT TEMAaTHKH, MEPII 3a BCE ALIOBOI, SKa BKIIOYAE B
cebe IOpUAWYHY, aaMIHICTPATUBHY, IUIUIOMATUYHY TEPMIHOJOTIIO, HANPUKIALI;
accreditation, certificate, statement, instruction, lawsuit, law, compensation), TEpMiHiB
13 pI3HUX raixy3eil Hayku, BUPOOHUIITBA Ta TPOMaJACHKOTO KUTTs [49, c. 5].

10. 3a3Buuaii odiiiHO AUIOBI TEKCTH MICTATH TEPMIHM, SIKI HE MOXKYThb
3aMIHIOBaTHCS 3aiMCHHHKaMHU a0o0 BiAJI€CTIBHUMH IMEHHHUKAMHU, HaIPHUKIAI:
implementation, fulfilment, description, session, proceeding. JIoCUTb Taku 4YacTo

BUKOPHUCTOBYIOThCS IPUUMEHHUKH, HATIPUKIIAJL: accordingly, in connection with, in the
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case of. 3a3BuYail, TPUKMETHUKHU, SIKI BHKOPUCTOBYIOTHCS B MJUIOBOMY CTHIII,
CKJIQJAI0ThCA 13 CTIMKUX CJIOBOCIONYY€Hb, HapUKIaA: material assistance, moral
compensation, monetary unit, normative act. Y JITOBUX JOKYMEHTax AYy>K€ PIIKO
BUKOPHUCTOBYIOTHCSL MPHUCIIBHUKH. 3aMICTh HUX JIOCHUTh YacTO BHKOPUCTOBYIOTHCS
CJIOBOCTIOJNYUYEeHHS, HApUKIaA: on demand, by order, on the facts of violations).

OcKkUIbKM CTaHJapTH3allisl BIJICpa€e BaXJIHBY pPOJb Y PO3BUTKY OQIiLiiiHO-
TIJIOBOTO CTHIIFO AHTJIIACHKOI MOBH, Oarato mociigHukiB, 30kpema II. C. Jlynwk,
3aKJIMKAIOTh JItoJel BUKOpUCTOBYBaTH ii. Ha Horo nymKy, BUKOPUCTaHHS NEBHUX
FOTOBUX MOBHHMX IIA0JIOHIB Y MUCHMOBIN Ta yCcHIM gopMax o(iliitHO-A1I0BOi MOBH
301JIHIOE MOBY, HaJla€ oMy O3HaKH MITy4HOCT1 [16, c. 115].

[Ipu ckmagaHHl AUTOBUX MamepiB CJiJ YHUKATH 3alBUX CHiB, SIKI HECYTh
HA/UIMIIKOBY iH(OpMaIlifo (HampuKIIa, MOCHIIIAEMO MOBIJOMHUTH — MOBIIOMIISEMO,
BBYKAEMO 32 MOXKIIUBE MPOCUTH — MIPOCHUMO), & TAKOK TaBTOJIOTTUHUX BUCIOBIIOBAHb
(mampukiaza, Most aBtTo0iorpadiss — aBrodiorpadisi, y CiuHi MicAIll — y Ci4H1, IEPEIOBUN
aBaHrap]l — aBaHrap/i TOIIo).

VY ninoBoMy MOBIIEHHI Ma€ OyTH HIMPOKO BUKOPHCTaHA CUHOHIMIS yKpaiHChKO1
MOBH (HampHKIaa, OMep — MIlIOB BiJl HAC, 3AJIUIIUB HAC, MIIIOB 13 XKUTTS; I’ THUN — Y
HETBEPE30MY CTaHi, MiJ JI€I0 aJKOTONI0, Y CTaHl CI'sSHiIHHA Toio). OgHak BUOIp
OMMCOBUX CUHOHIMIYHMX ()OpM HE MOBHUHEH 3aByalbOBYBAaTH 3MICT JOKyMeHTa [8, c.
26].

VY MOBI IiIOBUX MamnepiB € JOCUTh OOMEXEHHM 3a CBOIM CKIJIaIOM 1 00CSTOM
HaOlp yCTalleHUX CIOBOCIOJYYEHb, MOKIMKAHUX OOCITYrOBYBaTH aaMIHICTPATUBHO-
BUPOOHUYI CUTYAIlii, Ie BOHU 4aCTO MOBTOPIOIOTHCS. Lle clIoBOCTIONyYeHHS THUITY B3STH
JI0 yBaru, JOBECTH JIO0 BiJIOMa, B3ATH 32 OCHOBY, 3aJUIINTH HEPO3B’A3aHUM, B3ATH Ha
cebe 3000B’s13aHHS Ta 1HIII.

Cepen 1Mx CTIMKMX CJIOBOCIHOJYYEHb € Taki, IO BXXHBAIOTHCA B CXOXKHX
CUTYaIlIsIX, ajl€ PI3HIATHCS CBOIM JIEKCUUHUM CKJIAJIOM. SIKIIO 3MICT iX HE KOHKPETHO-

NPEIMETHHUM, SKIIO CJIOBOCIOIYYEHHSI BHUKOHYE PpOJb CBOEPLAHOI JEKCHUYHOI
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MPOKJIAJIKK, MICTKa I 30€pEKEHHS IUIICHOCTI 3MICTY JOKYMEHTa, TO MHMOBOJII
BUHUKa€e HeOe3neka 3MillyBaHHsS OJIM3bKO3HAYHUX CJIOBOCIONYYEHb, a 1€ Bele 3a
c00010 3HMKEHHS 3arajJbHOTO PiBHA JTOKyMEHTa. Tak, HampuKiaj, 3 TBOX OJU3bKUX 32
3HAYEHHSIM YCTaJIEHUX CIIOBOCIIOIYYEHb BiIIrpaBaTy poJib 1 MATH 3HAYEHHS CKIIAJal0Th
OJlHE HempaBWJIbHE BimirpaBatu (abo rpatu) 3HadeHHs . [lo TOro x IIyTarOTh TpaTH
pOJIb — TaK MOXKHA CKa3aTH MpO Ipy akTopa M BIAIrpaBaTh poiib — OpaTH ydacThb y
4yoMych [7, ¢. 33].

Ocob6mBO MOBHI 3aco0M 1 iX BXKMBaHHS JalOTh MOXKIUBICTH €(PEKTUBHO
BU3HAYaTH 1 PO3yMITH AUIOBY 1H(popmauio. ICHYIOTH Jekiibka 3aco0iB, SKI €
3arajJibHUMHU K JJIS aHTJIIHACHKOI, TaK 1 1 YKpaiHCbKO1 MOB, a caMme: BUKOPUCTaHHS
JTOBO1 TepMIHOJOTI, HApUKIaA: shipment, offer, delivery, enclose, suweszeaoanuii,
36imHicmy, kKpedum mowo), Ppas, siKi MalOTh OCOOJMBHUM XapakTep, HANPUKIAI: in
compliance with, nocmasumu 00 6idoma ma iHWi), MIHIMaJIbHE BUKOPUCTAHHSI
CHHOHIMIB Ta €MOIIIHO-EKCIIPECUBHO1 IEKCUKH, YiTKa MOOY/10Ba, PO3MIIIECHHS TEKCTY,
BUKOPHUCTAHHS CTaHAAPTHUX CTIHKUX CIOBOCIOIYY€Hb, KOHKPETHUX MOBHUX KIIIIIE
[26, c. 6-7].

[HIIMM eIeMEHTOM CEeMaHTUYHO1 CTPYKTYPH JAUIOBUX JHUCTIB € KIIIIIE, SIK
MO>KHA TMOJUTUTH 32 HACTYITHOIO O3HAKOIO:

1) 3amMOBJIEHHS;
2) NpOMO3ULLIs;
3) mpeTeHsis, cKapra;
4) 3anuT;
5) MOBiTOMJICHHS;
6) BHOAYCHHS;
7) mpOXaHHS.
B ykpaiHchKiit MOBI iCHYBaHHSI TaKOTO POy TPYIl CTBEPKCHHS 3HAYHOIO MIpi

MOJIETIIIYE iX MEPEKIIa]l 3 aHTIMChKO1. OTKE, pO3TIITHEMO KOXKHY TPYITy OKPEMO:
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1) 3amoBnenHs, Hanpuknan: With reference to the catalogue you sent us we wish
to place the following order.

We are writing to enquire about...

1 would like to know more details about...

2) npomno3uilist, Hanpuknan: Based on your annual requirement of ... items, we
can make the following offer.

We are willing to arrange another meeting with...

3) mpetensia abo ckapra, Hanpukian: We regret that we must place the entire
shipment at your disposal.

Please let us know how you wish to dispose of same.

We are writing to complain about...

We would like to express our dissatisfaction with...

I wish to complaint in the strongest possible terms...

4) 3anut, Hanpukaana: We are above all interested in information regarding the
solvency and credit rating of the company.

We are writing to enquire about...

1 would like to know more details about...

5) noBimomiieHHS, HaNipuknaa: We wish to inform you that your order Ne 30198
dated... has been shipped today.

We wish to draw your attention to the following...

Please be informed that...

6) BubaueHHs1, Hanipuknaa: We offer our apologies for the delay in delivery.

We hasten to offer our sincere apologies for ...

We are sorry for this unfortunate incident.

7) npoxanus, Hanpukiaa: We shall (should) be obliged if you will (would)
inform us...

I am writing to ask for information about...

1'd really appreciate it if you could...
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JIUToBHiA TMCT Ma€e Taki BIACTHBOCTI, SIK KOMYHIKaTHBHA CIIPSIMOBaHICTh,
3B'SI3HICTH 1 3aBEpPLIEHICTh, CMUCIIOBA Ta JIOTIYHA LIUTICHICTh, IHHOpPMATHBHA
3HAYUMICTh.

KpiM 11poro aioBUH JIMCT Ma€ Taki XapaKTepHI OCOOTUBOCTI:

e 00'€eKTHBHICTbD,

® KOHBCHI[IMHICTD,

® IHCTPYMEHTAJIbHICTD,
® [parMaTUYHICTb.

CranpmapTu3zailisi € CTWIICTUYHUM 3aXOAOM JJIS JAUTOBOT KOPECHMOHACHINT 1
(biKkCyeThCSI CHHTAaKCUYHO 1 JIeKCUKO-(paseonoriuno. [[iioBa MoBa XapaKTepU3yeThCs
CXOJKICTIO MOBHUX 3aC001B, 3aB/ISIKH [IbOMY 3'SIBJITFOTHCS KJIiIIe 1 ctanaaptu [43, c. 5].

[lepebyBaroun B chepi A1I0BOT KOMYHIKaIIl1, TUTOBHUM JTUCT BUKOHYE XapaKTEPHY
KOMYHIKaTUBHO-TIparMaTuyHy (yukuito. s agpecanTa rojOBHOIO MParMaTuyHOO
METOI0 € BIUIMB Ha ajpecata. MoBHI 3aco0H, K1 peani3yloTh JaHy METY, CTBOPIOIOTh
HEOOXIHY KOMYHIKaTUBHO-TparMaTU4YHy (YHKIIIO JUCTa, SKa Ja€ MOKJIUBICTD
azpecaTy MOSICHIOBATH MPOIO3HITII0, CKapry, BuOadeHHs Ta iHmi [43, ¢.10-11].

Oco06MBO BaXXJIMBUM JIJIA TIepeaadi JeHOTaTUBHOI iH(opMaIlii Ai710BOTo JUCTA €
0JIOK OCHOBHOTO TOBIJOMJICHHSI, /1€ HAJA€ThCA HaHEOOXigHIma iH(opMalisi, sgKa
CTBOPIOETHCS B JIEKCHUIll. B aHTINACHKIN Ta YKpaiHChKIA MOBax JEKCUYHI OJWHUIIL, K1
BXKMBAIOTHCA B JUIOBHX JIMCTaX MOKHA PO3AUTMTA Ha JBl 3arajibHi TPYyIU:
3araJIbHONPUITHSATI CJI0Ba 1 0coOJIMBa JIJI0BA Jiekcuka. Jo kareropii oco01uBoi A1710BOT
JIEKCUKU BIJTHOCSATHCA JIGKCMYHI OJIMHUI, SIKI MOXHa PO3AUIMTH HA JBl TPYIU:
OIHOTUUIAaHOBI — 1€ Ti, fAKI MalOTh TIIBKM TEPMIHOJOTIYHE 3HAYEHHS Y CBOId
CEMaHTUYHIN CTPYKTYpi, Hanpukiana: discount, letter of credit, remittance, maturity, i
T1 JIGKCUYHI1 OJIMHUILI, SIK1 TOE€HYIOTH 1 TEPMIHOJIOTIYHE, 1 HETEPMIHOJIOT1YHE 3HAUCHHS,
HaANpUKIaa: market, agent, quote, claim.

Takum uuHOM, OQIIIAHO AUTOBUH CTUIb Ma€ IIMPOKE 3acCTOCYBaHHS B

fopucnpyaeniii Ta chepi iBectuiid. KoxHild AUIOBIM JIOAMHI TOTPIOHO BMITH
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IPaBUIBHO OGOPMIISITH TOKYMEHTH, CIUIKYBAaTUCS 3 KJIIEHTAMH Ta IUIaHYyBaTH CBiif
poOoumii yac. ['0J10BHOIO METOIO KOKHOTO JUIOBOrO JOKYMEHTA € OTPUMATH HEOOXITHY
3rofAy B MOJITHUIl, TOPTiBIi Ta 1H. KOXXeH T0KyMeHT MOBHUHEH 3a0€3MeUnTH SICHICTh CYTi
MUTaHHS Ta BUPA3UTU HEOOXIHI YMOBH, sIKi TOBUHHI JTOTPUMYBATHCS OOHBI CTOPOHU

KOHTpPAaKTy.

1.2. Oco0auBoOCTI AiJIOBOTO TUCKYPCY.

[utepec 1 yBara 10 Cy4yacHOi 3arajlbHO JIHTBICTHYHOI HAyKd MOBHUMU
JOCIIJKEHHSIMU TPU3BEIN A0 BUAUICHHS HACTYIHOI MaKpOKaTeropii MOBHU, TaKOi K
nuckypc. CborosiHi Bke ICHYIOTh PI3HOMAHITHI BUAM JAUCKYPCY, Taki SK: HayKOBHI,
NOJITUYHUNA,  MDKKYJIBTYpHUHM, MidonoriyHuid,  peniridauii, Qinocodcebkuii,
PEKIIAMHHM, 17I€0JIOTTYHHH TOIIO.

3a ocTaHH1 POKU B T€OPii Cy4yacHOi JIIHTBICTUKHU BCE€ OLIBII 3pOCTa€ IHTEpEC A0
aHaiizy 1 knacudikarii IUCKypCy, 0COOIMBO 0 PO3TIISAY, BUBUSHHS 1 JOCITIKCHHS
HOro pi3HOMAHITHUX BHUJIIB. X04a TEPMIH «JIUCKYPC» CTaB TOJOBHUM Ta BaXKIUBHUM Y
0aratb0X HayKOBHX JAOCIIPKEHHSIX 3 PI3HOMAHITHUX rajy3eil y ryMaHITapHUX HayKax,
JI0C1 HE ICHY€E MTEBHOT'O YITKOTO BU3HAUCHHS, SIKE€ B1A0Opa3uiio 0 ycro 0araToriaHoBICTh
Ta CKJIQJHICTh JAHOTO MOHATTS y IHIINX 3aralbHOHAYKOBUX Kateropisax. He3paxarouun
Ha MEBHY KUIBKICTh TIyMa4eHb, MOHATTS «JIUCKYPC», @ TAKOXK Pi3HI MiAXOAH J0 HOTO
aHaI3y MOKHA PO3MOAUIMTH HA JIBl TPYIIU:

* Ti, Kl PIBHSIOTh MOHATTS JUCKYPCY 1 TEKCTY Ta 30CEPEIKYIOTHCS JIHIIE Ha
JIOCJTII>KEHH1 KOTHITUBHUX YHHHUKIB;

* Ti, SKi, KpiM 3B’S3HOi TOCHIZOBHOCTI pPEYEHb, 30CEPEIKYIOThCS Ha
EKCTPATIHTBICTUYHUX (paKTOpax, TaKUX SIK KOMYHIKaTHUBHA CUTYyaIllsl ad0 KyJIbTYpHI,
TICUXOJIOTIYHI Ta COIMaIbHI YMHHUKH, K1 BKpail HEOOXITHI JIsI pO3YMIHHS TEKCTY [3,
c. 16].

Jluckypc - 11e KaTeropis, sika 3HaX0JAUThCS Y TOCTIHHOMY pycCl 1 HE Ma€ IEBHOTO

o6csary Ta mex. Came ToMy, OyIb-SIKHI JUCKYpC — 1€ 0cOoOJIMBa 1 3HAYHA MOBJICHHEBA
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NPaKTHKA, sIKA BUKOPUCTOBYETHCA y BH3HAUEHHUX c(epax MOBHOI CHIIBHOTH. Jlist
BU3HAUYEHHS MOHATTS JUIOBOrO JAMCKYpCY, NEPII 3a BCE, HEOOXITHO BU3HAYUTH HOTO
MICII€ B CEPEIOBHIII 3arajbHOi HAIIOHAIPHOT MOBH, B JAHOMY BUIIAJKy — aHTJIIHCHKOI.

TakuM 4uHOM, TiA MOHATTAM JOUIOBOTO JUCKYPCY, & TaKOX Oi13HEC-TUCKYPCY
MO’KHa PO3TJISAATH PI3HOBUJ MAaKPOCKOHOMIYHOTO JUCKYpCY. AJie iCHye AyMKa Ipo
T€, 10 BIAJAUICHHS] €EKOHOMIYHOTO JUCKYPCY HE BIIOYJIOCS, HE3BAXKAIOUM HA CTPIMKUUN
PO3BUTOK TepMiHOJIOTII y cepi ekoHOMIKH [3, c. 92].

Ha croromnimHiii neHb TOHATTS «IUIOBHH TUCKYpPC» HE Ma€ €IUHOTO 1
BCTAHOBJICHOTO TOSICHEHHS. 3aBASKA LIbOMY, MPOBOJUTHCS BCE OUIbILIE AOCIIIKEHB
1010 JIJIOBOTO AUCKYypCy. ICHYe AekinbKa miaXoiB A1 BUSHAYCHHS IIHOTO TTOHSATTS.

Sk ctBepmxkye I'. I'. BypkitOaeBa, qu10BUil JUCKYpC — 1€ MiABHU MPodeciiitHOro
TUCKYpCYy, SIKHH 3aCTOCOBYEThCSI B o0OnacTi Oi3Hecy, a «Oi3Hec» TIOKPUBAE
KOMYHIKaTUBHY cepy, y sKii QyHKIIOHY€E NUI0BUN AUCKYpC [4, c. 7].

Ha nymxy ®. bapmxwmema-Uiammidi, AUIOBHHA TUCKYpC — M€ T€, SK JIOIU
CHUTKYIOTBCSI MK COO0I0, 3aCTOCOBYIOUH MUCHMOBY a00 YCHY MOBY B MPUBATHUX a00
KOMEpUINHUX opraHizamisax [57, c. 3].

JI. II. HaymeHKO CTBEpIKye, IO ICHYIOTHh MpEIEACHTHI IMEHa, TEKCTH 1
BUCJIOBJIIOBAHHS, K1 BIAPI3HAIOTH OI3HEC-AUCKYpPC BiJl 1HIIMX THUIIB JAUCKYPCY 1 €
MOBHUM MartepiajoM cydacHoro Oi3Hec-auckypcey [30, c. 121].

PosrasineMo acnekTu, 3 sSIKUX BJIACHE 1 CKJIAJA€EThCS JUIOBUM TUCKYpC:

* TIHTBICTUYHUHN ACTIEKT, 11€ BIIACHE BUKOPUCTAHHS MOBHU;

* KOTHITUBHHUH aCIeKT, 11e Tepeaada 3HaHb, iHGopMaIlii, ysSBICHb;

* IHTEPAaKTUBHUN AacCMeKT, 1€ B3a€MOMisl CyO’€KTIB MOBHOI MisNIBHOCTI Yy
comianpHuX cuTyamigx. LI Tpu acmekTu 3BUYAWHO B3a€EMOTMOB’S3aHI 1 MalTh
Oe3mocepeTHE BITHOMICHHS J0 JUTOBOTO AUCKYPCY.

Mu roBopuMoO Mpo AUCKYPC, BPaXxOBYIOUM MDKHAIIIOHAJTIBHE 1 MDKKYJIbTYpHE
CIUIKYBaHHS Ta aHaJI3yIOUM MOBJICHHEBY B3a€MOJIII0 MPEICTaBHUKIB PI3HOMAHITHUX

KyabTyp. [nst Toro, mo® OUIBII JOKIQAHO BHU3HAYUTH OCOOJMBOCTI JUIOBOTO
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TUCKypCy, 3actocoByemo ¢opmymoBanHs O. 1. Bopo6iioBoi. Bona B cBoix
JTOCTIKEHHSX HAOYHO JIOBOJUTD, 110 BIAMIHHOCTI B MPOIEC1 BAKOPUCTAHHS JUCKYPCY
MpeACTaBHUKAMH POCIHCHKOMOBHOI Ta aHTJIOMOBHOI KYJBTYp BH3HAu€HI NMEBHUMU
OCOOJIUBOCTSIMU  KYJIbTYp, TaKHUMH $IK TPUHAJIEKHICTh MEPIIOi [0 TaK 3BaHOI
«KOJIEKTUBICTCHKO1», a IPYroi — 10 «IHAUBIIyaliCTUYHO» KyIbTypH [6, c. 43].

Otxe, nanuii HakT MOKHA MIATBEPAUTH PO3TISHYBIIH IUTOBUN AUCKYPC PI3HUX
MPEICTaBHUKIB aHTJIOMOBHOI KynbTypu. Ha nmimoBux meperoBopax abo cmiBOecimax,
aMepHUKaHIIl BXUBAIOTh NeBHI dpasu, Hanpuknan: First of all; To start with I think we
should establish the overall procedure; I would like now to begin...; Another objective,
as I seeitis... ; I'd like to check what you hope to achieve....

OCKUIbKH, AUIOBUM JUCKYpC € THUIOM IyONi4HOi MOBM, BIH Ma€ IUIMHA DSl
neBHUX 3ac00iB. CeHC MPOSBIAETHCS HE TIIBKM Y BUKOPUCTAHHI MEBHOI XapaKTepHOI
JEKCUKH, a B OCOOJMBOMY Bi1IOOp1 MEBHUX CTPYKTYpP BHUPAKEHHS BIAINOBIIHO OO
IparMaTMYHUX YCTAHOBOK, IJIEH 1 yMOB CIUIKYBaHHS, $SIKI BUHHUKJIH MPOTATOM
npodeciitnoi mismpHOCTI Yy cdepi OizHecy. Jlroam, ski Oe3mocepenHbO MaroTh
BITHOIICHHS 10 IIi€l cdepi KUTTA, PO3yMilOTh, HACKUILKH HEOOXITHO BOJIOAITH
noi0HOI0 MaHEPOIO MOBJICHHS 1 HOPMaMHM JIITEpaTypHOi MOBH, SIKI 37aTHI HaJaTU
BHUCOKHUH KoediieHT KopucHoi aii [47, c. 86].

Jlo Toro x, Oymb-skuii oiCHUN mNpaliBHUK, MIANpPHEMElb a00 Oi3HECMEH
CTHKAEThCSI 3 THUM, IO HOMY HEOOXiHO NpPaBUIBHO Ta TPAMOTHO PO3TAIIyBaTH
HEOOXIHY JEKCHUKY, CKOMIIOHYBAaTH MOBHI OJIMHUIII, TOOTO BCHOT'O TOTO, 1[0 CKJIaJIa€
crienniky moOya0BH MPOMOBH, CKIIaJaHHs O13HEC CTATTi, CYyTh OpraHi3ailii Ta iHIIe.

VY 3B'3Ky 3 IIUM, PO3TJISIAI0YH BCi LI MyHKTH, MU MOXK€MO TOYHO BiJ3HAYUTH
HACTYITHI 0COOJIMBOCTI JIUTOBOTO TUCKYPCY:

* TIJIOBUHM AUCKYPC BITHOCUTHCS JO TIET UM 1HIIOT KOMYHIKATUBHOI CTpaTeTii;

* y IUJIOBOMY JIUCKYpPCi, SIK 1 B OyAb-SIKOMY THITI JUCKYPCY, ICHY€ HE TUIBKH

BUJIMMMH, ajie 1 HEBUIMMHUH IIJ1aH, JIO SIKOT'0 BITHOCITHCS KOHTEKCTH;
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* IUIOBHIA AUCKYPC Ma€ COIliajgbHYy 1 MCUXOJOTIYHY €HEepTiio, sKa Hece B coOi
HEOOXITHUN eMOLIHHO-EHEPTeTUYHUHN 3aps;

* JUIOBUN AWCKYPC BXOJUTh Yy IIMPOKUM MPOCTIP KYIbTYPHO-ICTOPUYHHUX
KOMYHIKaIIi}, K1 BKIIOYAIOTh B c€0€ J1asIoT pI3HUX MOKOMiHb [6, ¢. 46].

JlinoBe MOBIIEHHS TOBMHHO 3a0e3neuyyBaT €(EeKTHBHICTH  JILJIOBOTO
CHUIKYBaHHS.

XapakTepHUMHU pucaMu it OQIiIHHO-I1IIOBOTO CTUITIO, a 30KpeMa JIJisi ILJI0OBOTO
TUCKYPCY €:

* BKMBaHHS JIEKCHYHUX OJIUHUIIb;

* BYKMBAHHS CJIIB JIJIT BUPAKCHHS TOYHOCTI, YITKOCT1 Ta SICHOCTI TTOB1IOMJICHHS;

* pEryJIApHO-IMIIEpATUBHUMN XapaKTep ALIOBOI JOKYMEHTAIlIi;

* TOKyMEHTAJIBHICTh, a CaMe KOXXHOMY O] IIiiHOMY TOKYMEHTY HEOOX1THO MaTH
XapakTep IOKyMEHTa;

* BXKMBAHHS 3arajJbHONPUIHATUX, CTAHIAPTHUX 11a0I0HIB Ta 3pa3kiB [15, ¢. 57-
58].

He3Baxkarouu Ha 11e, BIJIOM1 BYEH1 Ta JIIHTBICTH B CBOIX poOOTaX MOKa3yIOTh, 10
HEOOXITHO JOTPUMYBATUCS TEBHUX CTHJIICTUYHMX HOPM JIUIOBOTO CITUIKYBaHHS.
Kosxen Bua odiiiiHo-1110BOTO AUCKYpCY BKIIIOYAae B ce0e TeBHI MOBHI 3aco0u, Taki
SK: 0COOJMBA TEPMIHOJIOTIsA, KITilIe, BUpa3H, CIIOHYKaIbHI KOHCTPYKIIii Ta iHII. BoHU
HIAKPECIIOITh CTAHAAPTHICTH 0QiliitHO-aUT0BOrO cTIito [17, c. 132].

Po6siun BUCHOBOK, CITiJT 3a3HAYUTH, 110 AUTOBUN JUCKYPC € CBOEPILIHUM THIIOM
TUCKYPCY, SIKHI Ma€ CBOi CTUITIICTUYHI OCOOJIMBOCTI Ta XapakTepucTuku. HesBaxkarouu
Ha Te, 10 10 00JIaCTi IUCKYPCY MPOSBISETHCS BETUUYE3HUI iHTepec, Ha ChOTOHIIIHIHI

JI€Hb, TIJTOBUM TUCKYPC 3aJIUIIAETHCS MAJTOBUBYCHUM SIBUILIEM B TaTy31 JIHTBICTHKH.
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1.3. Buau oiniiiHMX 10KyMEHTIB.

OdiuiitHO-11710BUM CTHIIb — LI€ B3)KE JJABHO C(POPMOBAHUM CTUIIb, IKUH 3 IIMHOM

yacy 3a3HaB He3HayHuX 3MiH. [leBH1 >kaHpU, CHHTAKCHMYHI OOOpPOTH, a TaKOX

BIJINIOB1/IHA JIEKCUKA HAJAl0Th HOMY 1IOCUTh KOHCEPBAaTUBHUI XapaKTep.

[Tig yac cTBOpeHHs OQIMIMHUX JOKYMEHTIB, JIIOAMHA HAWYACTIIIEe 3aCTOCOBYE

OQIIHHO-AUIOBUM CTWIIb, 3aBASKHU SIKOMY BOHA MOKE BHMCIOBUTH CBOI MPOMO3MILL,

MpPOXaHHs, CKAapru, MepelaTH TOBHOBAXKEHHS IHININA o0co0i mono pi3Hux cdep

TiSTBHOCTI 1 Tak faji. ToMy mpu CTBOpEHHI IMX JOKYMEHTIB MOTPIOHO BPaxOBYBaTU

neBHI (OPMaJIbHOCTI, TaK1 SIK HOBIAOMIIEHHS ITPO camoro cede, Mpo NiAIPUEMCTBO, TIPO

3acHyBaHHS 1 T. A. O@imiiftHi 0COOMCTI TOKYMEHTH CKIAJAal0ThCs 31 CKapr, MpoxaHb,

3aBITIB, 3a5B, MIPOIO3HUIIIH, pAMlOPTIB 1 T. II.

OdimiitHO-TiTOBUH CTHITH HEOOXITHUHN JJISI CTBOPEHHS HACTYITHUX IOKYMEHTIB:
* MDKHAPO/IH1 JOTOBOPH;

* IepKaBHI aKTH;

* OPUIUYHI 3aKOHHU;

* IOCTaHOBA;

* BIIICBKOBI CTAaTyTH;

* CTATYTH MiATPUEMCTB;

* IHCTPYKIIis;

* ClIy’)k00Ba 3aIuCKa;

» nutoBi manepu [37, ¢.1].

OdimiitHi JOKyMEHTH MOKHA PO3UTUTH Ha B TPYIH:

* TOKyMEHTH (i3MUHUX 0Ci0 (macmopTH, CBiIONTBA, cepTU]iKaTH);

* TOKYMEHTH IOPUAMYHUX OCI0 (IPOTOKOJH, JOTOBOPH, YIOAU Ta KOHTPAKTH)

132, c.1].

KoHkpeTHile po3risHEMO BHAM JUIOBUX MamepiB. 3rigHO Kiacudikaiii

Jlo3uncwkoi P. I'. MOKHa BUAUIMTH KUTbKA BUAIB JUTOBUX IAIepiB:
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* 0COOHMCTI JMOKYMEHTH, HAmNpUKIad: 3asBa (statement), ckapra (complaint),
pestome (resume), fopydeHHs (contract of agency), aBro6iorpadis (autobiography);

* aIMIHICTPATUBHO-OpTaHi3aIliiHi JOKYMEHTH, HAPUKIIAJ: KOHTPAKT (contract),
JOTOBIp (agreement);

* pO3MOPSIYl TOKYMEHTH, HAIIPUKIaa: Haka3 (order), BUNucKka 3 Hakasy (extract
from the order), posnopsxenns (implementing order), Bka3iBka (instruction);

* 1H(}opmaIiiHO-AOBIAIKOBI JOKYMEHTH, Hampukian: aoBinka (certificate),
JomoBimHa 3amucka (memorandum), TOsICHIOBaNbHa 3amucka (explanatory note),
ciyk0oBa 3anucka (office memorandum), akT (act), nistoBi auctu (business letters) [28,
c. 1].

Icnye kinbKa croco6iB Ki1acudikalii JOKyMeHTIB 0(1Li1iHHO-A1IOBOTO CTUIIIO:

1. 3a micuem ckJIaJaHHS: BHYTpIIIHI Ta 30BHIIIHI JOKYMEHTHU. BHyTpimrHik
JIOKYMEHT, II€ TOW BHJI JOKYMEHTA, IIPH IKOMY YKJIaJad i apecaT TEKCTY HaJIekKaTh 110
oJiHi€1 opraHizaiii. 30BHIIIHIN JOKYMEHT, 1€ TOM BUJ JOKYMEHTA, IIPH SKOMY ajapecar
€ TPAIiBHUKOM IHIIOTO MiAmpueMcTBa. Jl0o BHYTPIIIHIX JOKYMEHTIB BiTHOCATHCS
HaKa3M, ciy>kKOOBI 3alUCKH, IHCTPYKUII 1 T. 1. Jl0 30BHIMIHIX JOKYMEHTIB HaJIeXKaTh
TI0OB1 JTUCTH, HAKa3M, PO3MOPSKeHH 1 T. 1. [37, c.1].

2. 3a 3MICTOM: TIPOCTI 1 CKJIaiH1 JOKyMEHTH. [IpocTi JOKyMEHTH CTBOPIOIOTHCS
JUTSL TOTO, 100 BUPIMIMTH OJHE MUTAHHS, CKJIAJHI — JJIS BUPILMIEHHS JABOX 1 OUIbIIE
nutanb. Jl0 TPOCTUX JIOKYMEHTIB BIJHOCATHCS 3alUCKH, BHUIU OCOOMCTOI
TOKYMEHTAIlli, a TAaKOX PI3HOTO poay 3asBH. Jl0 CKIaIHUX TOKYMEHTIB BIIHOCSATHCS
JUCTH, IHCTPYKIIil Ta Haka3u [37, c.1].

3. 3a Qopmoro: iHIMBiAYyalbHI Ta THIOBI JOKYMEHTH. B iHIUBiZyabHUX
JIOKyMEHTaX BHUKOPUCTOBYETHCS CAMOCTIMHICTH TEKCTy. Y THUIIOBUX JIOKYMEHTax
BUKOPUCTOBYETHCS 32 JIOMOMOTOIO 3a3/1aJieTib 3pO0JEHOTO TEKCTYy IUIAXOM 3MIHU
Horo okpemux eneMeHTiB. J[o IHAWBITyaJIbHMX JOKYMEHTIB HallekaTh CIIYKOOBIi
3aMMCKHU, JOMOBIIHI Ta OCOOJIMBI BUAM JIMCTIB. JlO TUMOBUX OKYMEHTIB HaJIeKaTh

TPYJOBI1 JJOTOBOPH, AaHKETH Ta CHeIlalbH1 BUIU J0BLA0K [37, c.1].
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4. 3a TepmMiHaMH BHWKOHAHHS: TEPMIHOBI 1 O€3CTPOKOBI JAOKYMEHTH. Y
TEPMIHOBUX JOKYMEHTaX BKAa3ye€TbCs OOMEXEHHI mepioj uacy, 3a SIKUA JTOKYMEHT
NOBUHEH OyTH BHUKOHaHUW. Y O€3CTPOKOBHX JOKYMEHTaX, i JOKyMEHTa He
oOMekeHa THMYaCOBUMHU paMKaMHu. Jlo TEpMIHOBUX TOKYMEHTIB HaJle’KaTh BKa31BKH,
po3nopsipkeHHs 1 T. 4. Jlo 0e3CTpOKOBUX JOKYMEHTIB HaleKaTh 3aKOHH, YKa3zH i
0co0IMBI1 BUAU IHCTpYKUIi [37, ¢.1].

5. 3a MOXO/KEHHSAM: CITY>KO00B1 Ta 0COOUCTI JOKyMeHTH. Ciy»KO0B1 JOKYMEHTH
HaIpaBJIeHI HA BUKOHAHHS 1HTepeciB opraHizamii. OcoOHCTI TOKYMEHTH CHpSIMOBaHI
Ha BUKOHAHHS IHTEpeciB OKkpeMoi (i3uyHoi ocobu. Jlo ciayk00BUX JOKYMEHTIB
BITHOCSTHCSA JUIOB1 JINCTH, KOHTPAKTH, yroad 1 T. A. Jl0 0COOMCTHX HOKYMEHTIB
BITHOCATHCS TIOPYUEHHs, PO3MHKCKa, MOSCHIOBaNIbHA, 3adBa 1 T. A. [37, c.1].

6. 3a odopmieHHsAM: Komii, BUMUCKH, AyOmikatu. Komig - me migmucaHuii i
opopMIIECHUN TPUMIPHUK TOKYMEHTA, SIKUM CKJIQJIEHO B MEPIIUN pa3 1 Ma€ 0OMEXKEHY
IOpUANYHY CUTy. Bumucka - BUKOHaHHS TUTBKH OJTHI€T 3 YacTUH opuriHany. JlyOmikat-
1€ KOIIisA, IKa Ma€ PiBHY CUJTy 3 OpPUTIHAJIOM 1 BUAAETHCS B pasi oro Brpatu [37, c.1].

7. 3a ¢yHKIIAMU: opranizaiiiiHi 1 po3mopsaui gokymeHTu. OpranizamiiHi
JOKYMEHTH - 1€ Ti JOKYMEHTH, $Ki CHPSIMOBaHI Ha PETYIIOBAHHS AISUIBHOCTI
nianpueMcTBa. Po3mopsadl AOKyMEHTH — 1€ TI JOKYMEHTH, $IKI MICTATH TEBHI
posnopspkeHHsa. Jlo opraHi3alifHUX JOKYMEHTIB BIIHOCSITHCS IITATHUW PO3KIAL,
CTaTyT, OCaZ0Ba IHCTPYKLIA 1 T. 1. [0 po3nopsiAunX BiTHOCATHCS BKa31BKU, PILICHHS
Ta Hakasu [37, c.1].

3a BUHATKOM pO3MOPSAYMX Ta OPTaHi3allifHUX JTOKYMEHTIB, TaKOXX MO>KHA
BUIUIUTH 1HGOPMAIIHHO-AOBIAKOBI JOKyMeHTH. Jlo iH(OpMaIiitHO-T0BIIKOBHX
JIOKYMEHTIB HaJI€KaTh: aHKETH, JIUCTH, JOTOBOPHU, TPYAOB1 TOTOBOPHU, OCOOUCTI KAPTKH
Ta 1Hm [37, c.1].

Otxe, MOXXHa 3pOOMTH BHUCHOBOK, IO ICHYE Iyxke Oarato BUIIB OQiIiitHO
JIOBUX TarepiB, A0 CIUCKY SIKUX 3BUYAHO BXOAUTH KOHTpPakT. KOHTpaKT € BUIOM

aJMIHICTpaTUBHO-OpraHizamiiHux JokymeHTiB. [lig wac mnepexiany KOHTPAaKTIB,
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HaWJacTillIe 3aCTOCOBYIOThCA TIepeKIaaalbKi TpanchopMarlii, ski BKpal He0OXiqH1 15

PO3YMIHHS TEKCTY Ta aJIeKBaTHOTO MepeKIany.

1.4. Knacudikauii nepexjiaganbkux Tpancpopmaniii BitToMux BUEHHUX Ta
JIHTBICTIB.

[IpoGnemi nepeknananbkux TpaHchopmalliii NpUAUISIETHCS 3HAUHA yBara cepej
JIHTBICTIB Ta HAYKOBIIIB, OCKUIBKH IIeH acCHeKT € OJHHUM 13 HaWBaKIUBIMHX 1
HEOOXITHUX B poOOTI Mepekiamaayda. 3aBasiku UM JOCTIHKCHHSIM ICHY€E Tyke Oarato
TyMOK 1 Kinacudikaiii mojo nepekiananbkux Tpancopmariti. OgHak, BCl TyMKH
3HAYHO BIAPIZHSAIOTHCA OJHA BIiJ OAHOI. BUTBHIICTH JIHTBICTIB BBa)XKalOTh, IO BCI
nepeKIaaanbKi Tpanchopmariii moaUISI0ThCS Ha JIEKCUYHI Ta TpaMaTH4dHi. Po3riasHeMo
OUTBII TOKIAAHO KiIacu(ikallii Ta oOKpeMi MpUHOMH MepeKIagalbKuX TpaHcPopMaIrii
PI3HUX BYCHHUX.

[Tepmoro, po3ristHeMo kiacudikaiito, sky npomonye JI. C. bapxynapos. Bin
MIPOTIOHYE HACTYITHI BUAM TpaHCPOpMAIIii: J0/1aBaHHs, OMYIICHHS, IEPECTaBICHHS Ta
3amina. OTxke, pO3risiHEMO KOXHY TpaHchopMmario okpemo. [lepectaBnenns - 1e
3MiHA MOPAJIKY MOBHHUX €JIEMEHTIB (CJIIB, CIIOBOCIIONYY€Hb, YACTUH PEUCHHS) Y TEKCTI
nepeKsaay MOpIBHSIHO 3 BUXIIHUM TEKCTOM, Hanpuknan: "If you want us to send you
another shipment as per your order No.14478, please let us know" [1, c.61]. Ilopsmok
MOBHHX €JIEMEHTIB MepeKIaay MPOTUICKHUN MOPSIIKY MOBHHUX €JIEMEHTIB BHUXiTHOTO
TEKCTY.

3amiHa — 11 KOJH MPHU MEPEKIaal MOXYTh 3MIHIOBATUCA (DOPMU CIIIB, YACTUHU
MOBH 1 WiIeHU peueHHs, Hanpuknan: "We would like to make a decision on this soon, so
we would appreciate an early reply" [53, c.2].

JlonaBaHHs — 1€ J0AaBaHHS OYyIb-IKUX CJIB YMd BHPa3iB ISl MPaBUIHHOTO
MIOE€THAHHS Y BUXITHOMY TeKcTi, Hanpuknan: "We would like to know more about the

prices and discounts you offer" [10, c.176].
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OnymieHHsT — 1e KOJIU MPH MepeKiaii OMyCKaroThCs CIIOBA, sIKI HAIJUIIKOBI,
Hanpukiana: "As you probably aware, all our products are fully guaranteed and backed
by our world-wide reputation" [10, c.181]. SIx mu OGaunmo, came Taky KiacuQikailito
HaMm npornonye JI. C. bapxyaapos.

Hauni, posrisiHemo kinacudikaliro, sKy BucyBae JniHrBicT B. M. Komiccapos. Bin
NoJUIsE€ MepeKaganbki Tpancopmalii Ha JEeKCHYHI Ta rpamatuyHi. /{0 OCHOBHUX
TUMIB  JIEKCHYHUX  TpaHchopmariii BITHOCSTHCS ~ HACTYyNHI  TPUMOMH:
TpPaHCKPUOYBaHHS, KAIBKYBAaHHSA Ta TpaHciiTepallis. TpaHckpuOyBaHHS — 1€ HAWOLTBIIT
TOYHA MepeJaya BAMOBU MOBH IEpEKIIay 3a JonoMororw andasity, Hanpuknan: "CIP
(Carriage and Insurance Paid to) [5, c.1].

Tpancniteparllis — 11e TOYHA TIepeIada 3HaKIB OJHIET MMCEMHOCT] 3HAKaMH 1HIIIO1
MUCEMHOCTI, HAaPHUKIAA: contract, Minister [5, c.1].

KanbkyBaHHs — 1€ crnoci0 mepekiaay JeKCHYHOI OJIMHUII BUXIIHOTO TEKCTY
NUIIXOM 3aMiHHM 1i CKJIAJOBHX YacTHH iX BIAMOBIIHOCTSIMH B MOBI TEpEKIamy,
HATNIpUKIAA: fransnational; according to law [5, c.1].

B. M. Kowmiccapos, sk 1 JI. C. bapxynapoB, BUAUIA€ TAKOXK JIEKCUKO-CEMAHTHYHI
3aMIHH, TaKl K KOHKPETH3allisl, TeHepaIi3allis Ta CMUCIOBUM PO3BUTOK. CMHUCITOBHIMA
PO3BUTOK — 1€ TIEPEKIATAIBKUI MPUIOM NP IKOMY, TP MEPEKIIail BUX1IHI OJUHUII
3aMIHIOIOTHCS HE IEKCUYHUMH BiJIMOBITHOCTSIMU, a IHITUMHU OJUHUIISMH, 5Ki 32 CBOIMU
3HAYEHHSMHU HE BUIMOBINAIOTH iM, Hampukian: He always made you say everything
twice [21, c.82].

JlexcuuH1 3aMiHM, a caMe KOHKpeTH3allis 1 reHepaiizamis. Konkperuzais - 1e
3aMiHa cJoBa a00 CJIOBOCTIONYYESHHs BUXITHOT MOBH 3 OUIBII IIMPOKUM 3HAYCHHSIM Ha
CJIOBO 200 CJIOBOCIIONYYEHHS MOBH MEPEKIaay 3 By3bKUM 3HAUEHHSM, Hanpukian: "A
business associate of ours, DMS (Wholesalers) Ltd., mentioned your name to us and
showed us a catalogue" [10, c.176].

["enepanizaiiis — 11e 3amMiHa cJIoBa 00 CIOBOCIIOIYYEHHS BUX1AHOI MOBHU 3 OLIbIII

BY3bKMM 3HAYEHHSM Ha CJIOBO ab0 CJIOBOCIOJIYYCHHS MOBHM MEpeKiIanay 3 OLuIbIn
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IIMPOKUM 3HAYCHHAM, Hanpukiaa: "I apologize for not settling the account sooner, but
due to the unfortunate death of Mr Noel, our account... " [20, ¢.213].

Jlo HaifOinpn momupeHux rpamatudHux Tpanchopmamii B. M. Komicapos
BITHOCUTh: UIECHYBAaHHS pE€YCeHb, OO'€HAHHSI peYeHb Ta TpaMaTHUYHI 3aMiHHU.
UnenyBaHHsSI peUeHHs — LI CIOCiO Mepekiany, Ipu SIKOMY CHHTaKCHYHA CTPYKTypa
BUXIJTHOTO TEKCTY 3MIHIOETHCS Ha JIBl a00 OUIbIIE MPEAUKATHUBHI CTPYKTYPH MOBH
nepekiany, Hanpukiaa: "DMS had the Secure 28 installed, but as we mentioned, they
are wholesalers, while we are a chain of stores, we would like something that can
prevent robbery and shopping, so the Secure 11 might suit us" [20, c.242].

OO'eqHaHHs peYeHb — II€ CIOCIO MepeKnaay, KoM CHHTAaKCUIHA CTPYKTypa y
BUXIJTHOMY TEKCTi 3MIHIOETHCS IIISTXOM 3'€HAHHS JIBOX IMPOCTUX PEUYCHBb B OJHE
CKJIaaHe, Hanpukia: "As you have not replied to the letter you leave little choice for
me but to place the matter in the hands of solicitors. However, I am reluctant to do this
and am offering you a further ten days to settle the account" [20, ¢.242].

['pamatuuHi 3aMiHM — 1€ CMOCIO TEpeKnaay, KoM rpaMaTUYHA OJWHULA B
OpUTiHAI1 3MIHIOETHCS HA OJIMHUIIIO BUX1THOT MOBH 3 1HITUM IT'PaMaTUYHUM 3HAYEHHSIM,
Hanpukian: "Please would you return the whole consignment to us, postage and
packing forward..." [20, ¢.242].

O1xe, Taky KiIacudikallito mepeKinaaanbkux Tpaachopmaiiiii mpornonye Ham B.
M. Kowmiccapos.

Hactynnoto posrasimemo knacudikaiito, siky mporonye . I. Pemnxep. Bin
NoJIJIse Mepekananbki Tpanchopmailii Ha jexkcudHi Ta rpamatuyni. S. 1. Pemkep
BHCYBAa€ CiM PI3HOBHUJIB JIGKCHYHUX TpaHChOpMaIliii B MpoIieci mepekyiaay, a came:
nudepenItiaiis 3HaueHb, KOHKPETH3aIlisl 3HaUeHb, TeHepaIi3allis 3HaueHb, CMUCIOBUN
PO3BUTOK, aHTOHIMIYHUN TIEPEKIal], LITICHE TMEePEeTBOPEHHs Ta KommeHcaris. OTxke,
HaBeJIEMO MPHUKIIAJN KOKHOI 3 X TpaHChopMarliil.

1) Audepenuianis 3Hauens, Hanpukiana: "He ordered a drink" [44, c¢.71].
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2) Konkpetu3zarlisi 3HaueHb, Hanpukiaa: "I believe it would be unfair to him to
set up an interview at this time" [36, c.6].

3) I'enepanizamiss 3Ha4YeHb, Hanpuknan: "Yesterday the company received a
paper stating that a computer system will monitor the building constantly" [19, c.62].

4) CmucnoBuii po3BUTOK, Hanpuknan: "While we know this is disappointing
news, we would like to retain your application in our files for future openings" [2,
c.201].

5) AHTOHIMIYHMK Tiepeknan, Hanpuknan: "Debtors might be put to death if
their failure to pay their creditors was due to fraudulent practices" [18, c.64].

6) Lluricue mepeTBopeHHs, Hanpuknan: "The other tasks of the revolution in the
South could be left to work themselves out" [44, c.71].

7) Komnencauis, Hanpuknan: "I've brought a Christmas present for Dad" [44,
c.71].

SAx BBaxae f. 1. Penkep, rpamatuyni TpaHchopmaIiii moysiratoTh B IEPETBOPEHH1
CTPYKTYPH PEUYEHHS B MPOIIeCi MepeKIIaay BiIMOBIIHO 10 HOPM MOBHU iepekiany. Came
TakKi 0COOIMBOCTI Kiacudikallii nepexyiaganbkux Tpanchopmailiii mpornonye Ham . L.
Peuxep.

Mu posrasHynmu Tpu kiacudikamii mepekiaganbkux — TpaHc@opMaillii,
3anponoHoBaHi JI. 3 bapxynaposum, B. H. Komiccaposuwm i S1. 1. Penikepom.

[lepeknan — ckinagHUM MPOIIEC, SIKUM CKIATAEThCS 3 KUTbKOX eTariB. CrovyaTky
noTpiOHO 3’SICYyBaTH 3arajbHUN 3MICT TEKCTYy, MOTIM MEPEUTH 0 aHAII3y OKPEMHX
€JIEMEHTIB.

[TixBomsAYM MIACYMKH TEOPETHUYHOI YaCTHHH POOOTH, MU MOXKEMO 3pOOHUTH
HACTYNHHUI BHUCHOBOK. Y CY4YacCHOMY CBITI MEpPEKIaa € TOCUTh BaXXIHUBUM 3acO00M
CIUIKyBaHHS MDK Joapmu. [lepeknan copuiiMaioTh SK  CBOEPIIHMM  BHI
MDKKYJIBTYpHOI KOMYHIKalii. ['0JOBHOIO MeTor0 Tepekiany € JOCSITHEHHS

aJIcKBaTHOCTI.
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Ha ocHoBi HaBeneHnux Buile kiacudikanid nepekaagalbkux TpaHcpopmarllii,
MO’KHA 3a3HA4YMTH, 110 TpaHcopMallii MoAUISIOThCS HA JEKCUYHI 1 rpamaTtnyHi. Jani
nepekiaaaanbki  TpaHcdopmallli MoKHa BiIOOpa3suTH 3a JOMOMOTOK HACTYIHOI

niarpamu (Puc. 1.5):

Mepeknapgaubki TpaHchopmauii

B [locniBHWI Nnepeknag,

W [logaBaHHA

B Onucosuii nepeknag,
MNepecTaBneHHA

B OnyweHHA

¥ LlinicHe nepeTBOpeHHs
2

B [pamaTnyHi 3amiHKN

B [eHepani3auia
.
B KoHKpeTu3auia

Puc. 1.5. Ilepexnaoayvki mpancgopmayii.

Buxonsun 3 BUINEBHKIAAEHOTO aHai3y Kiaacuikamid mepexiagarbKux
TpaHcopmarliil pi3sHUX JAOCTITHUKIB, MOXKHA 3pOOUTH BUCHOBOK IO, Ha JKallb, HEMAE
3arajbHOi Kiacudikalii nepekyiagalubkux Tpanchopmarliii B cyyacHidt JIHTBICTUYHIN

Hay1ll. KokeH 3 Ha3BaHMX BYCHUX MA€ CBOIO TOUKY 30PY 3 MUTAHHS TpaHChOpMaIIiii.
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PO3JILT 2

JIJIOBI JIMCTH SIK OKPEMMM BUJI IIJIOBOI JOKYMEHTAIII TA
OCOBJIMBOCTI IX IEPEKJIAZTY

2.1. CTpykTypa AlIOBUX JIUCTIB

JlimoBe CHUIKYBaHHSI 3aBXJIM OYJIO OJHIEIO 3 HaWBaXJIMBIIIUX HEBII'€MHUX
CKJIQJIOBUX YaCTHH, 110 CTBOPIOIOTH BCAKUU Oi3Hec. Bupa 1 cmoci® 3B'A3Ky MiJ yac
JIOBOTO  CIIJIKYBaHHS BHOUPAEThCA B Mipy HOro eQeKTHBHOCTI, €KOHOMII,
BIMOBiMATBHOCTI 1 cwiu aii. OOMiHy iHoOpMali€elro MK JBoMa a00 OUIBIIIOIO
KUIBKICTIO YCTaHOB CJYy>KaTb, HANpPHUKIaJ, MOBIJOMJICHHS IOLITOI0, €JIEKTPOHHOIO
nomToro (e-mail), Tenedakcom ado 1o Tenedony.

JITOB1 TUCTH - y3arajdbHEHa Ha3Ba MIMPOKO 3aCTOCOBYBAHOTO BUIY OMIMIHHUX
JIOKYMEHTIB, 5Kl € 3aCO00M CIUIKYBaHHS PI3HUX OpraHi3aliil 3 IpUBOAY 311MCHIOBAHOI
HUMH CBOET AisTbHOCTI. [0 KaTteropii AUTOBUX JIUCTIB BIMHOCUTHLCS TaKOX JIMCTYBAHHS
MDK TPUBATHUMH 0CO0aMHU 1 OpraHi3allisiMH, SKIIO 3MICT 1i CTOCYEThCS B3a€EMHHX
1HTEpECIB.

OnHuM 3 TOJIOBHUX 1 TPaJAULINHUX CIIOCOOIB KOMYHIKAI[li MK OpraHizalisiMH,
OiANPUEMCTBAMH, acolfiamisiMu abo oOpraHaMu € JUIOB1I JUCTU. MaMlcCTepHICTh
rPaMOTHOTO O(OPMIICHHS NUTOBUX JUCTIB € OAHUM 3 HaWBKIUBIMKNX (PaKTOPiB
YCHINTHOT TIJTOBOT TisUTHHOCTI.

JIUIOB1 IMCTU BUHUKIIU MPAKTUYHO OJJTHOYACHO 3 MUCEMHICTIO. J{1j10BUl THCT HA
MPOT#A31 BCIET ICTOP1T pO3BUTKY JOJICTBA CYNPOBOKYBAJIO ILJTOBI KOHTAKTH, HE MIPOCTO
00CITyroByIOUH, aje i mepeayrodu iM 1 aKTUBI3YIOUH iX.

JIUIOBUMHM JIMCTaMM Ha3WBAaIOTh BC1 JIOKYMEHTH, Kl CIYXaTb JUIsl 3B'SI3KY
opraHizaiii (ycTaHOBM) 3 30BHIIIHIMU CTPYKTypaMmu. HaBiThb SIKIIO BXK€ JOCATHYTa
yCHA JJOMOBJICHICTbh, MIATBEPHKEHHS 11 JUTOBUM JTUCTOM Oy/ie TapaHTOM IOTPUMAaHHS

il mimoBUM mapTHEPOM. [8, c. 34]
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He3Bakatoun Ha IIHPOKE PO3MOBCIOKEHHS 3aco0iB  rojliocoBoi  abo
€JIEKTPOHHOIO 3B'A3KYy, JAUIOBa KOPECHOHACHI[S BTpaTH/Ia CBO€I aKTyalbHOCTI.
Hapnmaku, BMiHHS TpaMOTHO BECTH JUIOBY IMEPENUCKY CTaJO ICTOTHUM €JIIEMEHTOM
peHoMme Oi3HecMeHa. 3a IOMOMOTOI0 JIMCTIB BEAYThCS MOMEPEaHI MEPEeroBOPU MO0
YKJIaJIeHHS  JOTOBOPY, 3'ICOBYIOTHCS BIJHOCHMHHM MDK MiANPUEMCTBAMH 1
OpraHizamisiMd, B JIMCTaX BHKJIAJAIOTHCA TMPETEH31i, BHUPAXKAIOTHCS MPOXaHHS,
0(OPMIISIOTHCS 3aMPOIICHHS B3SITH Y4acTh B TUX UM IHIIUX 3aX0/aX.

[lepeBaru AKCTIB HE 3BOAATHCS JUILE JJO TOTO, IO B HUX MOXKHA OUTBII YITKO
3adikcyBatn HeoOxigHy iHpopmartito. Jobpe odopmienuii nuct Ha ¢GipMOBOMY
OJIaHKY CTBOPIOE OLIBII CEPHO3HE BPaKCHHS, HUK YCHE IMOBIIOMIICHHS 1 MIIKPECITIOE
noBary o azapecara. [51, c.17]

OdopmieHHs ATOBOTO JIUCTA € JOCTaTHRO cielu(PiuHUM. 3 TOUKH 30py 3MICTY
TUTOBUN JTUCT MA€ B TIOBHIM MIp1 BIAMOBIJATA TAKUM BUMOTaM, SIK:

* TOCTOBIpHICTH iH(MOopMaItii (ii BiMOBIIHICTH TIMCHOCTI, 00'€KTUBHICTH);

*[IEPEKOHJIUBICTh ~ MPEACTABIEHWX B  JUIOBHX  Hamepax  JOBOAIB
(apryMeHTOBaHICTh);

* MOBHOTA 1H(MOpMaIlii (I0CTaTHICTD).

3 TOYKM 30py BHUKIQAYy [JUIOBHHM JHCT Ma€ CBOi OCOOJUBOCTI MOBHOIO
opopMiieHHsI, OOYMOBJIEHI €JUHUM NPUIUHATHUM MOBHUM 3ac000M - oOQiiiiiHO-
JIUIOBUM CTHJIEM pOCIChKOi siTepatypHoi MoBH. [lepepaxyeMo CTUIBOBI puCH
o iIiHHO-A1IOB1M MHUCHMOBIN MOBI:

* 0QIIIHHICTB, CTPOTICTh BUPAXKEHHS TyMKU;

* HeUTpanbHUW TOH BHKJIAAY (HE MPUINYCTHMI EMOI[IOHATHHOOLIEHOYHAS
JIEKCHUKA, PO3MOBHI Ta MPOCTOPIYHI €JIEMEHTH);

* 00'€KTUBHICTH 1 JIOTYHICTH BUKJIAIY;

° IIOJ'DKGHCTBYIOHIC-pO3HOp$III‘-IPII>i XapaKTep,
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* TOYHICTh 1 JI€TAIbHICTh BUKIANY (BIACYTHICTh 0araTo3HayHOCTI, BXKHUBaHHS
CJ1IB B OCHOBHOMY HOMIHAaTUBHOMY 3HA4€HHI);

* CTEPECOTHUNHICTH (IMAMOPSAKOBAHICT, BCTAHOBJICHUM 3pa3KaM, BXXKHBaHHS
CTIHKMX MOBHHUX 3BOPOTIB, 3arajJbHOMPUHHATHX CKOPOUCHUX HAMEHYBAHb );

* JJAKOHI3M (3MICT JAUIOBOTO JIUCTa B iJicayli HE TIOBUHHO MEpEeBUINYBaTH 1-2
CTOPIHOK);

* BIJIMOBITHICTh HOPMAaM J1JIOBOTO €TUKETY (BKUBaHHS (HOPMYIT MOBJICHHEBOTO
eTukery). [41. c, 1]

Byap-sikuil [i10BUM JHCT TMOBMHEH OYyTH YITKO CTPYKTypoBaHUM. SIcHa
CTPYKTypa Ma€ TaKi MepeBaru: €KOHOMIS Yacy BIANpPaBHUKA 1 agpecara; rapaHTis
NPOYMTAHHA JIUCTA aJAPEcaToM 1 MpaBUJIbHE PO3YMIHHS HOro CyTi; rapaHTOBAHICTb
OTPUMAHHS 3PO3yM1JIO1, YITKOT BiMOBII].

Sx npaBwio, AUIOBUK JIMCT MAa€ TaKy CTPYKTYpY: 3arojloBOK, 3BEpPHEHHS,
npeamOysa, OCHOBHOT YaCTHHU, BUCHOBKY Ta MIAMUCY. Y CEpEIUHI IINX YaCTUH MOXKYTh
OyTH pO3aiIH, MyHKTH, MIAMTYHKTH 1 a03a1u.

3azconosox. T'onoBHUN poO3ALL, IO BU3HA4Yae TeMy jucta. CaMe BIH J03BOJISIE
azpecaTy 3po3yMITH, PO 110 BOHO 200 HACKUIBKH JIJI1 HBOT'O BAXKJIMBO MTPOYHUTATH IIC.

36epuenns. Y 3BEpHEHHI, K MPABUIO, BUKOPUCTOBYIOTHCS CTaHAApTHI MOBHI
dopmynu: "Dear Mr. Stepanov,", "Dear Sirs!" (SIkmo oaepkyBadi JUCTH HEB1IOMI),
Dear colleagues," (BukopucTtoBy€eThCsl B CIIIKYBAaHHI JII0JeH OfHIET Tpodecii), «'Mr.
President!" (Axmo anpecar - mocagoBa ocoba opraHy Biajd, ICMyTaT, MPE3UAEHT ad0
roJIoBa TOBApUCTBA, KOMITaHii, hipMu 1 T.11.). JIUCT 6€3 3BEpHEHHSI HE CIPUITMAETHCS K
11aHo6yiMBe abo JOCTaBJIeHA 32 aApecor0 1 MOKe OYTH MPOIrHOPOBaHO. 3BEPHEHHS K
1o iMeHi (iM'st Ta o 0aThKOBI1) MIJKPECIIOE MOBAry 10 0COOMCTOCTI JIFOJIMHU 1 BUKITUKAE
y HBOTO PO3TAIlyBaHHS, 3allIKaBICHICTh A0 MpouuTaHHs 1H(opmarii. BimcyTHicTh
3BEpHEHHS MOK€ OyTH BUTIYMAyeHO SIK MOPYIICHHs ILJI0OBOIO €TUKETY 1 3HeBara Jio

ajipccara.
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VY 3BepHEHHI A0 M00pe 3HAHOMUM 0CcO0aM BHUKOPHCTOBYIOTH MEHII OQIIliifHI
¢dopmynu: "Dear Anna Petrovna! ", "Dear Anna!".

S0 TMCT HE aIPecOBaHO KOHKPETHIN 0c001, 3B€pHEHHS MOXHA OMMYCTUTH.

Bcmynna yvacmuna. Tlicns 3BepHEHHS, B TEKCT1 BUKJIAIal0THCS OCHOBHI TUTaHHS,
SKUM TPHUCBSIYEHO JIUCT. Tak, MOXKYTh OyTu omucaHi ¢akTu, Mojii, 00CTaBUHH, SIKi
COPUYUHIUIA HANHWCAHHA JHCTA. TakoX MOXYTh OyTH HaBeJEHI IOCHIIAHHS Ha
HOPMATHUBHI JOKYMEHTH, aKTH, IHCTPYKIIi 1 T. 1. OOOB'I3KOBO BKa3yeThCs MeTa abo
NpUYMHA CKJIaJlaHHs JucTa. BoHU HEpiKo CyNpOBOKYIOThCS MOCHIAHHAMHU Ha JaTH,
dakTH, TOKYMEHTH.

OcHosna ywacmuna. B OCHOBHIN 4aCTHHI PO3KPUBAIOTH 3MICT, CYTh JuCTa. TyT
KOPOTKO HaBOJAATHCA BCl HEOOX1IH1 pakTH, IMeHa, HUPH, ONTUCYIOTHCS O11, CUTYaIlii,
npo6sieMu, K 0yJI0 MPOJIEMOHCTPOBAHO, aHali3, MPOorHo3u. OCHOBHA YaCcTHHA TEKCTY
BapIIOETHCS B 3AJIEKHOCTI BiJ] HOTO KOHKPETHOTO TUITY, OCKUIBKHU B Hill OPMYyIIOETHCS
rOJIOBHA METa JIUCTA.

Bucrnosok. Y BUCHOBKY JTMCTH HAaBOJAUTHCS TIPOXaHHS a00 MPOTO3HUILit0, JTOTTYHO
BUIUIMBAIOTH 3 OMKMCAHOTO B OCHOBHIM 4YacTHHI. 3aKI0YHA YacCTHHA JIMCTA 3a3BUYAil
sBisie coboro popmynu BBiwIMBOCTIL: "We hope that our request will be fulfilled", "We
look forward to further cooperation", "Best wishes for success"; "Please do not delay
your response"; "Please forgive us for the delay in responding" (3a momymieny
MTOMUJIKY ).

Iionuc. JIinoBuil TUCT 3aBepIIYEThCA MiAMUcOM (BkaszyeThcsi mocana 1 I1IB)
aZpecanTa, sKy nepenye ctanaaptHa BBiwiuBa gopma "Sincerely Yours". Kpim mporo
MO>JIMBI BapianTu tumy: "yours faithfully" "with gratitude for your cooperation" Ta
iHmi. Ilpu mignucaHHl JUCTa BaXKJIMBO BpaxyBaTH paHr ajpecara 1 ajJpecaHTa.
[TocamoBi 0coOu MIAMUCYIOTHh TOKYMEHTH B MEXKaX CBO€1 KoMIleTeHIlii. Tak, JuCT Ha
IM'sl TeHEepaIbHOTO JUPEKTOpa MOBUHEH MiAMUCYBATH TAKOX T'€HEPAIbHUN JUPEKTOP

abo, sk MiHIMyM, ioro 3actynHuk. Ilpu mpomy mianucC NMOBMHHA BIAMNOBIAATH ii
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posmudposui. Hempumyctumuii BapiaHT, KOJIM 3aCTYIHUK AUPEKTOPA CTaBUTh KOCY
PHUCKY MOPYY 3 IPI3BUILEM IUPEKTOPA 1 MIAMUCYETHCS CBOIM IM'aM. [31, c. §]

Tekct nucTa B IIUIOMY MOXE 3aiiMaTH BiJl OJHIET JO TPbOX MAITMHOMHCHHUX
ctopiHok. [Ipu ckimagaHHI TEKCTy PEKOMEHIYIOTh OCOOJIMBY yBary 3BepTaTH Ha
rpaMaTuKy, TOBXKHUHY Iporno3uiiii (He Outbiie 20 ciiB), ACHICTb CEHCY.

TekcT AUIOBOrO JUCTA, SIK MPABUJIO, MOBUHEH CTOCYBAaTUCA OJHOTO MUTAHHS.
[HOM1, ane piAKo pO3TISAAETHCS KiIbKa MUTaHb, SIKIIO BIAMPAaBHUKY Tpeba B OJHY 1 TY
K OpraHi3aIlilo 3BEpHYTHUCS IO PI3HUM TeMaM, TO MUIIEThCS KiTbKa JIUCTIB HA OJHY
aapecy. Y TakoMy BHUMNAJAKy MJis Kpaimloi Opi€HTalli B JIUCTI PEKOMEHIYETHCS
pOHYMepyBaTu nutaHHs. [31, c. 6]

JIUTOoBHI JUCT BIAPIZHAETHCA BiJ MPOCTOTO JIMUCTA BIACYTHICTIO €MOIIMHUX
CKJIQJIOBUX, 1 MEpeBaXKaHHAM JIOTIKM 1 MParMaTUYHOTO pPaIiOHAILHOTO BHKIIATY
npoxaHHs abo mporno3uilii. Jlyxe BaxiIuBo, 1100 3MICT TEKCTy HE BUCIW3aB. B KiHIIl
JUCTa MOBUHHO OYTH 3p03YyM1IIO0, [0 B3araji aBTop XOTiB HamucaTu. O00B'13K0BO, 1100
y IUJI0OBOMY JIUCT1 He Oy70 HiAKUX opdorpadiuanx abo myHKTyamiiHuX nmoMuiok. [Ipu
HAIMCAaHHI TaKOTO JIMCTa HEOOXIAHO CTPOTO MOTPUMYBATHCS YITKOCTI Ta JOTIYHOL
MOCJTIJOBHOCTI BUKJIAlY TyMOK 3 METOIO TIepe/iadul YN TaueBl SKOMOTa OLIBII 3pO3yMiI01
iHpopMmarii. Texx HEOOXi1THO 3BEpPHYTH OCOOJUBY yBary Ha SIKICTb Hamepy, Ha SKiid

HaJPYKOBAHO JIUCT, 1 Ha opopmienHHs. [51, c. 9]

2.2. Tunu Ta kaacudikauis JUIOBUX JHUCTIB

JIOB1 MCTH - 1€ y3arajbHEHA Ha3Ba PI3HUX 3a 3MICTOM JOKYMEHTIB, fKi €
3acO00M CHUIKYBaHHS IOPUIMYHUX 1 (BUYHHX 0cid B mpoleci CoIialbHOI,
YIPaBIIHCHKOI Ta BUPOOHUYOT MISUTBHOCTI. 3aJI€KHO Bi 3MICTY A1IOBI JIUCTH MOXYTh
OyTH CyNpOBITHUMH, TAPAHTINHUMU, PEKIAMHUMHU, apOITPAXKHUMU 1 IHITUMHU, MICTUTH

3amuT, HaraayBaHHs, MiATBEPKCHHS, TTOB1IOMIICHHS, 3alPOIICHHS 1 T. II.
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JIUTOB1 TMCTH BITHOCATBCS 10 TPyNH iHGOPMAIIHHO-AOBIAKOBUX JOKYMEHTIB 1
CKJIaJJal0Th OCHOBHY Macy O(IIIHHUX JOKYMEHTIB, 110 BUKOPHCTOBYIOTHCS MpHU
JTOKYMEHTYBaHHI JISUTBHOCTI OpraHi3aifii.

VY Xxonmi AOCHiTKEHHS, MM BUSBWIHM, IO AUTOBI JIUCTH KIACU(DIKYIOThCA 32
PI3HUMHU O3HAKaMU, a Came:

1. 3a TemaTH4HOI0 03HAKOI0. [[pOBOAUTHCS YMOBHE PO3PI3HEHHS MK A1IOBOI
Ta KOMEPIIHHOI KOPECHOHCHIIIEI0. BBa)kaeTbcs, IO JMCTyBaHHS, SKa OQOpMIISLE
€KOHOMIYHi, TIpaBoBi, ()iHAHCOBI Ta BCi iHII (OPMHU IATBHOCTI MIAMPHUEMCTBA,
HA3WBA€THCS MUIOBOI0 KOPECIOHCHIIIEI0, a JMCTYBAaHHS 3 IMUTaHb MarepialbHO-
TEXHIYHOTO MOCTavYaHHS 1 30yTy BITHOCUTHLCS 10 KOMEPINIHHOT KOPECTIOH ICHITI. )

- Komepuitini 1ucmu BUKOPUCTOBYIOThCS MPU OpraHizalii KoMepIiiiHoi yroau,
yKJIaJaHHI Ta BUKOHAHHI KOHTpPAkTiB. KomepmiitHi JIHCTH CKIamaroThCs BiJ IMEHi
IOPUANYHUX OCI0 1 HEPIAKO MaloTh MPaBOBY cuily. Jlo KOMepUIHHOT KOPECIOHICHII11
BITHOCATHCA KOMEpIIMHUN JTHCT-3aMuT, TUCT-TIpono3uis (odepra), IUCT-IPETeH31sA
(pekyamairisi) 1 BIAMOBI1 HA 111 JIUCTH, KPEIUTHUN JTUCT (TIPH YKJIaJAaHHI KOHTPAKTIB 3
1HO3€MHHUMHU MapTHEPAMU).

- Hekomepuinini (6nacue 0inosi aucmu) BUPIIIYIOTh OpraHizailiiiHi, MpaBoOBi
MUTaHHS, TPOOJIEMU EKOHOMIYHUX BIHOCHH KOPECIOHACHTIB, TOMY BOHH JOCUTH
pizHOMaHITHI 3a ¢opmor 1 3micTtoM. lle MOXyTh OyTH pO3MHUCKa, JHCT TOJSKH,
rapaHTiiHUI JUCT, 1HPOPMALIHUI JTUCT, JIUCT-HAraJAyBaHHs, JUCT-HIATBEPAKEHHS,
JUCT-TIPUBITAHHS, JTUCT-3AMPOILIEHHS, JTUCT-POXaHHs, JIUCT-CIIBYYTTS, CYIPOBIIHUIMA
JIUCT.

2. 3a pyHKIiOHATBHOIO 03HAKOIO AiJI0BI JIMCTH NOAIISIIOTHCHA HA:

® Jlucmu-6i0noeioi - 6i0noeioi Ha IHIYIAMUBHI JIUCH U,
® iHiyiamueHi TUCMU-CKIA0AIOMbCA 3 HIYIamueu adpecanma 3 NeeHON

Memor;
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® Jucmu, W0 6UMAazaromo 6i0noeidi (nucm-3anum, JUCH-NPOROIUYIA,
aucm-pexnamayisa,  JIUCM-NPOXAHHA, aucm-oexknapayia).  Tomy
po3ananemo ix 0oknaouiuie.

o JuCmu, AKi He nOmpedyrwms 6i0N06idi (Mucm-Hazady8anHs, 1UCH-
nonepeocenHs, TUCM-NOBI0OMAEHHA, CYRPOBIOHUIL TUCH, TUCHL-
niomeepo;HceHHs, TUCM-POZNOPAOHCEHHA, TUCH-BIOMOEY,
2apanmitHuil aucm)

3. 3a o3HaKko010 ajpecaTa qUIOBI JIMCTH MOALISIOTHCA HA: 3BUYAH1, TOOTO JIUCTH,
SIK1 HAQJICUJIAIOTHCA Ha OJIHY aApecy; HUPKYJISPHI - JTUCTH, SIK1 HAICUJIAIOTHCS 3 OJTHOTO
JOKepena B KUTbKa ajipec.

4.3a CTPYKTYPHMMHM 03HAKAMM JIIJIOB1 JIUCTH MOIUISIIOTHCS HA pErilaMeHTOBAaHI
1 HEeperJiaMeHTOBaH1. PermaMeHTOBaH1 JUCTH CKJIAJAIOTHCA 3a MEBHUM 3pa3koMm (I1e
CTOCYETBCS HE TUIBKM CTAaHJAPTHUX aCIEKTIB 3MICTy, a ¥ ¢opmaTy mamepy, CKIaxy
PEKBI3UTIB Ta T.A.). PermaMeHToBaHi JIUCTH MAlOTh YITKY CTPYKTYpPY, SK MPaBHIO,
CKJIQJJA€ThCS 3 JIBOX YACTHH: B MEpIIiM, BCTYIHIA YaCTHHI, BUKIIAJIAIOThCSl IPUUMHH,
BKa3YIOThCS IIUJT1 BIAMPABHUKA 1 HABOASATHCS MMOCHJIAHHS, HA TIACTaB1 SKUX POOISATHCA
3asBU. Y NIpyTidd, OCHOBHIN YaCTHHI JINCTA 31MCHIOIOTECA MOBHI Iii: We send you the
contract drawn up on our part... Please specify the exact time frame....

HepernameHntoBani JIUCTU ABJISIIOTH COOOI0 aBTOPCHKUIM TEKCT, L0 peai3y€eThCs
y BUAAl  (opmanbHO-IOTiYHOrO abo ertukeTHoi TekcTy. Ha BinMiHy Bin
pEriaMeHTOBaHMX A1IOBUX JIUCTIB 111 JIUCTH HE MAIOTh )KOPCTKOI TEKCTOBO1 CTPYKTYPH,
B HHUX piJllle BUKOPUCTOBYIOTHCS CTaHAApTHI (pasu. Aje Oyno O HEmpaBHIBHO
BBAXKAaTH, IO MOBAa HEPEIJIAMEHTOBAHMX JIUCTIB 30BCIM HE MICTUTh €JIEMEHTIB
cragaaptuzaiii. CTaHmapTHI CIOBOCTIONYYEHHsS (TEpMiHM, HOMEHKJIATYPHI 3HAKH,
ycTaJieH1 3BOPOTH) BUKOPUCTOBYIOTHCS 1 B HEPETJIaMEHTOBAaHUX JICTAaX.

Oco051BO ciiJl BUAUIUTA PEKJIaMH1 AUIOB1 JUCTH (JIMCTU-TIPE3EHTAIll, JTUCTH-
OTOJIONICHHS, MPOMOo3uIlii-ogaHHsA). PexnamMa B HHX € cycigamMd 3 JIUTOBUMH

MPOMO3UIIIsIMU. 3BiJIcH 1 crienindika MOBU IMX TOKYMEHTIB: MOETHAHHS PUC T1IJIOBOTO
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Ta MyOIIIUCTUYHOTO CTHIIIB: MOBHUH CTaHApT, Ia0JI0H, 3 OAHOTO OOKY, 1 €KCIIpecis -
3 iHMmoro. [12, ¢. 1]

KinpkicTh BUIIB JUCTIB BIAMOBIMAE€ MPAKTUIHUX CHUTYaIllHd, IO BHKIUKAIOTH
HEOOXITHICTh THCHBMOBOTO CHUIKyBaHHSA mapTHepiB. KokeH 3 HHX Mae CBOi
0COOJIMBOCTI Ta XapakTEPUCTUKH. TOMy CIiJ PO3TISHYTH KOXEH 3 HUX OUIBIIO
JIOKJIAJTHO.

Jlucr-3anut (Inquiry letter) - 1e KOMEpIIMHWI IITOBUA JHCT, SKUH
CKJIQJIA€ThCS 3 METOI0 OTpUMAaHHS HeoOXximHoi iHdopMallii Bia ampecata 3 TPUBOIY
SIKOTOCh TUTAHHS: JI3HATUCS NIETAIBHO XapaKTEPUCTHKU TOBAapY, YMOBHU IOCTABKH,
YTOYHUTU HOTO HAsIBHICTH, TEPMIHU MOCTaBKH, CIOCIO TOCTaBKH, OTPUMATH Mpaiic-
JIUCT, KaTaJOTH Ta 3pa3Ku MPOIYKIII 1 T. 1.

VY camiif cyTi 3anUTy NOTPIOHO YITKO 1 JJAKOHIYHO CPOPMYIIOBATH BUMOTY 200
YTOYHEHHS HEO0X1IHO1 1HPOopMallil, BAKOPUCTOBYIOUH CTAHAAPTHI (POPMYIIIOBAHHS:

"in order to ... please send ...",

"please send it to our address",

"to conclude ... please inform us" 1 1.n1. HaBenemo npukia;

"I am planning to buy three bedroom apartments for investment purpose. My
budget for the sarne would be around $50000. I would like to know if you have any
project which is in my budget. Also please let me know any other option for investment
purpose. "

"It would be really grateful if you can let me know the details or forward me your
company brochure. I can also meet you personally if required. You can contact me on
1234567890. " [72, c.2]

[Ipu ckiananHi JaHOTO BHAY JIUIOBOTO JMCTa 0a)kKaHO B MOAPOOUIISIX BUKIIACTU
CyTh MUTAHHS 3 METOI0 €KOHOMII 4acy OJiep)KyBaya Ha CKJIaJaHHs JIMCTa-BIAMOBIAI 1
NPUCKOPEHHS HOro OTpUMaHHSI.

Jlucr-npono3uuis (opepra) (Offer letter) -ie nmpomno3uiiss Mpo YyKIJIaJEeHHS

JIOTOBOPY TPO CITIBIIPAITIO 13 3a3HAYCHHSM OCHOBHHX JICTAJICH yroJau: HaWMEHYBaHHS,
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KUTBKOCTI, SIKOCTI, I[iHU TOBapy, YMOB 1 TEpMiHYy TOCTaBKH, OTUIATH, CITOCOOY TOCTaBKH.
Bona € nonepeHbo10 cTajiero ykiaaeHHs 1oropopy. Ocoba, sika poOUTh MPOIO3UILILO,
HA3MBalOTh O(EpeHTOM, M0 MpuiiMae — akuentaHntoM. [Ipomo3uiis, 3pobieHa
HEBU3HAYCHOMY KOJY JIFOJIeH, Ha3UBAETHCS MyOI14HOI0 0(epTOIO.

"We offer you to conclude a contract / services for...",

" in response to Your request from ..."

"Company" X " offers You..."

"we are glad to offer You ..." 1 T. n. HaBenemo npukiam:

"Acme Corporation is pleased to extend an offer to you for the position of Head
of Communications. We believe you will be an excellent addition to our team and are
very much looking forward to having you on board. " [65, c. 1]

JIuct-pexnamanis (Complaint letter) - e nperensis, sika CKIalaeThCs MPU
3MIMCHEHH] YroJW B pa3i HE3aJ0BOJICHOCTI OJHIEI0 CTOPOHOKO SIKICTIO, KLIBKICTIO,
ACOPTUMEHTOM OTPHUMAHOTO TOBapy, TEPMIHAMU IOCTaBKU 1 T.M. JIUCT-TIPETECH3IA
(peknamMarrisi) MICTUTh TIPETEH31i 1O CTOPOHH, sIKa MOPYIIWIa CBOI 3000B'I3aHHS 32
JIOTOBOPOM 1 BUMOT'M PO BIAIIKOAYBAaHHS 30UTKIB: MPO 3aMIHy HESKICHOTO TOBapy,
yCyHEHHS e eKTIiB, 3HUKEHHS IIHU Ta IHIIIE.

CxutaaHHs peKJiaMaliiHOro JIMCTA IOIUIbHO B HACTYITHUX BUMAAKaX:

e y pasi HEBIAMOBITHOCTI SKOCTI TOBapy yMOBaM JOTOBOPY, JEp KaBHUM
CTaHJIapTaM, TEXHIYHUM yMOBaM;

® y pa3i HEBIJMOBIAHOCTI KUIBKOCT1 TOBapy YMOBaM J0TOBOPY;

® [IpU HEY3TOKCHIN 3MiHI IIHU.

® y JIOTOBOPI KYMIBJI-MIPOJAXy, PO BUKOHAHHS POOIT MOBUHEH OyTH MPUCYTHIM

PO3UT PO MOPSATOK MPEA'SIBICHHS 1 CTOCOOU PETYIIOBaHHS MPETEH3IH.

"We are very uncomfortable that ..."

"It is a pity that such an unpleasant situation has developed ..."

"Unfortunately, we have not received any response from you to our offer ..."

"This, unfortunately, is contrary to the terms of our agreement ..."
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"We cannot agree with your opinion on ..."

"We do not approve of your position on ..."

"Please explain how such an unpleasant incident occurred ..."

"Please explain this incomprehensible and somewhat offensive situation for us"

Hagenemo npukmnan:

"I am most annoyed that I wasted a morning (and half a day's vacation) waiting
for Mr. Madman to show up. My impression of That Awful Company has been
tarnished, and I am now concerned about how my existing business is being managed
by your firm. Furthermore, Mr. Madman's inability to remove his muddy shoes has
meant that I have had to engage the services, and incur the expense, of a professional
carpet cleaner."

JIuct-npoxanns (Request letter) - onuH 3 HAMOUTBII MOITUPEHUX BapiaHTIB
JIOBO1 KOPECTIOHEHT. Y CepeloBHUILI MIANPUEMIIIB TaKl JIUCTU BUKOPUCTOBYIOTHCA
TOJI1, KOJIM TIPEJICTAaBHUKU OJHIET OpraHi3allii 3BepTaloThCs 10 1HIIOT 3 TIPOXaHHIM PO
AKy-HEeOyab MOCyry. Taki MOCIaHHS MOXYTh 3aCTOCOBYBATHCS B aOCOTIOTHO PI3HHUX
CUTYyallisIX, HAMPUKIIAA, MPpU NoTpedi oTpumaT opiliifHUX BigoMOcCTel, iHpopMarrii,
JIOKYMEHTIB a00 1HILIIOBAHHS MEBHUX J1d, HEOOXIIHUX opraHizailii-aBTopy. Jluctu-
NPOXaHHS MICTUTATh OOIPYHTYBAaHHS NPOXaHHS 1 BUKIAJL caMoro mpoxaHHs. B
OOTpYyHTYBaHHI MOXXYTh MICTUTHUCS TOCHUJIAHHS Ha 3aKOHOJIaB4i Ta 1HIII HOpPMAaTHBHI
aKTH, OpraHizaliiiHO-paBoBl JOKyMeHTU. OOrpyHTYBaHHS Ma€ MepeayBaTH BUKIAAY
npoxanHs. OOrpyHTYBaHHS MOKe OyTH BIZICYTHIM Yy BUMAIKaX OY€BUIHOCTI MPOXaHHS,
HOT0 THIOBOTO XapaKkTepy, a TAKOXK Y BUMAJIKY, SKIIO 31HCHEHHS i, III0 CTAHOBJIATH
IIPOXaHHA, € 000B'SI3KOM OpraHizailii, miapo3ainy, nocagoBoi ocodbu. Yacto npoxaHHs
BUKJIQJAE€THCS 32 IOTIOMOTOI0 TAKUX BUPA3iB:

" Please let us know...";

" Please provide...";

" Please provide information about...";

" We would ask you to confirm...";
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" Please inform us...";

" By prior arrangement please...";

" We hope for a positive solution to the issue...";

" We will be very grateful if you send...";

Hagenemo mpuxmnan:

"We regret to inform you that we have not received a copy of your contract with
us as was promised by you. We need to see the actual copy to decide on further action
regarding your proposal. It will be of immense help if you look into the matter at the
earliest."

Jluctu-npoxaHHs BUMarae nucra-Biamoimi. Crmiag 3a3HAYUTH, IO MPOXAHHS
MO’K€ MICTUTHCS 1 B IHIIKX JIUCTAX, HAIPUKIIAJI, B CYIPOBITHOMY JIUCTI, TapaHTIHHOMY
Ta iH.

Jlucr-nexnapaunis (Application letter) — nuUToBUII JHCT, CKIaJACHUN Y
BHITQ/IKAX, SKIIO OpraHizamis 0akae B3SATH yJacTh y 3aX0/1ax ab0 OTpUMAaTH MOCTYTH,
0 HAJAIOThCA I1HIIOK opraxizaiiero. OcoOMuMBHIA PIZHOBHI 3asBOK CKJIQJA0OTh
JIOKYMEHTH, 110 MOAAI0THCS IO OPTaHiB BUKOHABYOI B/l Ta JIEp:KaBHI opraxizaii 3
METOI0 peecTpallii sIKkux-HeOyab MpaB, OTPUMAHHS J03BOIIB TOIO. OCKUIBKH JIUCT-
3asiBKa — 1€ (paKTUYHO TPOXaHHS BUKOHATH AKyCh a00 poOOTy, HagaTH MOCIYTH,
BKJIFOUYUTH 0 CKJIAJly YYaCHUKIB SIKOro-HeOyIb 3aXOAy, TO B TEKCTI 3asiBKH, fK
IIPaBUJIO, BUKOPUCTOBYIOTHCS T1 3K MOBHI 3BOPOTH, 1O 1 B JINCTaX-MPOXaHHSAX:

"We ask you to be included in the group to participate in ...";

" Please provide for the participation of two representatives of our organization
inthe..."”;

" Please register as participants ..." Ta 1H.

Hagenemo npukian:

"This is with reference to your job requirement on {portal name} for the role of
Sales Manager. I truly believe that my qualifications and experience make me a perfect

candidate for the job. "
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3aneXHO B cUTyalii B TEKCT JIUCTa-3asBKH BKIIOYAIOTHCA JIOAATKOBI
BIZJOMOCTI, III0 CTOCYIOTbCS yYaCHHUKIB 3aXONy, MPEJAMETa 3asiBKU, YMOB BHKOHAHHS
po0iIT a00 ydJacTi B MpOBEACHUX 3axoax 1 T.J. Hampukiaz, Ko CKiIagaeTbes 3asBKa
Ha y4acTh B IKOMY-HeOy/Ib 3aX0/1i (ceMiHapi, KoHpepeHIlii, pecTuBai, spMapKy TOIIO)
3a3HAYalOThCs TaKi BIAOMOCTI: - Ha3Ba 3axOJy; - JaTa HOro mpoBeleHHS; - dopMma
ydacTi (A0TMoB1ay, ciiyxad, y4aCHUK 1 T.I1.); - IPI3BUIIIE, IM's Ta IO 0aTbKOB1 y4YaCHUKA
(yuacHHKIB); - Miciie poOOTH, TIocajaa; - MOMITOBA ajpeca 3 1HACKCOM, TeaedOoH st
3B'I3KY, aJpeca eJeKTPOHHOI MOLITH; - MOTpeda B roTejl Ha Yac MPOBEICHHS 3aX0AdYy.
VY BuUManKy, KOJIW CKJIAaNa€ThCsl 3asBKa HA HAJaHHS OyJb-IKOTO BUIY MOCIYT,
BKa3yIOThCS BC1 ICTOTHI CTOPOHU MpeAMeTa 3asiBKM 1 BCl HEOOXIHI JJaHI PO aBTOpa
3asiBKU, KPIM TUX, IO MICTAThCS B OJaHKY JUCTA. 3asiBKa MOK€ MICTUTH W rapaHTiio
OILIATH MOCIYT ad0 y4acTi B 3aX0/i, PO KU1 i1e MOBa.

Jlucr-naranyBanusi (Reminder letter) - oaHa 3 pi3HOBUIIB JUIOBOTO
muctyBaHHs. Taka gopmMa KOpecmoHEeHIli MOXKe BHUKOPUCTOBYBATHCS B aOCOJIIOTHO
PI3HHUX CUTYaIlisX, 30KpeMa, To/l1, KOJIU MOTPiOHO HarajaaTu Apyriid CTOPOHI

-IIpO BUKOHAHHS B3ATHX Ha ce0e 3000B's13aHb,

-TIPO AOTPUMAHHS HOPM 3aKOHY,

-pO HAOJMIKEHHS SIKOTOCh BKJIMBOTO 3aX01y a0o AaTH 1 T. 1.

Jluct-HarajyBaHHS TOBTOPHO TMOBIJOMIISIE MPO SAKHICH (akT, a TaKk camo
BUKOPUCTOBYETHCS y BUIAJKAX, KOJIM OpraHi3allisi-KOHTPAreHT He 31HMCHIOE IiH, 110
BUIIJIUBAIOTH 3 11 (PYHKIIIOHATBHUX 00OB'SI3KIB a00 MPUUHATHX TOMOBIeHOCTEH. TekcT
JUCTa-HaraJyBaHHsS, SK MpPaBHIO, CKJIAJA€ThCS 3 JBOX YAaCTHUH: IOCHJIAHHS Ha
JIOKYMEHT, B sIKOMY 3a¢iKcoBaHi 3000B'sI3aHHS CTOpPiH a00 OOCTaBHHHU, y 3B'I3KY 3
SIKUMHU OpraHizailisi 3000B's13aHa 3p0OUTH MEBHI1 Jii, 1 MPOXaHHs BUKOHATH T1 UM 1HIII
nii. Yacto HarajyBaHHS BUKIAJAETHCS 32 IOTOMOTOI0 TAKUX BUPA3iB:

"In an email from ... Ne ... we informed you that...";

"However to date we have not received a response from you ";

" We remind you that according to the joint work plan...";
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" According to agreement no ... we remind you of your obligations...";

" We are sending it to you for the second time...";

" Otherwise, we will be forced to...";

" We inform you that...".

Hagenemo mpuknan:

"Recognizing your very busy schedule, I'm sending you this note as a reminder
to renew your Cleaning and Maintenance Contract with us. I hope you have been more
than satisfied with our service so far. "

JIucr-noBinomiienns (cnosimennsi) (Notification letter) — nioBuit nucr, 1o
iHbopMye Tpo myOmiyHI 3axoAu (Hapaauw, ceMiHapH, KOH(]EepeHIlii, MpOoBEACHHS
3ax0/iB Ta iH.). JIUCT-MOBIIOMIIEHHS MOKe OyTH 1HIIIATUBHUM a00 OyTH BiAMOBIIIIO
Ha JIUCT-TIpOXaHHA. JIMCTH-CMIOBIIIEHHS MOXYTh AK iHPOPMYBaTH MPO MPOBEACHHS
3axo/ly, dYac 1 MiICLE MpOBEACHHS, TaK OJHOYACHO 3allpollyBaTh 10 Y4YacTl,
MOBIJOMJIATHA TIPO YMOBH y4acTl y 3aXO[1 Ta MICTUTH 1HIIIY JOTIOMIXKHY 1H(GOpMAIIiTO.
JIMCT-NOBIAOMIIEHHSI MOXE MaTH JOJATKH, AKI MOXYTh MICTUTH MpOrpamy 3axony,
3asiBKY Ha y4acTh Ta iHII iHQOopMaIliiiHi MaTepiaim.

Buxonsuun 31 cnienngiku, TUCTU-TTIOBIAOMIICHHS 3a3BUYail OyBalOTh HEBEITUKOTO
o0cary 1 CKJIamarThCAd 3 OAHOTO-ABOX MPOMO3UINiH. JIMCT-MOBIMOMIICHHS MOXKe
pO3MOYMHATHCS 3 OOIpyHTYBaHHS ab0 Oe3mocepelHbO 3 BHUKIALY MOBIIOMIISIETHCS
iHpopmanii. JINCT-NOBIAOMIIEHHS TONYCTUMO MOYaTH 0e31mocepeIHbo 13 ppas:

" We inform you that...";

" Please note that...";

" We consider it necessary to inform you about...";
" We are pleased to inform you that..."

"We are happy to inform you that...";
" Authorized to inform you that...";
" We notify you ...";

"Based on the above we consider it necessary ..."; Ta iH.
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Hagenemo mpukmnan:

"I am writing to give my official two weeks’ notification that I will be moving out
of the rental property, as per our lease agreement. I have been offered a new job in
Oregon and need to get my affairs in order quite quickly. "

JIucTu-noBiAOMIIEHHS HAMOLIBIN SICKPABO MPEACTaBISAIOTh KAHPOBY PI3HOBU
IIOBIJJOMHUX JIACTIB.

Cynposignuii guct (Cover letter) — nioBwuii ucT, Mo iHGOPMYE aapecara mpo
HaIpaBJICHHS WOMY JI0 JINCTA JOKYMEHTIB (OTOBOPIB, CIHCKIB, PErIaMEHTIB Ta iH.)
ab0 MaTepialbHUX I[IHHOCTEH. HanmpsaMok cympoBigHOTO JTUCTA € MPAaBUIOM XOPOIIOTO
TOHY B JIJTOBIM MPAKTHI[l OpraHi3alliii Ta CIpUsie€ BpaxXyBaHHIO 1 MOJANbIIOT €PEKTUBHOT
1HpOopMaLiiHO-TOBIAKOBIH poOOTI 3 BiampaBieHUMHU IoKyMeHTamu. CynpoBigHUM
JIMCT MOYMHAIOTh CTAaHAAPTHUMU (pa3zaMu:

"We Send ...";

"We Present You...",

"We Return It to You...";

"We Send It to You...".

JanuMm @Qpazamu MoXxe MepeAyBaTH BCTymHa iHQOpMallis, CYMyTHS AaHOL
YIPaBIIHCHKOT CUTYAIII:

" According to the work plan ... .... Of Regional Branch (Branch) of the committee
on physical education and sports of the Ministry of education and science of Ukraine
for 2018, approved by the order...... sending the report..."; " According to the schedule,
we present ..."; " In confirmation of our agreement, we send..." Ta iH.

Jlani TeKCT CYNPOBIAHOTO JHMCTa MOXE MICTUTH IPOXaHHS, MOB'SI3aHI 3
MOTOXKCHHSIM, MIMUCAHHSIM, TOBEPHEHHSIM BIAMPABICHUX JTOKYMEHTIB. BinMiHHOIO
0COOJIMBICTIO CYITPOBITHOTO JIUCTA € MPOCTABIICHHS BIAMITKH PO HASBHICTH JOJATKA
HIDKYE TEKCTY.

Jlucr-minTBepaxenns (Confirmation letter) — qutoBuii TUCT, B IKOMY ajpecaT

HiATBEP/KYE OTPUMAHHS B1IOMOCTEH, JOKYMEHTIB ab0 IHIIMX MarepiajiB, paHilie
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JOCSTHYTI JOMOBJICHOCTI, Hamipu 1 T.n. Ilpum miATBEpIKEHHI TOMEPETHBOIO
JIOMOBJICHICTIO B TEKCT1 JIUCTa CJ1J] KOPOTKO BHUKJIACTH il CyTh, NIPU MIATBEPKEHH1
OTpMMaHHS JTIOKYMEHTIB HEOOXIAHO Ha3BaTh ix. B okxpemMux BHUMNAJKax y JHUCTI-
HiATBEPPKEHHI KOPOTKO BHKJIAIA€ThCS CYTh OTPUMaHUX JOKyMeHTiB. KirrouoBuit
MOBHO1 (hOPMYJIOI0 IILOTO PI3HOBUY JHCTIB € Taki Pppasu:

" We confirm receipt of documents (preliminary agreement, consent";

" We confirm the agreements reached during the negotiations...";

"We confirm our intention...";

" We are grateful to confirm receipt of the materials..." Ta 1H.

JIMCT-MIATBEP/KEHHA  MOXE  3aKIHUYBAaTHCS MPOXaHHAM, TOOaKaHHAM,
npono3uiiietro. HaBeaemo ssBHUN mpUKITAL:

"We would just like to confirm the agreement made during a phone conversation
on Friday, July 22nd. "

"As per our conversation, our company, Green Grass Inc, agrees to deliver a 5-
ton amount of Green Grass pesticide to your location in Shanghai every week for the
duration of 10 weeks. Upon completion of this task, we will receive the sum of $5 million
dollars. If we fail to meet our obligations, all terms of the contract will be terminated
and we will receive no compensation for our work. "

JIucr-3anpomennsi (Invitation letter) — nioBUil NHCT, MO € PI3HOBUIOM
JIMCTa-CIOBIMIeHHA. BiAMIHHICTD Bij JIMCTA-CIIOBIIICHHS IOJSTAa€ B TOMY, III0O BOHO
MOXxe opOopMIIITUCS Ha OJaHKYy, MaTH Ppi3HWUU (popmar, KoJip, JOJATKOBI €IEMEHTH
opopMIIEHHS y BWIJISAAI OpHAMEHTY, MamtoHKIB 1 T.A. [Ipu 3ampoiieHHi BemUKOi
KUTBKOCTI OCi0 BHKOPUCTOBYIOTBhCS TpadapeTHi, 3a3aalierilb BUTOTOBJICHI TEKCTH
3anpolieHb. SIK MpaBUiIo, JIUCTU-3AMPOUICHHS aJpeCyIOThCd KOHKPETHIH 0cob1 abo
JesTKUM 0co0aMm. JIMCTH-3aIPOIICHHS] MOKITUBO PO3CHIIATH IO EICKTPOHHIH MOIIITI, ajie
B OCOOJHMBO YPOUYMCTHX BHIMAJKaxX CJiJ HANpaBisTH 3alpoIIEHHS IMOIITOI abo
Kyp'€pCHKUM 3B'SI3KOM. Y JIHCTax-3aMPOIICHHIX BUKOPUCTOBYIOTHCSI HACTYITHI BUPA3H:

" We invite you to take part in...";
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"We ask you to take part in...";

" We have the honor to invite you...";

" We would like to see you at...";

" We will be very grateful to you for participating in...";

" We would appreciate if you could accept our invitation to...";

" We invite you to... which will take place..."” Ta 1.

CraHgapTHUH TEKCT JIMCTA-3aMPOIICHHS BUTIISAIAE TAK:

"On March 23-25, 2019, the scientific and Practical Conference "Education-new
time, new approaches"will be held. Please confirm your participation in the conference
and send your abstracts in 3-5 sheets. Additional information will be sent to you after
confirming your participation ".

JIuct-BinmoBa (Refusal letter) — icToTHa dYacTMHa KOHCTPYKTHBHOTO
JUCTYBaHHS, KOJIM MOTPIOHO CKa3aTH «HI», MAalO4M Ha yBa3l SK O0’€KTHBHI, Tak 1

Ccy0’€KTUBHI IPUYUHU. | TYyT BUHHKAE P CKIATHOIIIB, 3 SKUMH CTHKAETHCS aJpeCaHT.

[lepmr 3a Bce, BigMOBa Ma€e OyTH:

. MaKCHUMaJIbHO KOPEKTHOIO;
. apryMeHTOBAHOIO;
. B I1aHOOMBI1M opMi MO BITHOIICHHIO JI0 aJipecarTa.

[ToTpibHO pO3yMITH, WLIO BIAMOBIAIOYM B YOMYCh, aBTOp JIMCTa Bele
KOHCTPYKTHUBHUM J1aJIOT, B IKOMY YYaCHUKH BI1ICTOIOIOTH CBOI 1HTEpecH 1 Luli. BoHu
HE 3aBXKIU 30iraloThCsi, TOMY TaK Ba)KJIMBO BMITH BIIMOBUTH TPaMOTHO. Takox
BYKJIMBO 3ayBa)KUTH, 110 JIUCT-BIIMOBA MOBUHHA MICTUTH MTO3UTUBHI OI[IHKH Ha aJIpeCy
aapecata (¥oro mpomosuiii, NPOayKLif, AOCBiA abo iH.) Oyab-sKi BapiaHTH
MOXBAJIM/KOMIUTIMEHTY 3 IPUBOY MPOIO3HUIIiL, 3 IKUM aJpecat J0 Hac 3BEPHYBCS:

"The scheme you proposed was very interesting for us ..."

"Your engineering solution is respected and highly appreciated by our
specialists"

"Your experience deserves attention and respect ..."
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JlucT BimMOBa MOBMHHA MICTUTH 4iTKe (OpPMYIIOBAaHHS BIiIMOBU + YiTKe
NOSICHEHHS MIPUYMH, 32 SIKUMH MPUIHHITO PIICHHS BIIMOBUTH:

"Despite the technically competent project, we are forced to refuse your services
for the time being. Because the costs that our company will have to bear, both during
the payback period of the project and after, exceed our current costs"

"At the same time, we have decided that it is impossible to accept your offer at
the moment. This is because ..."

"Unfortunately, at the moment we have made a positive decision in favor of
another candidate whose professional experience is more consistent with the volume
and complexity of the tasks solved in this position."

IapanTiiinuii guct (Letter of guarantee) — ngimoBUll JHCT, B SKOMY
rapaHTYeThCSl OIIaTa BHUKOHAHOI poOoTH abo HaxaHHA 4YOro-HeOyAb (MOCIHYT,
OPOAYKIIi, IPUMIIICHHS Ta 1H.). Y rapaHTIiHOMY JIMCTI OpraHi3alisi-aBTop Oepe Ha
cebe TeBHI 3000B'SI3aHHS, TOMY TaKUW JUCT Ma€ MPABOBE HABAHTAKEHHA. TEKCT
TapaHTIMHOTO JUCTa MICTUTh MPOXaHHS MPO BUKOHAHHS POOOTH, HAJAAHHS TOCITYT
TOIIO. | MICTUTH tOpUANMYHO 3HauuMy (pasy: "Onaamy eapanmyemo” 1 T.4. [ani B
TEKCT1 JINCTa MPUBOJATHCS OAHKIBCHKI PEKBI3UTH OpraHizailii-aBTopa rapaHTifHOro
aucTta. BigMiHHOIO OCOONMBICTIO TapaHTIMHOTO JINCTa € HAasSBHICTh PEKBIZUTY
"HalilMeHyBaHHS BUIY JOKYMEHTA'", He MPOCTABISETHCS HA IHIIUX BUIAX JHCTIB. Llei
pekBisuT Oyne BHIVISIATH HACTYNHMM uuHOM — TI'APAHTIMHMWM JIMCT.
BuxopuctoByroThCS Taki cTaHAapTHI ()pa3u B rapaHTIHHOMY JIUCTI:

" We guarantee repayment of the loan in the amount of ... to...";

" We guarantee payment. Our current account...”;

" We guarantee the provision of living space...";

"The company guarantees...";

" By this letter we guarantee...";

"(Organization name) asks (vou) for help ... (Organization name) guarantees...";
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" Please provide assistance in the order of assistance ... (Organization name)
guarantees ...";

" We undertake to deliver the necessary equipment without delay ";

" We undertake to pay the cost of transportation and insurance " Ta iH.

Hagenemo siBHUI npuKIIan:

"This letter serves as the official guarantee from our company, to your company
for the credit you will be extending us for the payment due."

"We guarantee that payment shall be provided every Payment Date to your
office and all present or future indebtedness owed to you by the applicant, herein
referred to as the debtor."

"This guarantee serves as a promise of the debtor to pay such amount in the
date agreed upon or else shall be in default and shall pay interests and attorney’s fees
if such debt shall be forwarded to the collection."

Indopmaniiinuii 1uct (Information letter) — nimoBuii TUCT, B IKOMY agpecary
MOBIIOMIIAIOTECS 1H(pOpMaIIito odimiitHoro xapaktepy. [HbopmartiitHuii TUCT OJIM3bKE
3a 3HAQYEHHSAM [I0 JIUCTA-TOBIIOMJICHHSM a00 pPEKIaMHOrO JIUCTa, ajie € OuIbIl
MUPOKUM 1 1HGQOpPMATUBHUM. Takuil JUCT — pe3yJdbTaT JOTIYHOTO PO3BUTKY
JUCTYBaHHS. BOHO BimmpaBisieTbcs aapecaTy, SKIIO KOHTAaKT 3 HHM BIAJIOCS
BCTaHOBIICHUH, 1 BIH HE 3amepedye MPOTHU MOAAIBIION0 PO3BUTKY TUIOBUX BiIHOCHH.
[HpopmariiitHi JTHCTH BUSBISAIOTHCS KOPUCHUMHU MpPU BCTAHOBJIEHHI IEPBUHHOTO
KOHTaKTy 3 aJpecaToM, SIKOMY HAQJA€ThCA TEBHA KUIBKICTH JOJATKOBOI iH(opmarii
OTJISIIOBOTO XapakTepy. [HpopMaiiifHui TUCT MOYKE MICTUTH CIIOHYKaHHS aJipecaTa 110
OTPUMAaHHS 10AATKOBHX BiJOMOCTEH IUISIXOM BUKOPUCTAHHS B JIHCTI (POPMYITIOBAHHS:

" We will be happy to answer your questions "

"We would like to draw your attention to... "

"The reason for this letter is... "
"Please consider this letter as... "

"

"This event is of great importance for...
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"The upcoming event should undoubtedly draw your attention to... "
"The exclusivity of the promotion is also provided by the fact that... "

"Your participation is necessary... "

"Your arrival at the festival will be received with enthusiasm... "

"We will be happy to give you some joy... " Ta iH.

3ayBakUMO, IO OJMH 1 TOM K€ JIMCT MOXKE MICTUTU TapaHTIIO, MPOXaHHS 1
HarajyBaHHs, TOOTO OyTH 0araToIiILOBHM.

Hapenemo sBHUI npukiaa iHopMaIiitHOTO JTHCTA:

"This year, as an enrichment opportunity through the SAGE program, Woodside
School’s fourth and fifth graders will have the opportunity to participate in the National
Geographic Bee, between November 23 and January 13. This is a nationwide contest

for schools in the United States. There are three levels of competition: school, state,

and national. "

2.3. JlinrBicTU4Hi 0CO0JIMBOCTI MepeKJIaaAy AiJT0BHX JIUCTIB.

[lepekian A1710BOT TOKYMEHTAallll Mae 0e3114 0cOOJIMBOCTEN. 3BUYANHO, TEKCTH
JTAHOTO 3MICTYy NMOBUHHI BIAMOBLAATH CTaHIapTHIA QopMmi. MeTa mepekiagada mpu
nepeKsaal JOKYMEHTIB MOJsATae B TOMY, 1100 BIPHO TIEPEIaTH 1 CEHC OpUTIHATY, 1 HOTo
CTHJIb, 1 B TOH ke yac HeoOxiaHo 30epertu popmy Tekcty. [lepeknamadeBi HEOOXiTHO
YITKO MepefaTd 3MICT OpuriHamy, 30epertd rpaMartuyHi (OpMHU 1 CHHTAKCHYHI
KOHCTPYKIIli peueHb OpUTIHAITY.

[Ipu mepexnaai KOXKHE CJIOBO, TEKCT a00 HaAMKMC TMOBHHHI OyTH IepeBeeHI.
Tomy, HanMcH Ha ITaMIax, OJIaHKax, MeYyaTKax TaKOoX MepeBOASTHCS B 000B'SI3KOBOMY
nopsanky. JliioBa MOKyMEHTallil TaKOXX Mae€ XapaKTEpHY TEPMIHOJIOTIIO, ale, SK
MpaBWIO KOMEpIIHHA JIEKCHKa 1 OO0OpOTH TEPMIHOJOTIYHOTO XapaKTepy MaroTh
CJIOBHHMKOBI €KBiBaJICHTH. SIKIIO sIKi-HEOYAb MOHATTSA BIZCYTHI B MOBI TIepeKIIaay 1 He
MalpTh CBOrO aHajora, TOJl BUKOPUCTOBYIOTH HPHUIOM TpaHCKpUOYBaHHS abo

CKOpOYEHHSI pO3MIU(PPOBYETHCS 1 pO3MUPPOBAHE MOHATTS MEPEKIATAETHCS, a caMe
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CKOPOYEHHS TPaHCIITePYEThCs. 3A€OUTBIIIOTO, TPYAHOIII MTPH MEePEKIIali BUKIUKAIOTh
TaKl JIOKYMEHTHU K JOTOBOPHU, KOHTPAKTHU 1 CTPAXOB1 JIOKYMEHTH.

[lepexnaa AUTOBUX JUCTIB Ma€ CBOi OCOOJIMBOCTI, a came: 3Ha4Hl1 MOOYJOBH
peUeHb,  XapaKTepHY  JIGKCUKY 1  TPHUCYTHICTh  JEKCHMYHUX  IIAOJIOHIB.
[Ipm mepeknazi OiTOBUX JOKYMEHTIB, BKIIOYAKOYHM [IJIOBI JIUCTH, TOTPIOHO
BpPaxoBYBaTH OCOOJIMBOCTI (OpPMYBAHHS JUIOBUX TEKCTIB 1 JOTPUMYBATH IEBHI
npaBwia iX HamucaHHs. CHHTaKCHMYHA CTPYKTypa TEKCTY OpUTIHANY MOBUHHA OyTH
30epekeHa, HACKUIbKY 11e MOXKIIUBO. /7151 Toro, 1106 nmoyaTu nepekiaja AI0BOro JUCTa
HEOOX1THO BU3HAYUTHU HMOTO THUIl 1 BUAUIUTH TEPMIHM, K1 BITHOCATHCS JO J1JIOBOTO
CTHJIIO, 1 TICJS YOro MOYMHATH TEpeKajaTH AUTOBUN NHCT. PemaryBaHHs TEKCTy €
KIHIICBUM €TaroM TMepekyiany. ['0JOBHOIO 1 BaXKIUBOIO PUCOI0 ODIIMiiHO ALTOBHUX
JIOKyMEHTIB, a caMe JIJIOBUX JIUCTIB € YITKUW 1 3pO3yMUIMH BHKIaA iHpopMalrii, a
TaKOX BIZCYTHICTh €MOIIHHUX €JIEMEHTIB.

[Tpu mepexnani AII0OBUX JMCTIB MOTPIOHO BPaXxOBYBaTH HACTYITHI BUMOTH:

* TOYHICTh — YyCI TO3WIlii, SKIi BKa3aHI B TEKCTI OpHUTIHATY MOBUHHI OyTH
BUKJIaJICHI B TEKCTI1 NMEPEKIaay;

* CTHCIICTh — yCl1 MO3UIIIT TEKCTY OPHUTiHAIy MOBHUHHI OyTH MpEJCTaBlEHI B
NepeKyIaal 4iTKo Ta JaKOHIYHO;

* SICHICTh — JJAKOHIYHICTh MOBH IE€peKJIaay He TOBUHHA MPOSBISATUCS HA TOBHOTI
nepeaayl JeKCUKU OpUriHaNY;

* JITEpaTypHICTb — TEKCT TMepeKiIaJy T[OBMHEH BIANOBILAATH HOpMaM
JTITEpaTypHOT MOBH.

[Tix yac mepekyagy BCi CKOpPOYEHHsI MOBUHHI OyTH poO3MHM(pPOBaHi 3riTHO 3
OCOOJMBUMU 1 3arajJbHONPUUHITUMU CKOpOUeHHAMH. CKOpPOUYEHHS, K1 HEMOXKJIUBO
po3mupyBaTH MUITYTHCS HA MOB1 OpUTIHAITY.

Cepen CHHTaKCUYHUX CTPYKTYP, K BAKOPUCTOBYIOTHCSA B IJIOBHUX JIUCTaX 000X
MOB, BJIACTUBI MPOCTI PEUEHHS 3 YCKIIAHEHOIO CTPYKTYpPOI0. AHTJIIHChKA TPOMO3UIIIS

Ma€ TPYJHOIII Yepe3 BUKOPUCTAHHS 1H(QIHITUBHUX KOHCTPYKI[IH, MPUIETHUX O0EPTIB,
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TepyH[is, K1 HE € XapaKTepHUMU JIJIsl YKpaiHCHKOTO A1I0BOro jucta. [lpu nepexnani
JIOPEYHO B)KMUBATH TaKy rpamMaTH4Hy TpaHcopmallito, Hanpuknaa: "When unpacking
the goods we experienced damages owing to the insufficient terms of transportation."
VY mepeknaai peueHHs 30epirae cyO'eKT mii, ame CTPYKTypa TpPOXH 3MIHIOETHCS.
lepynniit Oyne 3amiHeHME Ha IMEHHUK 3 NPUMMEHHUKOM, 1 BUKOHYE (DYHKIIIIO
00CTaBUHM Yacy B PEUCHHI.

VY Tux BUMaaKax, KOJU aHTJIINChKE PEUCHHs yCKIaJaHEHe 1H(IHITUBHUM abo
IPUYETHUM 000pOTOM, TO i (OpMHU TpaHCHOPMYIOTHCSA MPU TEPEKIaaAl B MiAPsIHE
pedenHs, Hanipuknan: " We offer you 3,000 tons of gas oil, delivery to be made in August.
AGo: You having been most successful in selling other goods, we would like to offer you
our products."

[H}iHITUBHI KOHCTPYKIII MEPEeBOMATHCS 3 BUKOPHUCTAHHSM CKBiBajeHTa abo
TpaHCHOPMYIOThCS B IAPSIAHE peUeHHs, Hamp.: "We expect the goods to be loaded at
once."

AOpeBiaTypH 1 CKOPOYEHHS BiIIrpaloTh BaXKJIUBY POJIb B JUTIOBOMY JHMCKYpCI 1
3aCJIyTOBYIOTh OKPEMOIi yBaru 1 po3risiny. AOpeBiaTypH 1 CKOpOUEHHS HEOOXIHI AJis
TOr0, 00 POOUTH 3MICT OUIBII 3PO3YMUIMM, SICHUM 1 YITKHM JUIsl BY3BKOTO KOJia
daxisuis. [Ipu ix mepexnani HeoOXiAHO BUKOPUCTOBYBATH OMHCOBHUU CIIOCIO, HAMP.:
a.a.r. (against all risks), a.c. (current account); advt. (advertisement); amt. (amount),
B/E (bill of exchange),; B/L (bill of lading); chq (cheque); emb. (embargo), a/n (above-
named), dup (duplicate), par. (paragraph), rf. (reference), re. (reply).

Otxe, mpu mepekIaAl AUIOBUX JIUCTIB BUKOPUCTOBYIOTHCS HACTYIHI BHUMOTH.
Ockinpku Npu nepekiaai HeoOXiAHO 30eperTi CTPYKTYpPY BUXIAHOTO TEKCTY TITOBHX
JIUCTIB, 000B'SI3KOBO MOCTAE MUTAHHS PO BUOIP MIXK CYBOPUM JOTPUMAHHSAM JOCTIBHOI
dbopMu 1 OUIBIT BUIBHUM IIEPEKIQJOM BHXITHOTO TEKCTy MUTOBHX JHCTIB. s
BUPIIICHHS TAHOTO MUTAHHSI HEOOXITHO 3aCTOCOBYBATH IOPUANYHHI aHaJi3 TEPMIHIB,
SIKi BUKOPUCTOBYIOTBCS, OCOOJIUBO, JJIsl TOTO, II00 YHUKHYTH JTOCIIBHOTO MEepeKamdy.

JlociBHUI TIepeKIa He 3aBXKIN POSKPHUBAE 3MICT MTEPEKIaACHOTO TepPMIHA. 3 TPUBOTY
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BUKOPUCTaHHS JOCIIBHOTO TEpeKIaay MpH TMepekaaAl MUIOBHX JIMCTIB TaKOX CIiJ
3a3HAYUTH, 1110 METa BUKOPUCTOBYBATH CJIOBA 1IEHTUYHI 3a (hopMOI0 abo MoA10HI HE €
BUIIPAB/IaHOIO, OCKUTBKH BOHU MOKYTh MaTH pi3HE MMPABOBE 3HAUCHHS.

[Tig wac mepexnany HE PEKOMEHAYEThCS POOUTHU BUTbHE TOSICHEHHS TEKCTY 1
3aCTOCOBYBAaTH TIOMIpHY CTYHiHb THepekiafanbkux Tpancopmainiid. Ileprmm
3aBIaHHAM TIEepekiiagada Mpu Nepekiiaal JUTOBUX JIUCTIB € JOCATHEHHS 1I€HTUIHOCTI
Ta ajeKBaTHOCTI mepekmany. Ilpm mignmucanai oQIMIHHMX AUIOBHX JIOKYMEHTIB,
CKJIQ/IHICTh BUKOHAHHS TaKOTO 3aBJaHHS IOJSTa€ B TOMY, IO CTOPOHH TyMaroTh i
CIUIKYIOTBbCSI Ha PI3HUX MOBax, 1, KpIM LIbOTO, BAKOPUCTOBYIOTh BUCOKOIIPO(ECIHHY
TEPMIHOJIOT10, HAMPUKIIAJ €KOHOMIUHY, TEXHIYHY, IOPUAUYHY 1 TaK Jaji, CMHCIIOBE
3HAYEHHS K0T MOXKE BIJPI3HATHUCS B PI3HUX MOBaX.

Crnin mam'sitaTu, 10 3aBJaHHA NepeKiiajgadya — He TepeaBaTH 3MICT OpUTiHATY
JOCIIIBHO, & CTBOPUTU TEKCT, AKUN OyJe TOYHO BUPAXKATU 3aJyM aBTOpa. BuHSATOK
HE3PO3YMUTINX KAJIbKOBAHUX BUPA3iB 1 CIIPOIIEHHS (DOPMYITIOBAaHb POOUTH TEKCT OUTBII
3pO3YMLITUM.

[cHYIOTh IEBHI CTUIIICTUYHI OCOOJIMBOCTI BC1X JOKYMEHTIB JLJIOBOTO CTHIIIO:

* KOHKPETHICTb, CTUCIICTD, YITKICTH;

* CYyBOpa JIOTIKa;

* YITKHH PUTM MPOTIO3UITIN;

* BUJIUICHHS F'OJIOBHOI 1]1€1 3 BAKOPUCTaHHSIM ITIOBTOPEHb CJIOBA;

* BIICYTHICTb MATEKCTHOI 1HGOpMAITii;

* XapakTepHa CUCTeMa KJIIIIIE;

* BYKMBaHHS CKOPOYEHb 1 3aralIbHONPUHHATUX CUMBOJIIB;

* B)KMBaHHS TEPMIHIB B IPSIMOMY 3HAUCHHI;

* BJKMBAHHS OJJHO3HAYHHX CJIIB.

OCHOBHI 1 TOJIOBHI PHUCH JUIOBHX JIUCTIB BHKOPHCTOBYIOTHCS HAa HACTYIHHX
PIBHSIX: TPAMAaTUYHOMY 1 JIEKCUYHOMY. J10 JTE€KCHMYHUX OCOOIMBOCTEMN A1IOBUX JIMCTIB

MO’KHA BIIHECTH:



56

1) BKUBaHHS TEPMiHIB 1 MpodecioHaai3MiB 3TiHO JIJIOBOTO CTUIIIO, HAPUKIIAT;
invoice, bill of lading, off-budget funds, clause, arbitration, guarantee, equipment,
shipment.

2) HailMeHYBaHHS JIOJEH, SKi MalOTh OyAb-SKE BIAHOIICHHS JO TOTOBOPY abo
KOHTPAKTy, Hamnpukiuan: carrier, employee, debtor, consignee, comnsigner, lessor,
customer.

3) BXXUBaHHS CKOPOYEHb 1 abpeBiaTyp, Hanpuknan: IMF (International Monetary
Fund); Ltd. (limited); CIF (Cost, insurance freight), CEO (Chief Executive Olfficer),
LLC (limited liability company), GNP (gross national product).

4) BXXWBaHHS CTCIIaJIbHUX BUPA31B Ta KJIillle, HAPUKIIAA: payment in amount of;
overdue payment, to undertake an obligation, to have the right; at least; as of the date,
hereinafter referred to, in accordance with, stipulated in, connected with.

Jlo rpamaTUYHUX 0COOIMBOCTEN BITHOCATHCS:

1) B)xuBaHHS MOJATBHUX Al€CiB to be to, Hanpuknan: /. A photo of the defective
goods is to be attached thereto if possible.... 2. We are to decide it right now. 3. We
are to talk next time.

2) BxuBaHHI MoaabHUX mieciiB «shall» Ta «should», nanpuknan: /. Payment
should be made before the shipment of the Goods. 2. Under the conditions agreed upon
he shall deliver spare parts box.

3) BXKUBaHHS CIOBOCIOJYYEHb, 5IKl IO3HAYAIOTh 3000B's13aHHs fo be subject to,
to be obliged to, to undertake, nanipuxnan: 1. We undertake to pay by banker's transfer

.. 2. ... but we have been obliged to place our order elsewhere in this instance ... 3. If
prices are subject to change, let your customer know ....

4) BKUBaHHS BCTYIHUX CIIB in the event of, in the case of, Hanpuknan: . In the
event of any delay in the delivery... 2. Another specific problem arises in the case

of partial withdrawal.
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5) BKUBaHHS clloBa provided, Hanpuknan: 1.... provided these circumstances....
2. I will deliver goods on time provided you pay cash. 3. We will work hard provided
that we get good revenue.

6) BXKUBaHHS TPUCITIBHUKA here 3 TpuMEHHUKaMu hereto, herefrom, herein,
hereof, nanipuknan: 1. Details of our export prices and terms of payment are attached
hereto, and we. 2. As for prices as well as terms and conditions you will find them stated
herein.

Otxe, micist TOro, sIK MU JOKJIATHO PO3TJSHYJIM JIEKCHYHI 1 TpaMaTUyHi
0COOJIMBOCTI JUIOBUX JIUCTIB, MOKHa 3pOOUTH BHCHOBOK, IO JaHI OCOOJMBOCTI
ICHYIOTb SIK B OPUTIHAJIBHUX TEKCTaxX O(IIiiHO-AUIOBOTO CTUIIO, TAK 1 B TIEpPEKIaaax.

Takox, pi3HI aBTOpW, JIHIBICTM Ta BY€HI MPOMNOHYIOTh MUIMH psiA
nepekIaaanbkux Tpanchopmaritii asa nepexiany. Buenuit JI. K. Jlatumes npononye
kjnacudikanio nepexIagalbkuxX TpaHchopMaliid 3a XapaKTEepoM BIAXWUIICHHS BIJ
MDKMOBHUX BIJIIMTOBIAHOCTEH, TOOTO, BC1 MepeKIIaianbKi Tpanchopmalii JUIIThCS Ha:

* Mopdooriuni — 11e 3amiHa o/iHi€] KaTeropiaabHO1 (OPMHU HA 1HIITY;

 CuHTakcMyHi — 1€ 3MiHa CHUHTaKCU4YHOi (QYHKIi CiaiB, BHpa3iB i
CJIOBOCIIOJTYYEHb;

* CTWIIICTHYHI — 3MiHA CTHJIICTUYHOTO 3a0apBIICHHS YaCTUHH TEKCTY;

» CeMaHTUYHI — 3MiHa CaMOr0 3MICTy, (D OpPMH BUPAKEHHS 3MICTy, 0COOJINBO THX
O3HAK, 3aBJISIKH SIKUM OIKCaHa CUTYAIlis;

* 3MiMIafdi — JIGKCUKO-CEMaHTHYHI Ta CHHTaKTHKO-Mopdooriyni [25, c. 78].

JI. C. bapxymapoB y cBoiii kiacudikaiii CTBEpIKye, L0 MepeKIagalbKi
Tpanchopmariii Bigpi3HAIOTbCS (HOpMaTbHUMU a00 HaBiTh HE3HAYHUMHU O3HAKAMH, a
caMe: I0JJaBaHHsIM, ONYIICHHSIM, IEPECTaHOBKOO Ta 3amiHamu [1, ¢. 132]. [Ipu ipomy
JI. C. bapxynapoB CTBEP/IKYE, IO TAKUN MTOIUT € HE TOYHUM, 3pa3KOBUM 1 YMOBHHM.

[lepectaHoBKa — 11€ 3MiHa PO3TALIYBaHHS MOPSAIKY MOBHUX €JIEMEHTIB B TEKCTI
nepexksiaaay Ha BIAMIHY BiJ TEKCTy opuriHainy. I1iq 3aMiHOIO MarOThCsA Ha yBa3l 3MIHU

Ipy TEpeKyajal CiiB, MEPETBOPEHHS WICHIB PEYCHHS, 3aMiHA YACTUH MOBH, a TaKOX
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JEeKCUYHI 3aMiHM, a caMe: TeHepami3allii, KOHKpeTH3allid, KOMIICHCAIlid Ta
aHTOHIMIYHMHN Tiepexian. JlomaBaHHs mnepenbayae B)KUBaHHS JOJATKOBUX CIIB B
nepeKiiaal, SKi MaloTh BIAMOBIIHOCTI B TEKCTI opuriHany. OmymeHHs mnepeadadae
YHUKHEHHSI JCSIKUX 3alBUX CIIIB B MPOIECI MEepeKIaay, sKi He HEeCYTh CEepHO3HOTO
CMHCJIOBOTO HaBaHTakeHHs [1, c. 133].

[Ipodecop JI. K. JIatuiieB nponoHye 1HII1 JIHIBICTUYHI TpaHCPopMallii:

» Jlekcuko-ceMaHTHYHI 3aMiHH, a caMe€ TeHepaii3allisi, KOHKpEeTH3aIlisd,
CMUCTIOBUH PO3BUTOK 200 MOTYJIAIIIS;

* AHTOHIMIYHMI TIEPEKIIAT;

* [{uricHe mepeTBOopeHHs (WIeHYBaHHS Ta 00’ €mHaHHS pedeHb) [25, ¢. 103].

KonkpeTusanis 1e 3amina cjaoBa abo CIOBOCIONTYYEHHS BUX1THOT MOBH 3 OLIbII
IMIMPOKUM 3HAYEHHSM Ha CJIOBO a00 CIOBOCHONYYEHHS MOBH MEpeKyaay 3 OUIbII
BY3bKMM 3HAUEHHSIM. 3aCTOCYBaHHsS KOHKpETH3allli HEOoOXIJHE, OCKUIbKM B MOBI
NEePeKyIaay BIICYTHE CIOBO 31 CXOKUM IIMPOKUM 3HAYCHHSIM.

["enepanizairis — 11e 3aMiHa cjioBa 200 CIIOBOCTIONYYEHHS BUX1THOT MOBH, SIKa Ma€
OUTBII By3bKe 3HAYEHHS Ha CIOBO a00 CIOBOCHOJYYEHHS MOBU MEpeKiaay 3 OuIbIl
HIMPOKUM 3Ha4YeHHsSM. JlaHe MepeTBOpEeHHS, 3BOPOTHE KOHKpeTu3alii. BikuaHHs
cloBa 3 OUIBII 3araJbHUM 3HAYEHHSM 3BUIBHAE TMepeKiagada Bl MOTpedu
YTOYHIOBATH, HANIPUKJIaA: Cy0OTy a00 HEIUTI0 Ma€e aBTOp Ha yBa3i, KOJIM TOBOPUTH MPO
yikeHn [25, c. 103].

SAx ctBepmkyBaB . S. Perkep, cMucnoBuii po3BUTOK a00 MOAYJISIIIS 11€ 3aMiHa
cioBa ab0 CIOBOCTOIYYEHHS BUXIIHOI MOBH, CIIOBOM a00 CIIOBOCTIONYYCHHSIM MOBU
nepekiiaay, 3Ha4eHHS SKO1 JIOTTYHO BUKIIIOUYAETHCS 13 3HAYEHHSI MOYAaTKOBOI OJMHMIII.
[lin yac BUKOpUCTAHHS METOAY CMHUCIOBOTO PO3BUTKY a00 MOIYJALIl NMPUYUHHO-
HACJIIKOBI BIJHOCHHM 3a3BHYaii MAlOTh OUIBIN MIMPOKUM XapakTep, ajne JOTTIHHI
3B'I30K MK JIBOMa HaliMEHYBaHHSIMU 3aBXK I 30epiraeTecs [44, c. 92].

AHTOHIMIYHUNA TIepeKsial — IIe JIeKCUYHa TpaHchopmMallis, MiJ Yac SKoi

CTBOPIOETHCS 3aMiHA CTBEPIKYBAJIbHOT ()OPMH B OpUTIHATI MOBU HA HETAaTUBHY (GOPMY
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B niepekiiazi ado x HaBnaku. J[aHa Tpanchopmallisi BAKOPUCTOBY€ETHCS JOCUTh YacTO B
aHIJIO-YKpAalHChKUX IMEepeKaZax, KOJM B OpUTiHAJl MOBUM HeraTuBHa (opma
BUKOPHCTAHA 31 CIIOBOM, IO Ma€ 3amepedHuil mpedikc. Y mporeci aHTOHIMIYHOTO
nepeKaaay cjaoBo abo CIOBOCMONMYYEHHS BHUXIJTHOI MOBU MOXE 3aMIiHIOBATHCS HE
TUIBKU CIIOBOM a00 CJIOBOCHOJYYEHHSIM MPOTUIICKHOT MOBU NEPEKIIany, a i IHIIUMHU
CJIOBaMHM 1 CJIOBOCIOJYYEHHSMH, SIKI BUpaxaroThb MnpoTwiexkHe 3HadeHHs. JI. K.
JlaTuiieB CTBEpIKYE, aHTOHIMIYHMMA MEPEKIal YaCTO BUKOPHUCTOBYETHCS 3 IHIIUMU
TpaHchopMaIlisiMu, K JISKCHIHUMH, TaK 1 TpaMatuaHumu [25, c. 103].

[TpuitoM IUTICHOTO TMEPETBOPEHHS BUKOPHUCTOBYETHCS, KOJU TPHU MEpPEKIIal
CJIOBOCIIOJIYYEHHSI YW PEYEHHS HE MOXJIUBO B3STH 32 OCHOBY CIIOBHHUKOBI
BIJIOBIIHOCTI @00 KOHTEKCTYaJIbH1 3HAUE€HHS OKPEMHUX CJIiB, ajie He0OX1THO 3p03yMITH
CMHUCJIOBE 3HAaY€HHS BCHOTO IIUIOTO peYeHHS a0 CIIOBOCIONYYEHHS, IO
nepeKiIafaeTbes, 1 nepedpasyBatu WOro yKpaiHCBKMMH CIIOBaMHM, SKI 4acTO JyXke
JMaJleKMMU Bin ciiB opurinany. 3 touku 3opy JI. K. Jlatumesa, mpuifoM MiiCHOTO
NIEPETBOPEHHS 1€ OJWH 3 HaWBaX4WX NpUHoMiB mepeknany. Llel mpuiiom mmpoko
3aCTOCOBYEThCSI MPH Tepekiani ¢pa3eosorii, sika Moka3ye crenudiky aHrIiicbKol
MoBH [25, c. 103].

BuBunBImM KijgbKa JKepen, MeperisHyBIIM Kiacudikailii BYUeHUX 1 JIHTBICTIB

MO>KHA BUIUIMTH HACTYITHI MTepeKIaaalbKi Tpancpopmarrii:

I'pamatuuHi Tpanchopmariii JlexcuuH1 TpaHchopmariii
e JlonaBaHHs o Konkperusairis
e OmnyuieHHs e ['enepanizanis
e [lepecraBneHHs e KomrmeHncars
e 3amiHa e AHTOHIMIYHHH TIEPEKIIA]T
e [luticHe nepeTBOpEeHHS e Monynsauis  abo  CMHUCJIOBHM
PO3BUTOK
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Omxe, HaBeAeMO HasBHI MNPUKIAAA KOXHOI 3 TpaHdopmarii, sKi
BUKOPHUCTOBYETHCS IIPU Mepekiiai 0piliitHO TIJI0OBUX TEKCTIB:

* KOHKpeTH3allig \ concretization:

1) "This is in regards to my interview that was held in your ABC Company on
25th May for the position of junior consultant." [54, c.2].

* reHepasnizanis \ generalization:

1) "I have investigated the matter with our Accounts department who were
responsible for sending out the invoice." [55, c.1].

2) "We have sent, by separate post, samples of the advertised CDs and other
brands we stock, and would urge you to place an order as soon as possible as there has
been a huge response to our advertisement" [46, c.5]

3) "Would you please send me price lists and catalogues for all DERVIEW
products you stock, as well as details of discounts and terms of payment?" [47, ¢.28]

* MOyJIAIlIS 200 cMucIoBUi po3BuTOK \ modulation or sense development:

1) "As it was very important for me to know the right answer, I could have become
victim of the wrong information. I would like to complain about the mistake of one of
your specialists which cost me time and money." [73, c.2].

2) "We feel good about the company's current plans for expansion and look
forward to continued cooperation." [71, c.5].

3) "Please find enclosed a statement of permission from the local authority
allowing this to go ahead." [58, c.12].

* [IUTICHE TTePETBOPECHHS:

a) wienyBaHHs \ sentence fragmentation:

1) "We sincerely hope you are okay and if there is something we should be aware
of, please reach out." [74, c.3].

2) "The enclosed catalogue will give you an idea of the type of sound equipment
we produce, but may we suggest that you also visit our agent’s showrooms in Rotterdam

where you can see a wide range of units?" [65, c.2].
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0) 00’emHaHHs \ sentence integration:

1) "As it was very important for me to know the right answer, I could have become
victim of the wrong information. I would like to complain about the mistake of one of
your specialists which cost me time and money." [73, c.2].

* 3amiHa \ replacement:

1) "There must have been a misunderstanding as we have already contracted
with another company to take care of safety issues" [64, c.8].

2) "Please find enclosed a statement of permission from the local authority
allowing this to go ahead" 58, c.12].

3) "This is in regards to my interview that was held in your ABC Company on
25th May for the position of junior consultant" [54, c.2].

4) "I apologise for this and the inconvenience it has caused" [75, c.10].

* aHTOHIMIUHUU Nepekyaj \ antonymic translation:

1) "Would you please send me price lists and catalogues for all DERVIEW
products you stock, as well as details of discounts and terms of payment?" [47, c.6].

* ONYIICHHS \ omission:

1) "I have investigated the matter with our Accounts department who were
responsible for sending out the invoice" [55, c. 14].

2) "I am sure you will understand that my actions will be in the best interests of
both our firms" [59, c.3].

3) "Stakeholders who have already confirmed their attendance do not need to
take further action" [74, c.5].

4) "If you assume that you have already done your best to repair my computer,
then I would like to get my money back so that I could repair it in another company."
[74, c.6].

» nogaBanHs \ addition:

1) "We are contacting the plant producing Lada Cars on the question raised by

you and will write to you immediately upon receipt of their reply." [11, c.4].
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2) "Details of our export prices and terms of payment are enclosed, and we have
arranged for a copy of our catalogue to be sent to you today" [64, c.16]

3) "The model has now been improved. Its steel casing has been replaced by
strong plastic, which makes the machine much lighter and easier to handle" [47, c.18].

4) "As the enclosed booklet cannot really show the efficiency of this system, we
would be happy to arrange for our representative to visit you and give a demonstration"
[43, c.2].

* IepecTaBeHHs \ transposition:

1) "I understand that you received an invoice from us, dated 19 April, which
quoted an incorrect bill amount" [60, c.12].

2) "If any new information becomes known to you, please send it directly to my
attention as soon as possible" [42, c.1]

3) "Thank you for informing me about the incident that happened three days ago
in our office during the office hours as described in your letter." [71, ¢.2].

4) "You will be receiving more information soon as to when the discovery
hearings will be taking place. Announce a Company Savings " [45, c.3].

PosrasHyBmIM 1OCTaTHHO NPUKIAAIB 3 JUIOBUX JIMUCTIB, MOXHa 3pOOUTH
BHCHOBOK, 1[0 HAWOUIbIIE 3aCTOCOBYIOTh 1 BHUKOPUCTOBYIOTh TI'paMaTHU4HI
TpaHcdopmarlii, a came: A0/laBaHHsI, ONMYIICHHS, 3aMiHa 1 MepecTaHOBKa.

Ha ocHoBiI HaBeaeHuX BuUlIE MNPHUKIAAIB MEPEKIANalLbKUX TpaHchopMarlii,

MOXHa BioOpa3uTu HacTymnHy aiarpamy (Puc. 2.3):
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MNepeknapaubki TpaHchopmauii

B [lopaBaHHA

B OnyweHHA

W 3amiHa
MNepecTtaBneHHA

B KoHKpeTu3auia

W [eHepaniszauia

B LlinicHe nepeTBOpeHHA

B CMWC/I0BUIA PO3BUTOK

B KomneHcauisa

Puc. 2.3. Ilepexnaoayvxi mpancgopmayii.

Takox, B pe3ynbTaTi AOCTIIKEHHS Oyl BUABICHI T'paMaTU4HI Ta JIEKCUYHI
0COOJIMBOCTI, SIKI ICHYIOTh B OPHTIHAJBHHX TEKCTax AUIOBOI JOKyMEHTalil Ta ix
nepekyiagax. 3aBAsSKU 3JaTHOCTI Mepekiiajgadya MIBUAKO OpiEHTyBaTHCS B crenuiri
JUIOBUX JIMCTIB, a TaKOX HEOOXIJHICTh TOYHO Mii0paTH MEBHUN EKBIBAJICHT
nepeKiaaay, IO BUKOPUCTOBYETHCS Yy BHUXIOHIA MOBi, JO3BOJISIIOTH JOCSTTH

MaKCHUMAJIbHO TOYHOT'O IMCPEKIIAay.
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PO311JI 3

JIJEKCUKO-'PAMATHUYHI OCOBJIMBOCTI HEPEKJIALY AIJIOBUX
JIMCTIB.

3.1. llepexiag AJIOBUX JIMCTIB 32 TEMATHYHOI 03HAKOI)

1. As it was very important for me to know the right answer, I could have
become victim of the wrong information. I would like to complain about the
mistake of one of your specialists which cost me time and money. [10, c.1]

Ockinbku meHi 6)10 OyaHce 8aNCIUBO 3HAMU NPABUTILHY 8ION0BI0b, i 51 Mie NPOCMO
nocmpasicoamu yepes HesipHy iHgopmayito, mo s 6 xomie moodi NOCKAPHCUMUCS HA
HOMUTIKY M8020 (axisysl, sKa KOumyeaia Meni yacy i 2pouleti.

[loyaTkoBe pedyeHHS € CKIAJHAM Ta TOMIMPEHUM. Y TPOIeCi MepeKIamy
CHUHTAKCUYHA CTPYKTypa peueHHs 30eperiacs. B mporeci nepekiaay Mu ciocTepiraiu
HACTYNHI TrpamMaTtuyHi TpaHchopmanii. Buznauenuit aptukip "the", npuiiMmeHHUKH
"for", "of" "to" Oyno omyIieHO, OCKUIBKM BOHU MAaIOTh JIMIIIE TPaMaTUYHE 3HAUCHHS.
Imennuk "one", 3aliMmeHHuk "it" Takoxk Oynu omymieHi i kKommpecii. [lpucniBHUK

nn "

"mpocto", cnomyunuk "1", "To

"

, 3aiiMeHHUK "ToO1" OyJlO MOJaHO i JEKOMIIpEcii.
3aiimeHHUK "me" OyJ0 MepeMillleHO 3 CEepeIMHHM PEYEHHS Ha MOYaToK. IMEHHHK B
MHOUHI "specialists" Oyyno 3amiHeHO Ha iMeHHUK B ojaHuH1 "¢axiBus". Ilig yac
nepekiaaay Oysno 3actocoBaHo 00'emHaHHs pedeHb. MoganbHe aiecnoBo "could" Oymo
nepeiaHe 3a JONOMOIOK MOJAJIBHOIO JiiecioBa "MIr", MoJajabHICTh 30epexkeHo. B
IOMY PEUEHHI CIIOCTEPIraeMo JICKCUYH1 TpaHchopmallii, a came CMUCITIOBUN PO3BUTOK.
V Bucnosi "I could have become victim", miecioBo "become" mae iHIIe 3HaYECHHS
"mocTpaxkaatu'". Takok, MU cIOCTEpiragyd BUKOPUCTAHHSI CITIB, SIKi TJOCUTh THIIOBI JJIS
Oyab-sKOTO JIIJIOBOTO JIUCTA, a came information, complain ta specialists.

2. As the enclosed booklet cannot really show the efficiency of this system,
we would be happy to arrange for our representative to visit you and give a

demonstration. [74, c.26]



65

Ockineku 0odauna Opowypa He Modice OIUCHO NOKA3amu epexmusHicms
cucmemu, mu 6yoemo padi opeauizysamu 0Jis1 HAULO20 NPEeOCMABHUKA I3Uum 00 8dC i
npogecmu 0eMOHCMpayiio.

[TouaTkoBe pedeHHA € CKJIaJHUM Ta TMOLIMPEHUM. Y TMpoleci Nepexyiany
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporueci nepekiaay Mu ciocTepiraiu
HACTYNHI rpamMaTuyHi TpaHcpopmailii. BusHauenuilt aptuxib "the", HeBU3HaueHUU
aptuxib "a", npuiimenHuku "of", "to", OyJ0 OMyIIeHO OCKLIPKA BOHU MAIOTh JIUIIIE
rpamMaTHYHe 3Ha4YeHHS. BusHauHe cloBO «this», Oyyio omyIieHO IS KOMIIpECii.
[TpuitmeHHUK «z10», Oyno mojmaHo anus aexkommpecii. [nginituB "to visit", Oyno
3aMIHCHO IMEHHHMKOM «BI3UT». MopmanbHe aiecioBo '"cannot" Oyno mepemaHo 3a
JIOTIOMOT'OI0 JTIECJIOBA «HE MOXE», MOJAIBHICTh 30epekeHo. MojanbHe [i€CIOBO
"would" Oyr0 mepegaHo 3a TOMOMOTOFO JTIECIIOBA «OYIEMO», MOAAIBHICTE 30€PEKEHO.
[lin yac nepexnaay He Oyyno 3aCTOCOBaHO 00'eqHaHHS ab0 4IEHYBaHHS peueHb. B
IIbOMY PEUYCHHI HE CIIOCTepiraeMo JeKCu4H1 Tpancdopmarii. Takok, MH CIIOCTepirain
BUKOPHCTAHHS CIIIB Ta CJIOBOCIIOJIYYE€Hb, SIKi JOCUTH TUIOBI JJis Oyab-SKOTO J1JIOBOTO
aucTa, a came booklet, efficiency, representative Ta demonstration.

3. There must have been a misunderstanding as we have already contracted
with another company to take care of safety issues. [18, c.189]

Mabyms, cmanocs Henopo3yMiHHA, OCKIIbKU MU 6ce YKIAAU KOHMPAKm 3
[HWOI0 KOMNAHIEIO HA BUPIULEHHS NUMAHbL OEe3NeKU.

[loyaTkoBe pedyeHHS € CKIAQJHUM Ta TOIMMPEHUM. Y TIpolecl MepeKaxy
CHHTaKCHYHA CTPYKTypa peueHHs 30eperiacs. B mpolieci nepekaaay Mu CriocTepirain
HACTYITHI rpamMaTHyHi Tpanchopmaii. HeBusznauenunii aptukip "a", npuiimeHHuk "of",
npuciaiBHUK "There", momomikHe aiecioBo "have" Oyno omymieHO, OCKUIBKM BOHU
MalTh JIMIIE TpamMaTHdHe 3HadYeHHSA. JliecooBo '"ykmanu" Oyno gomaHO IS
nexkoMmrpecii. ¥ cinoBocmonydeHHi "safety issues" BimOyBa€eThCs MEPECTaHOBKA, a CaMe
3MiHa MOpSAAKY CHIB y cioBocnoiydeHHl. CroBocnonyuyeHHs '"take care" Oyno

3aMIHCHO IMEHHHMKOM «BupimieHHs». [lig wac mepeknamy He OyJ0 3acTOCOBAHO
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o0'eqHaHHs a00 WieHyBaHHSA pedeHb. MoganbHe miecioBo "must" Oyno mepegaHe 3a
JOTIOMOT'0I0 MOJAJIBHOTO Jli€ciioBa «MalyTh», MOJAJBHICTh 30epexkeHo. B mpomy
pEUYeHH1 CIOCTepiraeMo JIEKCHYHI TpaHcdopmalii, a caMe KOMIICHCAITIs.
CnoBocnionyuyenHs: "to take care" Oymo mepemaHo 3a JONOMOIOK IMEHHHKA
"BupimenHsa". Takox, MU criocTepirajiu BUKOPUCTAHHS CJIB Ta CJIOBOCIONYYEHb, SIKi
JOCUTH TUTIOBI JIs1 OyAb-SKOTO JLIOBOTO JIMCTA, a came misunderstanding, contract ta
company.

4. Please find enclosed a statement of permission from the local authority
allowing this to go ahead. [16, c.189]

byow nacka, oooaiime 3a56y npo 0036in 610 micyesoi 61aou, wo 00380/A10Mb ye
3pobumu.

[TouaTkoBe peueHHS € MTPOCTUM Ta TMOUIUPEHUM. Y Tpoleci Nepekaamay
CHUHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaaay My CriocTepirain
HACTYMHI TpamaTuuHi TpaHcpopmaiii. HeBusznaueHuit aptuxib "a", BU3HAUYCHUIA
aptukib "the" mpuiiMeHHHK "to" OyliO ONYIIEHO, OCKUIBKM BOHHU MAalOTh JIUIIE
rpamaTuuHe 3HayeHHs. llpuiimMennuk "mo" Oyno 1gomaHo Ayig  AEKOMIIpecii.
[Mpukmernuk «allowing» Oyno 3aMiHEHO [IECIOBOM «JI03BOJSIOTHY. [lig wac
nepekaaay He Oyino 3acTocoBaHO 00'eIHaHHS a00 WICHYBaHHS pedeHb. MoIanbHICTh
BiAcyTHS. B 1bOMy pedeHHI crmocTepiraeMo JeKCH4YHI TpaHcdopmarllii, a came
CMHUCJIOBHI po3BUTOK. Y cioBocmnonydeHHi "allowing this to go ahead", miecioBo "go
ahead" wmae iHme 3a 3micToM 3HadyeHHs "3poOutu". Takox, MH crHocTepiraiu
BUKOPUCTAHHA CJiB, AKI JOCHUTh THUIIOBI JUIsi OYyAb-SKOTO IIJIOBOTO JINCTA, a CaMe
statement, authority Ta please.

5. This is in regards to my interview that was held in your ABC Company
on 25th May for the position of junior consultant. [73, c.1]

Lle cmocyemwcs moei cnigbeciou, axa giooynacsa y eawii xomnauii ABC 25

mpaeHs Ha nocady MOJIOOUI020 KOHCYJbmarma.
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[TouaTkoBe pedeHHS € CKIaJAHUM Ta TOLIMPEHHM. Y TIpoleci NepexiIany
CHHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporueci nepekiaaay My criocTepirain
HACTYyMHI rpamaTudHi Tpancdopmarntii. Buznauenunii aptuxns "the", npuiimennuku "to"
"on", "of" "in" Oyn0 OmyIIeHO, OCKUIBKA BOHM MAalOTh JIWIIE TpaMaTHYHE 3HAYCHHS.
Jloromixkae giecnoBo "was" Oylo yHyIIEHO, OCKUIBKM Ma€ JHIIE TpamMaTHIHE
3HaueHHs. Y crmoBocrnonydeHHl "ABC Company" BimOynacsi mepecTaHOBKa, a came
3MiHa mopsaaky ciiB «kommaHii ABCy». Imennuk "regards" Oysio 3amiHEHO J11€CITOBOM
«ctocyeThesi». Il wac mepexmany He Oysio 3aCTOCOBaHO 00'eTHAHHS a00 WICHYBaHHS
pedeHb. MopganbHICTh BIACYTHS. B 1bOMy peyYeHHI CHOCTEpIraeMo JIEKCHYHI
TpaHcdopmailii, a caMe KOHKpeTusaris. IMeHHUK "interview", mpu mMepekiagl Mae
OUIBII By3bKe 3HAUECHHS «cmiBOecian». Takoxk, MU criocTepiragd BUKOPUCTAHHS CIIiB
Ta CJIOBOCIIOJIY4€Hb, SIKI JOCHUTH THUIIOBI A OyAb-sIKOTO MIJIOBOTO JINCTA, a came
company, position Ta in regards.

6. I understand that you received an invoice from us, dated 19 April, which
quoted an incorrect bill amount. [10, ¢.3]

Hackinoku s po3ymiro, eu ompumanu 8i0 Hac paxyHok-¢paxmypy, oamogary 19
KGIMH31, 8 SAKill 0Y1a 6KA3AHA HeGIPHA CYMA PAXYHK).

[loyaTkoBe peyeHHsS € CKIAJHAM Ta TMONIUPEHHM. Y TMpPOIECi MepeKiany
CUHTAKCUYHA CTPYKTypa peueHHs 30eperiacs. B mporueci nepekiaay Mu ciocTepiraiu
HACTYyNHI TpaMatuyHi TpaHchopmanii. HeBuznauenuit aptukip "an" Oysno omymieHo,
OCKUTBKHY BiH Ma€ JiMIlie rpaMmatuyHe 3HaueHHs. CromyyHuk "that" Oymo omymeno ays
komripecii. [IpucTiBHUK «HACKUIBKNY, MPUUMEHHHUK «B», JOTIOMDKHE JIECTOBO «Oyia»
Oyno nmomano misi nexommpecii. CrnoBocronydenHs "from us" Oyno mepeHeceHo 3
paBoi YaCTMHU pEYeHHS Ha JiBy. Y cioBocnonydeHH1 «bill amount» BinOynacs
MePECTaHOBKA, a caMe 3MIHA MOPSAJKY CIIB «cyma paxyHKy». [lim gac mepekiamy He
Oyno 3acTocoBaHo 00'eqHAHHSA a00 4YJIeHYBaHHS peueHb. MOAAIBHICTH BiACYTHS. B

IbOMY PEUEHHI HE CIIocTepiranucs JJeKcuuHi Tpancdopmaitii. Takox, MU criocTepiraiu
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BUKOPHUCTAHHS CIIB, SIKI JOCUTh THIIOBI AJig OYyJb-SKOrO AUTOBOrO JIMCTa, a came
invoice, bill Ta quoted.

7. I apologise for this and the inconvenience it has caused. [10, c¢.6]

A npunowy ceoi eubauenHs 3a Y NOMUIKY 1 6CI He3PYUHOCMI, AKI 8OHA
BUKIUKATA.

[loyaTkoBe peyeHHs € CKIAJHUM Ta MOUIMPEHHM. Y TMpOLECl MepeKnany
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mporieci nepeknaay Mu CriocTepirain
HACTYMHI TpaMmaThuHi TpaHcpopMmailii. Busnauenuit aptukiap "the", momomixhe
niecioBo "has" Oyno OmNylIeHO, OCKUIBKM BiH Ma€ JIMIIE TpaMaTU4YHE 3HAYEHHS.
[IpucBiiiHMI 3aiiIMEHHUK «CBO1», IMCHHUK «ITOMHJIKY», BU3HAYHI CJIIOBA «BC1», «SIK1»
Oynmu nmomani mns nexkommpecii. CrnoBocnonydeHHst "from us" Oyno mepeHeceHo 3
npaBoi YAaCTUHM pEYCHHS Ha JIIBY. HiecioBo "apologise" Oyno 3aMiHEHO
CJIOBOCIIOJIYYEHHSIM «IpHuHOITY BubaueHHs». [l yac nepeknaay He Oysio 3aCTOCOBAHO
o0'eqHaHHsA a00 WiICHYBaHHS pe4yeHb. MOJanIbHICTh BIACYTHS. B 1IbOMy pedeHH1 He
criocTepiraiucs JeKCu4yHi TpaHcopmarlii. Takok, MH CIOCTepiraii BUKOPUCTAHHS
CIiB, SIKi JIOCUTh THIOBI IJisi OyIb-SKOTO IiJIOBOrO JHCTa, a came apologise Ta
inconvenience.

8. I have investigated the matter with our Accounts department who were
responsible for sending out the invoice. [10, c.5]

A ymounue ye numaunns 8 byxeanmepii, axa 8i0nogioae 3a 6iONPA6Ky paxyHKig-
daxmyp.

[TouaTkoBe pedeHHS € CKIaJAHUM Ta MOLIMPEHUM. Y Tpolleci Nepexnany
CHUHTAKCUYHA CTPYKTypa peueHHs 30eperiacs. B mporeci nepekiaay Mu ciocTepiraiu
HACTYMHI TpaMaThuHi TpaHcPopMmaiii. Busnauenuit aptukip "the", nomomixze
nieciaoBo "have", "were" Oysmo omyImeHO, OCKUTBKM BOHH MAalOTh JIMIIE TpaMaTHIHE
3HaueHHs. [IpucBiiiHmii 3aiiMmeHHUK "our" Oyno omymieHo Ayis KoMmmpecii. Buznaune
CJIOBO «1e» Oyino noaaHo ansa aexkommpecii. [Ipukmernuk "responsible” 0yso 3amiHeHO

Ha JIECIIOBO B TENEPITHbOMY dYaci «BimmoBimaew». Ilim dac mepeknamy He Oyio
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3aCTOCOBAaHO 00'eHaHHSA a00 4WiIeHyBaHHS peueHb. MonaiabHICTh BiacyTHS. B oMy
pEUYeHH1 cIrocTepiragucs JIEKCM4HI TpaHcdopmalii, a came TreHepalizalis.
CnoBocrionydenuss "Accounts department" mpu mepeknanl Mae OUTBIT ITUPOKE
3Ha4YeHHs «Oyxrantepii». Takok, MU CIIOCTEpiragd BUKOPUCTAHHS CIIIB, SKI JTOCHUTh
TUTIOBI JIs OY/Ib-SKOT'O JIIJIOBOTO JINCTA, a caMe matter, invoice Ta responsible.

9.1 am sure you will understand that my actions will be in the best interests
of both our firms. [10, c.8]

A cnodisarocs eu 3po3ymieme, wjo moi 0ii 6yoymo na 6aa20 060X Hawux Qipm.

[TouaTkoBe pedeHHS € CKIAJHUM Ta TOMUPEHHM. Y TIpoIleci MepexiIamy
CHHTaKCH4YHA CTPYKTYypa peueHHs 30eperinacs. B mpolieci nepekiaaay My CriocTepirain
HACTYIHI rpaMaTtuyHi TpaHncopmaiiii. Buznauenuit apruxip "the", npuiimennuk "of"
JIOTIOMIDKHE JieciioBo "am'" OyJno OMyIIEHO, OCKUIBKM BIH Ma€ JUINE TpaMaTHJIHE
3HaueHHs. MoganbHe nieciaoBo "will" Oyno omymeno ang kommpecii. [IpukmeTHUK
«sure» OyJ0 3aMIHEHO Ha JIECIOBO B TEMEPINIHROMY dacl «cmomaiBarocs». [lim gac
nepekiaaay He Oyno 3actocoBaHO 00'emHaHHS abo0 4YJIeHYBaHHS peyeHb. MojanabHe
niecioBo "will" Oyino mepemaHe 3a JOMOMOTO MOJAIBLHOTO [I€ECIOBA «OYIYyThY,
MOJAJIbHICTH 30eperacs. B iboMy pedeHH1 criocTepiranucs JeKCHuH1 TpaHchopmaiiii,
a came xommeHcaiis. CrnoBocnonyueHHs "in the best interests" Oymno mepemaHo 3a
JIOTIOMOTOI0 CIIOBOCTIONIYYEeHHsI «Ha Onaro». Takox, MU criocTepirail BUKOPUCTaHHS
CJIB, SIKI JOCUTH TUIIOBI JIJIsi OYyJb-IKOTO AUIOBOTO JIKMCTa, a caMme interests, firms Ta
actions.

10. If any new information becomes known to you, please send it directly to
my attention as soon as possible. [10, c.4]

Axwo y ac 3'aeramucs 8ioomocmi npo 6y0b-aKy HO8Y iHgopmayito, 6y0b 1acka,
gionpasme ii MeHi 0COOUCTNO NPU NEPULILE MOICIUBOCTII.

[TouaTkoBe pedeHHS € CKIaJHUM Ta TOLIMPEHHM. Y Tpolleci Nepexnany
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci mepekiaay Mu ciocTepiraiu

HACTYITHI TpamMaTuyHi Tpancdopmarrii. [IpuiimerHuk "to" OyJ10 OmyIeHo, OCKIIbKH BIH
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Mae JIMIIIe TpaMaThdHe 3HaueHHs. IMeHHuK "attention" OyJi0 OmyIIeHo sl KOMITPECIi.
[IpuiiMEeHHUKY «T1pO» Ta «HpU» OyIU A0JaH1 Aid qekoMmipecii. CioBocnoydeHHs «to
youy» OyJI0 IEpPEHECEHO C CepeIMHN peUeHHs Ha mo4yaTok. [IpukmeTHuk "known" Gymo
3aMiHEHO Ha IMEHHHK «BimoMocTi». [liecioBo "becomes" B TemepimHpoMy 4aci Oysio
3aMIHEHO Ha JI€CIOBO <G'SIBIATHCS» B MailOyTHboMy 4Yaci. [IpukmeTtHuk "possible"
OyJ10 3aMIHEHO Ha IMEHHUK «MOXJIUBOCTI». [l yac mepeknaay He Oyio 3aCTOCOBaHO
o0'eqHanHsA a00 WiICHYBaHHS pe4eHb. MOJanIbHICTh BIACYTHS. B 1IbOMy pedueHH1 HE
criocTepiraiucs JeKkcuuHi TpaHchopmarlii. Takok, MU CHOCTepirajal BUKOPHUCTAHHS
CJIIB, SIK1 TOCUTbh TUIIOBI1 JIJIs1 OyIb-sIKOTO JITOBOIO JIUCTA, a came information, please ta
send.

11. Thank you for informing me about the incident that happened three days
ago in our office during the office hours as described in your letter. [10, c.5]

Haxyro 3a me, wo 6u NOGIOOMUNU MEHI NPO THYUOEHM, KU, 3a 8AUUM ONUCOM,
Mpanuscs 8 pobouutl yac mpu OHi momy 8 Hauomy ogici.

[TouaTkoBe pedeHHS € CKIaJHUM Ta TOLIMPEHUM. Y Tpoleci Nepexiary
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci nepekiaay Mu ciocTepiraiu
HACTYMHI rpamMaTuy4Hi TpaHchopmailii. Busnauenuit aptukip "the", npuiiMennux "in"
Oy710 OMyIIeHO, OCKUTFKH BOHHM MAlOTh JIMIIIE TpaMaTuyHe 3HaueHHs. IMennuk "letter",
cnoiyyHuK "as" Oynu onmyieHi st kommnpecii. Busnaune cioBo «te» 0yino nonane s
nexomipecii. CnoBocnonyueHHs "as described" 6yno nepeHeceHo 3 KiHLg peYeHHs Ha
cepenuny. CnoBocronydeHHs "three days ago" O0yio mepeHeceHo 3 CepeIMHN PEUCHHS
Ha KkiHenb. IMenHuk "office" Oyno 3aMiHEHO MPUKMETHUKOM «poOouuit». IMEHHUK
"hours" y MHOHHI Oy710 3aMiHEHO Ha IMEHHUK «4ac» B ogHuHi. [1ig yac nepeknany He
Oyno 3acTocoBaHO 00'eqHAHHSA a00 4YJeHYBaHHS peueHb. MoAalbHICTH BIACYTHS. B
IILOMY PEUCHHI HE CTIOCTEpiranucs Jekcu4dHi Tpancdopmaiiii. Takox, Mu criocTepiraau
BUKOPHCTAHHS CIiB, SIKI JOCUTh THIIOBI I OyAb-sIKOTO JIJIOBOTO JINCTA, a caMe letter,

informing Ta office.
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12. Could you allow me a further 60 days to clear my account, and draw a
new bill on me, with account of, say, 6% added for the extension of time? [40, c.32]

He moenu 6 6u oamu meni we 60 Ouis, wob ouucmumu miti paxyHoK i eunucamu
Ha MeHe HOBUll PAXYHOK 3 8I0COMKAMU, CKAXNCIMO, 8 po3mipi 6% 3a npooosxicenHs.
mepminy?

[louaTkoBe peyeHHs € CKIAJHUM Ta MOMIMPEHUM. Y TMpoIecl MepeKiiary
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mporieci nepeknaay Mu CriocTepirain
HACTYMHI TpamaTwuHi TpaHcopmaiii. HeBusHaueHuit aptuxnb "a", BU3HAUYCHHIA
aptuxib "the", nmpuiiMennuk "of", Oyno ONyImIEHO OCKUIBKM BOHHM MalOTh JIMILIE
rpamatuyHe 3HadeHHA. [liecnmoBo "added", Oymo omymieno ams kommpecii. YacTka
«HE», «O», TIPUIUMEHHUK «B», IMCHHUK «pO3Mipi», Oyl0 q0AaHO Il Aekommpecii. Y
cioBocroydeHHi "a new bill on me" BinOynacs nmepecTaHOBKa, a caMe 3MiHa TOPSIKY
cimiB. ImenHuk B onHuHi "interest" Oyno 3aMiHEHO HAa IMEHHUK y MHOXHHI
«BigcoTkamu». Mogansae miecioBo "Could" Oymo mepemaHo 3a JOMOMOTOIO TIECIIOBA
«MOTJIH», MOJAIBHICTH 30epekeHo. Ilim wac mepekiamy He OylI0 3acTOCOBAHO
YJICHYBaHHS Ta 00’€lHaHHS peyeHb. B LbOMY pEUYEHHl CIOCTEPIraeMo JIEKCUYHI
TpaHcdopmailiii, a came anToHiMIuHUM nepekian. CaoBocnonyydenus "Could you allow
me" Ipu TepeKyIai Mae IpoTUiIeKHe 3HaueHHs «He Mmornu 6 B 1ath MeHI». A TaKOXK
KOHKpeTu3allisi. IMeHHUK «interest» Mae OUTBII By3bKE 3HAYEHHS «BiIICOTKAMI.
Takoxk, MU crioCcTepirajv BUKOPUCTAHHS CJIIB Ta CIOBOCIOJIYYEHb, SIK1 JOCUTH THUIIOBI
1151 Oy Ib-SIKOT'O JTUTOBOTO JIMCTA, @ caMe account, account, extension of time ta allow.

13. Stakeholders who have already confirmed their attendance do not need
to take further action. [71, c.1]

3ayixasneni cmoporu, AKi 8dce NiOMeepoOuU C80K yuacmv, He NOmpeodyms
nOOANLUUX OTU.

[TouaTkoBe pedeHHS € CKIaJHUM Ta TOLIMPEHHM. Y Tpolleci Nepexnany
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci mepekiaay Mu ciocTepiraiu

HACTYNMHI TpaMmaTuuHi TpaHcpopmamii. Jomomikui giecioBa "have", "do",
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npuiiMeHHUK "to" OyJi0 ONyIIEHO, OCKUIBKY BOHU MAIOTh JIUIIIE IpaMaTUYHE 3HAYCHHSI.
HiecnoBo "take" Oyno omymieHo st kommpecii. Imennuk "action" B omHuHi, 0yio
3aMIHEHO Ha IMEHHUK «aii» y MHOxwuHI. [lin yac mepeknaay He Oylio 3aCTOCOBAHO
00’ eqHaHHs a00 WieHyBaHHs pedeHb. MoaansHe aieciioBo "need" Oyno mepemaHo 3a
JOTIOMOTOI0 MOJIAJIBHOTO JI€CIIOBA IIOTPEOYIOThY, MOJATIBHICTh 30epexkeHo. B ipomy
pedYeHHl He crocTepiraiucs JekcuyHi TpaHcdopmarlii. Takox, Mu crHocrepiraiu
BUKOPHCTAHHS CJIIB Ta CIIOBOCIONYYEHb, SIK1 TOCUTH TUIIOBI ISl OYyAb-SKOTO AUIOBOTO
aucTa, a came Stakeholders, confirm ta attendance.

VY mpoMy miipo3/iiai 0yIIo po3rIsTHYTO IMEPEKIIa I UTOBUX JTUCTIB 32 TEMAaTHIHOIO
O3HAKOI0 3 aHMIINCHKOI Ha YKpaiHChbKY MOBY 3 3aCTOCYBaHHSIM TMepeKIafallbKux
Tpanchopmariii. [lim uac mnepexnanmy [OaHUX TPUKIAAIB OuTbIl ychoro Oyio
3aCTOCOBAaHO TpaMaTH4HI TpaHcopmallii, a came OMNYIIEHHS Ta [IOJaBaHHA. 3
JeKCUYHUX TpaHchopmaliid Oyno 3acTOCOBAHO KOHKpPETH3allilo, TeHepaii3alilo,
CMHCIIOBHM PO3BHUTOK, KOMIICHCAIIIF0O Ta AaHTOHIMIYHUK Tmepeknaa. BimoOpazmmo
BUKOPHUCTaHHA NEpeKIagalbkuX TpaHncopMmalriid 3a JOIOMOTOI0 HACTYITHOI JiarpamMu

(Puc. 3.1):

3acTocyBaHHA nepeKaagaubKux
TpaHchopmaLuiif

B OnyLweHHA

W [lopaBaHHA

W MNepecTaHOBKa
3amiHa

B O6'egHaHHA peyeHb

M [eHepaniszauis

W KomneHcauia

B KoKkpeTusauisa

B CMUCNI0BUI PO3BUTOK

B AHTOHIMiIYHWUI Nepeknag,

Puc. 3.1. 3acmocysanns nepexnaoayvkux mpancghopmayii.
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3.2. Ilepekynan 1i1I0BUX JIUCTIB 32 (PYHKIIOHATBLHOI 03HAKOIO

1. You will be receiving more information soon as to when the discovery
hearings will be taking place. [64, c.1]

Heszabapom, Bu ompumaeme 6inows demanvHy inghopmayiro npo me, Koau 6yoe
APOXOOUMU CTIYXAHHS CHOCOBHO 8IOKPUMMAL.

[loyaTkoBe peyeHHs € CKIAJHUM Ta MOUIMPEHHM. Y TMpOLECl MepeKnany
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mporieci nepeknaay Mu CriocTepirain
HACTYMHI TpaMaTuyHi Tpanchopmaitii. BusHauenwnii aptuxip "the", mpuitmennuk "to",
TonoMIXKHE JiiecoBo "be" Oyyo omyIiieHo, OCKUTBKM BOHU MAarOTh JIUIIE TpaMaTUIHE
3HaueHHs. MoganbHe niecioBo "will" 6yno omymeno mns kommpecii. [IpukmerHuk
«JIeTaJabHy», MPUUMEHHUK «CTOCOBHO» OyJIO JA0/MaHo i aekommpecii. [IpucniBauk
«soony OyJI0 MEPEHECEHO 3 CepeANHH peueHHs Ha movyaTok. IMennuk "discovery" Oymo
MEPEHECEHO 3 CEepeIMHM pedyeHHs Ha KiHelb. ImeHHuk "hearings" B MHOXuUHI, Oys0
3aMIHCHO Ha IMEHHUK «CITyXaHHsS» B oqHUHI. 11 gac nepeknaay He Oyio 3aCTOCOBAHO
00’eqHanHs ab0 WieHyBaHHS pedeHb. MojanbsHe aiecioBo "will" Oyrno mepenano 3a
JOTIOMOI'010 MOJAJIBHOTO Al€CiIOBa «Oy1€», MOJAIBHICTh 30epekeHo. B 1boMy pedeHHi
HE criocTepiraiucs JekcuuHi Tpancdopmairii. Takoxk, MU criocTepirajil BAKOPUCTaHHS
CJIIB Ta CJIOBOCIOJYUYE€Hb, SIKI JOCUTh TUIIOB1 AJisl OyAb-SIKOTO AUIOBOTO JIMCTA, a caMe
receive, information Ta to take place.

2. If you assume that you have already done your best to repair my
computer, then I would like to get my money back so that I could repair it in
another company. [42, c.1]

Axwo eu sasicacme, wo 3poOUNU BxHCe 8Ce WO MO2U, WOO 8i0peMOHMY8amu
Mill Komn'tomep, mo 51 6 Xomie nogepHymu c6oi epouti, wob 3pooumu pemonm 6 iHuLill
KOMNAHI.

[TouaTkoBe pedeHHS € CKIaJHUM Ta TOLIMPEHHM. Y Tpolleci Nepexnany
CHUHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaaay My CriocTepirain

HACTYyMHI rpamaTuyHi Tpancopmariii. [Ipuitmennuk "to", nonomixHe niecioso "have"
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OyJI0 OIyIIEHO, OCKUIBKA BOHM MAIOTh JIUIIIE FPaMaTUYHe 3HaUeHHs. Bu3HauHe cloBO
"your", mpucniBHuk "so", 3aiimennuku "[", "it", momanbhHe miecioBo "could" Oymo
OMyIIEHO it KoMipecii. BusHaune cioBo «Bce» 0yino goaano s aekommpecii. [1ig
yac nepeksiany He 0yio 3acTocoOBaHO 00’ eTHaHHS a00 WieHYBaHHs pedeHb. MoianbHe
niecioBo «would» Oyimo mepemaHo 3a JOMOMOTOI0 YacTKH «0», MOJAIIBHICTH
30epexeHo. B iboMy peueHH1 He crocTepiraiucs JeKcuuyHi Tpancdopmaiii. Takox,
MU CTIOCTEpIraii BUKOPUCTAHHS CJIB, SIKI JOCUTH THMOBI JJIs1 OyAb-sKOTO A1IIOBOTO
JHCTa, a caMe company, money Ta assume.

3. We are contacting the plant producing Lada Cars on the question raised
by you and will write to you immediately upon receipt of their reply. [71, c.1]

Mu 38's21cemocs 3 3a6000m 3 supobHuymea asmomoodinie Lada 3 nocmasiernoco
8aMU NUMAHHS | HANUWEMO 8AM 8IOPA3Y MHC NICIA OMPUMAHHS IX 8ION0BIOL.

[ToyaTkoBe pedeHHS € CKIAQJHUM Ta MOIIMPEHUM. Y Tpolieci NepexIagy
CHHTaKCHUYHA CTPYKTypa pedeHHs 30eperiacs. B mporieci mepekiiaay My CriocTepirain
HACTYMHI rpaMaTH4Hi TpaHchopmaitii. BusHaduenwmii aptukis "the", mpuiimenanku "of"
"to", "by", monmomixHe miecmoBo "are" OylIO OMYIIEHO, OCKLIBKM BOHU MAaIOTh JIUIIIE
rpamatuyHe 3HaueHHs. MopanpHe aieciaoBo "will" Oymo omyimieHo, IS KOMIIPECIi.
[TpuiiMeHHUK «3», YacTKa «K» OyJ0 IoAaHo, IS JEKOMIIpecii. Y CIOBOCIONTYYEHHI
"Lada Cars" BigOymnacs mepecTaHOBKa, a camMe 3MiHa MOPSAKY CIiB «aBTOMOOLTIB
Lada». ¥V cnoBocnonydenHi "question raised by you" Takox Big0ynacs 3MiHa NOPSIKY
CIIIB «IIOCTABJICHOTO BaMU MUTaHHS». B 1IbOMy peuyeHHI HE CIOCTepIraEMo JIEKCHYHI
tpancdopmariii. [1ix gac nepexnany He Oyno 3acTocoBaHo 00'eJHAHHS a00 YICHYBaHHS
pedenb. Tako, MU criocTepiraiay BUKOPUCTAHHS CIIiB, SIKi JIOCUTh TUIIOBI AJis Oy/b-
SIKOT'O JITOBOTO JINCTa, a came producing, immediately Ta receipt.

4. When you have had the opportunity to see the samples for yourself, we
are sure you will agree that they are of the highest quality. [71, c.3]

Konu y eac 6yode moowcnusicms ocobucmo o3HauoMumucs 3i 3pazkamu, mu

8NEeBHEHI, WO 8U NO20OUMeCsL 3 MUM, WO B0HU HAUBUUOT AKOCMI.
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[louaTkoBe pedeHHA € CKJIaJHUM Ta TOLIUPEHUM. Y TMpoleci Nepexyiaxy
CHHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporueci nepekiaaay My criocTepirain
HACTYMHI TrpamatuyHi TpaHchopmaiii. Busznauenuit aptukip "the", npuiiMeHHUKU
"of", "to", "by", momomixne miecioBo "have", miecioBo to be "are" Oymo omyiieHo,
OCKUIBKM BOHHM MAalOTh JIMIIE TIpaMaTU4YHe 3HA4YCHHA. [IPUCIIBHUKU «y», «THM»
MPUUMEHHUKH «II10», «3» OyJIO J0AaHO, 115 AekoMmpecii. 3aiimenHuk "yourself" 6yno
3aMIHEHO Ha MPHUCTIBHUK «OCOOUCTO», Ta TIEPEHECEHO 3 MPABOi YACTUHU PEUCHHSA Y
niBy. MonansHe aiecioBo "will" Oyro nepegane 3a JOMOMOTO0 MOJIATBHOTO JIECIIOBA
«Oyne», MonanpHICTh 30epekeH0. B IboMy peueHH1 CIOCTepIraeMo JEKCUYHI
TpaHncdopmariii, a came cMHUCIOBUH po3BUTOK. JliecmoBo "see" mae iHIIE 3a 3MICTOM
3Ha4YCHHs «o3HaoMuTuca». [1ig yac mepeknaay He OysI0 3aCTOCOBaHO 00'eHAHHS a00
YJIeHyBaHHS peueHb. TaKkoxk, MU CIIOCTEepirail BUKOPUCTAHHS CIIiB, SIK1 TOCUTh TUIIOBI
1151 Oy Ib-SIKOT'O JIJIOBOTO JIKCTa, @ caMe opportunity, samples Ta quality.

5. Details of our export prices and terms of payment are enclosed, and we
have arranged for a copy of our catalogue to be sent to you today. [71, c.5]

Jlemanvha ingpopmayis npo Hawii eKCNopmHi YiHU ma YMO8U ONIamu
000armvcs, i MU OOMOBUNUCS, WO KONis HAWO020 Kamanozy 0yoe 6IOnpasieHa 8am
CbO2OOHI.

[louaTkoBe pedeHHA € CKIaJHUM Ta TOLIUPEHUM. Y TMpoleci Nepexyiany
CHMHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B nporueci nepekiaaay My criocTepirain
HACTyMHI rpamaTudHi TpaHcdopmanii. Hepusnauenuit aptuxns "a'", mpuilMeHHUKH
"of", "to", "for", momomixHi miecmoBa "be", "have", miecmoBo to be "are" Oyno
OMYIIEHO, OCKUIBKM BOHM MAalOTh JIMIIE€ TIpaMaTUYHEe 3HauYeHHs. [MEeHHMK
«iHpopMallisi», TPUUMEHHUK «10» Oyl0 A0JaHO AJi Jaekommpecii. MoJanbHICTh
BiAcyTHSI. B 11bOMy pedeHHi He crocTtepiraemo JiekcudHi TpaHcdopmariii. [lin dac
nepekyiagy He Oyino 3acTOCOBaHO 00'elHaHHS a00 WICHYBaHHS peyeHb. Takox, MU
CIOCTEpIrajay BUKOPUCTAHHS CJIB Ta CJIOBOCIOIYYEHbD, SIKI IOCUTh TUMOBI A Oylb-

SIKOT'O JIUTOBOTO JIUCTA, a caMe export prices, terms of payment Ta arrange.
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6. We are enclosing details of our terms of payment, and would be happy to
discuss discounts with you if you would kindly let us know how large your orders
are likely to be. [71, ¢.5]

Mu doxnadaemo 0oxknaowny inghopmayito npo Hawi Ymosu onramu i 6yoemo paoi
062080puUmMU 3 8aMU 3HUNCKU, AKWO 68U N00'A3H0 NogidoMume HAM, HACKIIbKU BETUKI
Bawi 3amoenenns.

[loyaTkoBe peyeHHsS € CKIAJHAM Ta TOMIMPEHHM. Y TMpOIeCcl MepeKyiany
CHUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci nepekiaay Mu ciocTepiraiu
HACTYyMHI rpamaTtuyHi Tpancpopmaiii. [Tpuiimennuxu "of", "to", nonoMixxHe 11€CI0BO
"be", miecmoBo to be "are", mpucniBauk "likely" Oyno omymieHo, OCKUTBKA BOHH MalOTh
JUIIIEe TpaMaTUYHe 3HadeHHs. IMeHHuK «iH(opMmalliro» 0ylio 10JaHO0 A JeKOMITpECii.
Imennuk y wmHOxuHI "details" Oynmo 3MiHEHO Ha TNPUKMETHUK <«JIOKJIAAHY». Y
cioBocnonyyeHH1 "discuss discounts with you" BinOynacek nepecraHoBka, a came 3MiHa
MOPSAZIKY CJIB «OOTOBOPUTH 3 BaMU 3HWKKW». MopanbHe mgiecioBo "would" Oymo
nepeIane 3a J0MOMOT0l MOJAIBHOTO JIECTOBa «OyAeMO», MOJAIbHICTD 30€pekKEeHO.
B ubomy peuensi He crioctepiraemo siekcuuHi Tpancopmartii. [lig yac nepexiany He
Oyno 3acTtocoBaHO 00'eqHAaHHA ab0 4JIeHYBaHHS pedyeHb. TakoX, MU CIOCTEpiraiu
BUKOPHUCTAHHS CJIIB Ta CJIOBOCIIOJIYYEHb, 5IKi JOCUTh TUIOBI1 AJi OyAb-SKOTO J1JIOBOTO
JUCTa, a came terms of payment, discounts ta orders.

7. We would like to confirm that payment is to be made by irrevocable letter
of credit, which we have already applied to the bank for. [74, c.19]

Mu xominu 6 niomeepoumu, wo oniama 30IUCHIOEMbCA 0e368I0KIUUHUM
AKpeOUmuBoM, 3a AKUM MU 8HCe 36ePMATUCS 8 OAHK.

[TouaTkOoBe peuYeHHS € CKJIQJIHUM Ta TMOIMMUPEHHM. Y TIPOIECl MEepeKIIamy
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mporieci nepekaaay Mu CriocTepirain
HACTYMHI TpamMaTtuyHi TpaHchopmaliii. Busznauenuit aptukiaps "the", npuiiMeHHUKH
"of", "to", "by", "for", momomixHi miecioBa "have", "be", miecioBo to be "is" Oymo

OIIYHICHO, OCKUIbKM BOHH MAalOTh JIMIIIE rpaMaTU4vHC 3HAYCHHA. HprIMGHHHK «3a»
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Oyno nmomaHo musa aekommpecii. MonmansHe niecioBo "would" Oynmo mepemane 3a
JOTIOMOT'0I0 MOJIAJIbHOTO J1€CIIOBA (YaCTKH) «0», MOJAIBHICTh 30epexeHo. B mpomy
peUYeHH1 He crocTepiraeMo JiekcnuHi Tpanchopmaiii. I[lig gac mepeknaay He Oyio
3aCTOCOBAHO 00'€eMHaHHS a00 WICHYBaHHS pPEYCHb. TakoX, MH CIOCTEpIraliu
BUKOPHUCTAHHS CJIiB Ta CIIOBOCIONYY€Hb, SIK1 JOCUTH TUIIOBI JIsl OYAb-SKOTO ALIIOBOTO
JuCTa, a came payment, irrevocable letter of credit Ta confirm.

8. Our company relies on quick sales, low profits, and a fast turnover, and
therefore we cannot offer long-term credit facilities. [74, c.23]

Hawa rxomnanis pobums cmasky Ha weuUOKi npooax)ci, HU3LKUli npudymox i
WBUOKULL 000pOM, MOMY MU HE MOHCEMO 3ANPONOHYB8AMU 00820CMPOKO8I KPEOUMHI
JUHIIL.

[TouaTkoBe pedeHHA € CKIaJHUM Ta TOMIUPEHUM. Y TMpoleci Nepexyiany
CHUHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaaay My CriocTepirain
HACTYMHI rpamMaTtnyHi Tpancpopmaiii. HeBuznauenuit aptukis "a", cnonyynuk "and"
OyJ10 OIMyIIEHO OCKLTFKM BOHU MAalOTh JIMIIIE TpaMaThuHe 3HadeHHs. IMeHHuk "credit"
Oyno Oyno 3MiHEHO Ha MPUKMETHUK «KpeauTH1». MonanasHe giecnoBo "cannot" Oyio
nepefaHe 3a JIOMOMOTOI0 MOJAIBHOTO JIIECIOBA «HE MOXKEMO», MOJANIBHICTD
30epexeHo. B 1mpoMy pedeHH1 crocTepiraeMo JIEKCHYHI TpaHcopmallii, a came
cMHUCTOBUH po3BUTOK. JliecmoBo "rely on" Mae iHIIe 3a 3MICTOM 3HA4€HHS «POOUTH
ctaBky». llig wac mepekiamy He OyJio 3acTOCOBaHO 00'€enHAHHS a00 WICHYBaHHS
pedensb. Takoxk, MU CIIOCTEpIrajayu BUKOPUCTAHHSA CIIB Ta CJIOBOCIIONYYEHb, SIKI JJOCUTh
TUTIOBI JIs1 OYyIb-SKOTO JIJIOBOTO JIMCTA, a caMe quick sales, fast turnover, company Ta
credit.

9. We have tried to contact you by phone, but could not get anyone at your
factory who knew anything about this matter. [64, ¢.190]

Mu namazanucs 38's3amucsa 3 6amu no meneghony, aie He 3MO2IU 3HAUMU HIKO20

Ha eawiomy 3a800i, Xmo 3HaA8 Ou wo-1Hedyob NPo Yo CNPag).
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[louaTkoBe pedeHHA € CKJIaJHUM Ta TOLIUPEHUM. Y TMpoleci Nepexyiaxy
CHHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporueci nepekiaaay My criocTepirain
HACTyMHI rpamaTuydHi Tpancopmartii. [Ipuitmennuk "to", nonomixue niecioso "have"
OyJ0 OMyIIEHO OCKIILKM BOHHM MArOTh JIMIIE rpaMaTu4He 3HaueHHs. [Ipuitmennuk "3",
yacTka «Om», Oyno nomaHo ans Jekommpecii. 3aliMeHHUK "you" B Ha3MBHOMY
BIIMIHKY, OYyJI0O 3aMIHEHO Ha 3aiMEHHHK B OpPYAHOMY BIAMIHKY «BaMu». MopanbHe
nieciaoBo "could" Oymo mepemaHo 3a JIOMMOMOTOO JTIECIIOBA «3MOTIIHY», MOJAIBHICTD
30epexxkeno. [lin yac mepeknagy He OyJnO 3aCTOCOBAHO WJIEHYBAHHS Ta 00’ €THAHHS
pedeHb. B 1bOMy pedeHHI  cHOCTepiraeMo JEeKCH4YHI TpaHcdopmalii, a came
KOHKpeTu3alis. IMeHHuK "matter" Mae OUIBIIT By3bKe 3HAUCHHS «CHpaBy». TaKOX, MU
CIOCTepirajay BUKOPUCTAHHS CIIB Ta CJIOBOCIIONYYEHbB, SIKI IOCUTh THIOBI 1 Oylb-
SIKOTO JIUTOBOTO JIMCTa, a came complete the contract, factory Ta matter.

10. I would confirm that it complies exactly with your specifications and I
would be grateful if you could arrange for a release note as soon as possible, to
enable us to dispatch the unit to your shippers. [64, c.10]

A 6 niomeepous, wo 6in MoyHO GiON0Gioae sawum cneyugixayiam, i 6y ou
B0SIUHULL, AKWO O 68U MO2AU AKHAUWBUOULe OPeaHiZysamu 0036i1 HA BI08AHMANCEHHS,
WooO Mu Mo2nu 8iONpasumu NPUCMpPIl BAUUM 8AHMANCOBIONDABHUKAM.

[TouaTkoBe pedeHHS € CKIaJHUM Ta TOLIMPEHHM. Y TpoIeci Mepexiany
CHMHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B nporueci nepekiaaay My criocTepirain
HACTYITHI rpamMatudHi TpaHchopmairii. Buznadenuit aptukiap "the", HeBU3HAUYCHUI
aptuxib "a", mpuitmennuku "for", "to", "with" Gyno omymeHo OCKiIbKH BOHU MAlOTh
JWIlle TpaMaTHYHE 3HadeHHs. Y cioBocmnonydeHHi "complies exactly" BimOynack
NepPEeCTaHOBKA, a caMe 3MIHa MOPSIKY CII1B «TOYHO BiAMOBIAae». CoBOCTIONYy4YeHHS "as
soon as possible" Oyio mepeHeceHO 3 MpaBOi YaCTWHHM PEUCHHS y JIBYy. MopganbpHe
niecioBo "would" Oyro mepegane 3a TOMOMOTO MOJAIBHOTO JIECTOBA (YaCTKH) «O»,

MOJAIBHICTh 30epexeHno. MopanbHe aiecioBo "would" Oyno nepegane 3a 10MOMOTror0

MOJIAJIBHOTO JiieciioBa «OyB Ou», MOJANBHICTH 30epexkeHo. MojanbHe 1€CIOBO
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"could" Oyno mepenane 3a JOMOMOTOI0 MOJAIBHOTO JIECIOBA «MOTJIN», MOAAIBHICTh
30epexeHo. B 1iboMy pedyeHH1 He croctepiraeMo JekcuuHi TpaHchopmanii. Ilig yac
nepekiialy He OyJio 3aCTOCOBAaHO 00'eqHaHHS a00 YJIEHYBaHHS peYeHb. TakoX, MU
CIOCTepirajay BUKOPUCTAHHS CIIB Ta CJIOBOCIIONYYEHbB, SIKI TOCUTh THIOBI A Oylb-
SIKOTO JIUJTOBOTO JIMCTa, a came confirm, specifications, dispatch Ta release note.

11. Let us apologize for your order not being delivered on the due date and
for the problems you have experienced in getting in touch with us about it. [64,
c.16]

Ho3zeonvme nam eubauumucs 3a me, wo sauie 3aMo81eHHs He 6)10 00CMABLEHO
Y 6CMAHOGNIeHULL MEPMIH, d MAKOX}C 3a NPOOIeMU, 3 AKUMU 68U 3IMKHYIUCH, 368'A3a8UUCD
3 HAMU 3 YbO2O NPUBODY.

[TouaTkoBe pedeHHA € CKIaJHUM Ta TOMIUPEHUM. Y TMpoleci Nepexyiany
CHUHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaaay My CriocTepirain
HACTYMHI TpaMaThuHi TpaHncpopMmaiii. Busnauenuit aptukip "the", momomixhe
niecioBo "have" Oyno OMyIIEeHO OCKUTBKM BOHU MAalOTh JIUIIE TpaMaTUYHE 3HAYCHHS.

"in" Oyno omymeHo sl Komrpecii. BuznauHi coBa «IKUMU», «Te»,

[IpuiiMmeHHUK
CIONyYHUK «II0», «TAKOX», «3», IMEHHUK «IPUBOAY» OyJIO HOOABICHO st
nexkomrpecii. MonaneHicTh BincyTHs. Ilig uwac mepexnamy He Oylo 3acTOCOBAHO
o0'eqHaHHs a00 WICHYBaHHS peueHb. B 1IbOMY pedeHHI HE CIOCTEPIraeMo JIEKCUYHI
TpaHcopmaiiii. Takox, MU CIOCTEPIraJid BUKOPUCTAHHS CIIIB Ta CIOBOCIIOJIYYEHb, AKI
JOCUTBH THUIIOB1 JiJIs1 Oy/Ib-SKOTO IUTOBOTO JINCTA, a caMme apologize, date, deliver Ta
problem.

12. As someone who has worked with your company for over 3 years, we
were very disappointed to see the documents you produced for our latest Drivers
Co. publicity campaign. [45, c.67]

Ak 100una, aKa cnisnpayroe 3 8aulor0 KOMRAHieto noHao 3 poku, mu 6yau oyice

po3uaposani, nobauuswiu OOKyMeHmu, AKi 6u ni02omyeanu 01s HAu0i OCMAaHHLOI

pexnamuoi kamnanii Drivers Co.
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[louaTkoBe pedeHHA € CKJIaJHUM Ta TOLIUPEHUM. Y TMpoleci Nepexyiaxy
CHHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporueci nepekiaaay My criocTepirain
HAcTymH1 rpamatuyHi TpaHchopmarii. JJomomixue giecnoBo "had", "have", "has"
npuiimeHHuk "to", "of' Bu3HaueHuii apTukiap '"the", 3alimennuk "which" Oyro
OMYIIEHO OCKUIbKM BiH Ma€ IMIIe IpaMaTU4He 3HadeHHs. [liecioBo «goney,
cioBocrnionyueHHs "delivery date", mpucniauk "well", "within", 3aiimennuk "you",
Oyno omymieHo st kommpecii. [IpuitMeHHUK «B», IMEHHHK «T€pMIiH», OyJIO JTOJaHO
st aexomrpecii. [iecnoBo "gave" Oyno 3amMiHEHO HA TMPUKMETHHK «BKa3aHHII.
0cO0OBUH 3aliIMEHHUK Yy Ha3WBHOMY BIIMIHKY "we" Oyslo 3aMiHEHO Ha OCOOOBUM
3aiiMEHHUK B 00’ €KTUBHOMY BIIMIHKY «HaMm». IMeHHUK «bankrupt» Oyio 3amiHeHO Ha
TECTOBO «30aHKpyTyBaBy. [lin 9ac mepekiiany He Oys0 3aCTOCOBAHO YJICHYBAaHHS Ta
00’elHaHHA peyeHb. B 1IbOMy pedeHHi crocTepiraeMo JieKCU4yHi TpaHcdopMallii, a
came komneHcauis. CnoBocrnionyuyeHHst "complete the order well within the delivery
date" Oyio mepegaHo 3a JOIIOMOTOIO CIIOBOCIIOIYYCHHS «BHKOHATH 3aMOBIICHHS B
TepMiHy. Takoxk, MU CIIOCTEpITaiv BAKOPUCTAHHS CIIiB Ta CJIOBOCIIOIYYEHb, SIK1 JOCUTh
TUTIOBI JUIsl Oyab-sSKOro JLTOBOrO JiMcTa, a came complete the order, delivery date,
supplier Ta bankrupt.

Y mpomy miagpo3auri Oylo poO3MNISHYTO Tepekiaj AUIOBHX JIHMCTIB 3a
(YHKI[IOHAJTFHOIO O3HAKOIO 3 aHIMIKHCHKOI Ha YKPAailHCHKY MOBY 3 3aCTOCYBAHHSM
nepekiaaanbkux Tpanchopmanii. [ig yac nepexnany JaHuX MPUKIAIIB OUIbII YCHOTO
Oy70 3aCTOCOBAaHO TpamMaTH4HI TpaHchoOpMaIlii, a caMe ONMyIICHHS Ta J0JaBaHHA. 3
JIEKCUYHUX TpaHcopMalliii Oys0 3acCTOCOBAHO JIMIIE KOMIIEHCAIII0, KOHKPETHU3aIlilo
Ta CMHCIOBHM  PO3BUTOK. BimoOpa3uMo  BHUKOPUCTaHHS  MEpeKIaJalbKUX

TpaHnc(opmarliii 3a J0MoMoror HacTymnHoi giarpamu (Puc. 3.2):
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3acTocyBaHHA NepeKknagaubKux
TpaHchopmauin

B OnyweHHA

B [JopaBaHHA

M MNepecTaHoBKa
3amiHa

B KomneHcauia

B KoKkpeTusauia

B CMUC/I0BUIA PO3BUTOK

Puc. 3.2. 3acmocysannsn nepexnadaybkux mpancghopmayii.

3.3. Ilepexian AiJIOBHX JIMCTIB 32 03HAKOIO aJpecaTa

1. The model has now been improved. Its steel casing has been replaced by
strong plastic, which makes the machine much lighter and easier to handle. [74,
c.32]

3apaz mooenv 800CKoHANeHa, a came, 1020 cmaleduli Kopnyc 0y8 3aMiHeHuUll
MIYHUM NIACTMUKOM, WO POOUMb MAUUHKY Habazamo aecue i npocmiuie 8 00iey.

[louaTkoBe pedyeHHs € CKIAQJHUM Ta MOIIMPEHUM. Y NpoLeci Nepekiany
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mpoiieci nepekyiaay MU CriocTepiraiu
HACTymHI TrpamaTudHi TpaHchopmarii. Busnauenuit aptuxmb "the", momomixkHi
niecnoBa "has" "been", mpuiiMeHHuk "by", OyJI0 OMYIIEHO OCKIIBKM BOHU MAIOTh JIUIIE
rpamMaTiuHe 3HaueHHs. CHONYYHHK «a», MPUCIIBHUK «came», Oylno M0JaHO I
nexkomrpecii. Y cinoBocnonydeHHi «this delay has caused» BinOynach nmepectaHoBka, a
caMe 3MiHa TOpPSAKY CIiB «BHKJIMKaHI L€ 3aTpuMkoro». CrnoBo "now" Oyno

NEPEHECEHO 3 CepeAUHU peyueHHs Ha nmoyaTok. JliecmoBo y munynomy yaci "has been
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improved", Oyio 3aMiHEHO TPUKMETHUKOM «BJOCKOHAJIeHa». J[iECIIOBO B MUHYJIOMY
yaci "has been replaced", 6yn0 3aMiHEHO IPUKMETHUKOM «3aMiHEeHUI». IHPiHUTUB "tO
handle" ©Oyno 3amiHeHO iMEHHUKOM «00iry». MoganpHicTs BiacyTHs. [linm dac
nepekiaaay He Oyno 3acTocoBaHO O0'eqHaHHS a00 4WIEHYBaHHS peueHb. B 1pomy
peyeHHi CHocTepiraeMo JIeKCHYHi TpaHcdopmarllii, a came KOMIICHCAIIis.
CnoBocrionydenHnsi "easier to handle" Oymo mepemano 3a IOMOMOIoK IMEHHHKA «B
00iry». Tako, MU CITOCTEpIraiy BUKOPUCTAHHS CJIiB Ta CJIOBOCTIONYYCHbD, SIK1 IOCHTH
TUTIOBI JIs1 OYIb-SKOT'0 IIJIOBOTO JIKCTA, a came model, replace, improve ta to handle.

2. We feel good about the company's current plans for expansion and look
forward to continued cooperation. [60, c.1]

Mu 0obpe cmasumocsi 00 NOMOYHUX NIAHIE KOMNAHIL 3 PO3WUPEHHA | 3
HemepniHHAM YeKAEMO HA NOOAIbULY CNIBNPAYIO.

[loyaTkoBe pEUYEHHsS € NPOCTUM Ta MOWIMUPEHUM. Y TpoIeci NepeKiIany
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mpoiieci nepekiaaay My CriocTepirain
HACTYMHI TpaMatuyHi TpaHchopmarii. Busnauenuit aptukias "the" Oymo omyrieHo,
OCKUIbKM BIH Ma€ Jidiie rpamaTudHe 3HadeHHs. [Ipuiimennuk "3" Oyno momaHo s
nekommpecii. Y crnoBocnonyueHHsx "feel good" Ta "company's current plans"
BiIOYBAETHCS MEPECTAHOBKA, a caMe 3MiHA MOPSAKY CIIB y cioBocnonydeHHsax. [lig
yac mnepekiagy He Oyio 3acTocoBaHO o00'enHaHHA ab0 WICHYBaHHS pEYCHb.
MopanbHiCTh BIACYTHS. B 11bOMY pedeHHI criocTepiraeMo JIeKCH4YH1 Tpancpopmarlii, a
caMe CMHCJIOBHH po3BUTOK. Y cimoBocnonyderHi "feel good", miecmoro "feel" mae ixme
3a 3MICTOM 3HaueHHA "craBumocs'". Takoxk, MU CIIOCTEpiraad BUKOPUCTAHHSA CIIB Ta
CJIOBOCTIOJNYYE€Hb, $IKI JOCHUTh THUIOBI JUIsi OYyAb-SIKOTO [UIOBOrO JIMCTa, a came
cooperation, look forward Ta company.

3. The enclosed catalogue will give you an idea of the type of sound
equipment we produce, but may we suggest that you also visit our agent’s

showrooms in Rotterdam where you can see a wide range of units? [74, ¢.27]
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Hooanuti kamanoe oacme 6am ya6ieHHs PO Mun 36yK08020 00IAOHANHSL, IKe MU
supoonsaemo. HYu moocemo mMu 3anponoHy8amu 6am maxox#C 8i08i0amu GUCMABKOSI
3anu Hawozo azenma 6 Pommepodami, Oe 6u 3modceme nodauumu WUPOKULL
acopmumenm npucmpoia?

[louaTkoBe pedeHHA € CKIaJHUM Ta TOLIUPEHUM. Y TMpoleci Mepexyiany
CHHTaKCHUYHA CTPYKTYpa peueHHs 30eperaacs. B mporieci nepexiaay Mu cCriocTepiraim
HACTYMHI TpaMmaTh4Hi TpaHcpopmaiii. Busnauenmii aptuxns "the", HeBHU3HauUeHI
aptuxmi "a", "an", npuiiMennuk "of", momomixkue miecioBo "will", Oymo omymeHo
OCKLUIbKHM BOHU MAlOTh JIMIIE rpaMaTuyHe 3HaueHHs. CnonyyHuk "that" Oyno onymieHo
st kommpecii. BusHaune cioBo «ske», Oyno momaHo ana  AekoMdmpecii. Y
cioBocnoiayyeHH1 "visit our agent’s showrooms" BifgOynacs mepecTaHOBKa, a came
3MiHa mopsaky ciiB. OcoboBuii 3aiiMeHHHK "you'", Oyn0 3aMiHEHO 00’ €KTHBHUM
3aiIMEHHUKOM «BaM». MojanbHe aiecioBo '"may'" Oylio mepenaHo 3a JOMOMOTOI0
TIECTIOBA «MOYKEMOY», MOJAJBHICTh 30epekeHo. MopganpHe miecioBo '"can" Oyio
NepeIaHo 3a JIOMIOMOTOIO JIIECIIOBA «3MOXETE», MOAAIBHICTh 30epexeHo. Ilim dac
nepekiaaay Oyjo 3acTOCOBAaHO WIEHYBaHHS peyeHb. B  1boMy pedeHHI He
criocTepiraeMo JiekcuuHi TpaHcdopmarrii. Takok, MU CIIOCTEpIrajad BUKOPHUCTAHHS
CJIIB Ta CJIOBOCIOJYUY€Hb, SIKI JOCUTh TUIIOB1 AJisl OyAb-SIKOTO JUIOBOTO JIMCTA, a caMe
equipment, catalogue, suggest Ta units.

4. We have sent, by separate post, samples of the advertised CDs and other
brands we stock, and would urge you to place an order as soon as possible as there
has been a huge response to our advertisement. [74, ¢.35]

Mu gionpasunu okpemo nowmoro 3pasKu peKiamMo8anux KOMNaKm-ouckie ma
[HWux OpeHoi8, AKi y HAC €, [ HACMIUHO PEKOMEHOVEMO 8aM 3POOUMU 3AMOBIIEHHS
AKOMO2a wieuoule, max K Ha Hauty pekiamy 0y6 geludesHull 8i02yK.

[TouaTkoBe pedeHHA € CKJIaJHUM Ta TOLIMPEHUM. Y TMpolieci Nepexyiany
CHMHTaKCHYHA CTPYKTypa peueHHs 30eperaacs. B mpoiieci nepekiiagy Mu crioctepiraiu

HACTYMH1 TpaMmatuyHi Tpancdopmarnii. HeBusnauenuit aptukib «they, HEBU3HAUEHI
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na"

aptuxii "a", "an", npuitmennuku "of", "to", "by", nomomixHi miecmosa "has", "have",
OyJIO OIyIIEHO OCKUIbKM BOHHM MAalOTh JIMIIE IpaMaThyHe 3HA4YeHHsA. MopaibHe
niecioBo "would" Oyno onymieHo A kommnpecii. BusHauHe clioBO «siKi», IpUIMEHHUK
«y», Oymo momano nns npexommpecii. CrnoBocmonydeHHsi "huge response” Oyio
NEPEeHeCeHO 3 CEepeArHM peyYeHHS Ha KiHeub. MopjanbHicTh BimcyTHs. Ilim yac
nepekigaay He Oyno 3acTOCOBAaHO YJIEHYBaHHS pe4YeHb. B I1boMy pedeHH1
criocTepiraeMo JeKCH4H1 TpaHcdopmarrii, a came reHepamizamis. [iecmoBo "stock",
Oyno mepenaHo OUTBII MIUPOKUM 3HAYCHHS «€». Takoxk, MH CIOCTepiraiu
BUKOPHUCTAHHS CJIIB Ta CJIOBOCIIONYYEHbB, K1 JOCUTH TUIIOB1 1JI OY/Ib-SIKOTO J1JIOBOTO
nucTa, a came advertise, response, post Ta advertisement.

5. Would you please send me price lists and catalogues for all DERVIEW
products you stock, as well as details of discounts and terms of payment? [14, c.7]

He moenu 6 6éu nadicnamu meni npaiic-tucmu ma Kamanio2u Ha 6ci moeapu
DERVIEW, axi y eac €, a maxodc 0emanvHy iHGOpMayito npo 3HUNICKU Md YMOBU
onnamu?

[louaTkoBe pedeHHA € CKIAJHUM Ta TOIIUPEHUM. Y TMpoleci Mepexyiany
CHHTaKCH4YHAa CTPYKTYypa peueHHs 30epernacs. B nmporieci nepekiiaagy M criocTepiraiu
HACTYyMHI rpamMaTtryHi Tpancopmariiii. [Ipuiimernnuxk "of", Oyyio onymieHo OcKiIbKH BiH
Mae Jidie rpamMatuyHe 3HaueHHs. JliecioBo "please", Oyno omymieHo AJIsT KOMIpecii.
YacTtku «HEe», «0», BUBHAYHE CJIIOBO «SIK1», MPUUMEHHUK «Y», IMEHHUK «1H()OpMAIIit0»,
Oyno nomaHo nns naexkommpecii. OcobOoBuil 3aiiMeHHHK '"you", Oyno 3aMiHEHO
00’ €KTUBHUM 3aliMEHHUKOM «Bac». IMeHHuk "details" y mMHOXuUHIi, Oyn0 3aMiHEHO
NPUKMETHUKOM «JeTalbHy». Mopanene niecioBo "Would" Oymno mnepemano 3a
JIOTIOMOT'010 JII€CTIOBA «MOTJIN», MOJAJIBHICTE 30epexkeHo. [l yac nepexnany He Oyi0
3aCTOCOBAHO YJICHYBaHHS Ta 00’€IHAHHS peyeHb. B IIbOMYy pedeHHI CIOCTepiraeMo
JeKcuyHi Tpancdopmaiiii, a came aHToHIMIuHUHN niepekan. CnoBocmnonyyenns "Would
you please send", mpu mepekiiani Mae mpoTwiexHe 3HaueHHsS «He mornum O Bu

HaJICTaTH». A TaKOXX CMHUCIOBUI PO3BHUTOK. JliecI0BO «stock», Oyio mepemano OLIbIn
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MIMPOKUM 3HAueHHS «€» Takok, MU CHocTepirajd BUKOPHUCTaHHS CIIB Ta
CJIOBOCIIOJIYY€Hb, SIKI JOCUTb TUIOBI JJIs1 OyAb-SKOrO AUIOBOIO JIUCTA, a CaAME price
lists, catalogues, terms of payment ta discounts.

6. We will understand if you wish to cancel the order, but stress that we are
confident that we will be able to complete delivery by the middle of next month.
[74, c.38]

Mu 3pozymiemo, AKWoO 68U 3axoueme CKACY8AMU 3AMOGIEHHS, alle NiOKPeCcIumo,
WO 8NEGHEHT 8 MOMY, U0 3MOHNCEMO 3A8ePUUUMU OOCMABKY 00 CepeOUHlU HACMYNHO20
MicAYAL.

[louaTkoBe pedyeHHS € CKIAQJHUM Ta TOIIMPEHUM. Y TIpollecl MepeKIaxy
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporueci nepekiagy Mu ciocTepiraiu
HACTYMHI TpaMatuyHi Tpanchopmariii. HeBusnauenuit aptukie "the", mpuiiMeHHUKA
"of", "to", momomixkH1 mieciora "will", "are" Oyn0 OomyIIeHO OCKUIBKH BOHU MAalOTh
JUIe TpamMaTWYHe 3Ha4YeHHs. 3aiMeHHHK "we', OyJ0 OMyImeHO s KOMIIpEcCii.
NPUMMEHHUK «BY», 3aIMEHHUK «TOMY», OyJI0 AOJaHO AJisi AekoMIipecii. MoaanbHICTh
BiacyTHs. [lin yac mepexiany He Oyji0 3aCTOCOBAHO YJIEHYBaHHA peueHb. B 1bpomy
pEUYeHHl HE CcIocTepiraeMo JieKCcu4Hi TpaHchopmanii. Takoxk, MU cHoctepiraiu
BUKOPHUCTAHHS CJIIB Ta CJIOBOCIIOJIYYEHb, 5IKi JOCUTh TUIOBI1 AJi OyAb-SKOTO J1JIOBOTO
nucTa, a came cancel the order, delivery Ta confident.

7. At that time we had expected to be able to complete the order well within
the delivery date which we gave you of 18 June, but since then we have heard that
our main supplier of chrome has gone bankrupt. [74, c.36]

V moii yac mu ouikysanu, wjo 3modxiceMo SUKOHAMU 3AMOBIIEHHS 8 MEpPMiH,
exazanuti Hamu 18 uepens, ane 3 mux nip Mu Yyau, wo HAul 20J106HULL NOCMAYATLHUK
Xpomy 30aHKpYmMyeas.

[TouaTkoBe pedeHHA € CKJIaJHUM Ta TOLIMPEHUM. Y TMpolieci Nepexyiany
CHUHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaaay My CriocTepirain

HAcTynH1 rpamatuyHi TpaHchopmarii. JJomomibxue aiecnoBo "had", "have", "has"
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npuiimeHHuk "to", "of' Bu3HaueHuii apTukiap '"the", 3alimenHumk "which" Oyio
OMYILIEHO OCKUIBKM BIH Ma€ JMile rpamMaTudyHe 3HadeHHs. [liecioBo "gone",
cinoBocnioyueHHs "delivery date", mpucniBauk "well", "within", 3aiimennuk "you",
Oyno omymieHo ais kommpecii. [IpuiiMeHHUK «B», IMEHHUK «T€pMiH», OyJIO TOJAaHO
s pekomrpecii. JliecinoBo "gave" Oyno 3aMiHEHO Ha TPUKMETHHK «BKa3aHHID».
0cO0OBUH 3aliMEHHUK Yy Ha3WBHOMY BIIMIHKY "we" Oyli0o 3aMiHEHO Ha OCOOOBHUU
3aiiMEeHHUK B 00’ €KTUBHOMY BIIMIHKY «HaMmu». IMeHHuK "bankrupt" 6ymo 3amineHo Ha
niecnoBo «30aHKpyTyBaBy. [lig yac nmepekiaay He OyJ0 3aCTOCOBAHO YJICHYBAaHHS Ta
00’e€THaHHS peueHb. B 1IbOMY peueHH1 CHOoCTepiraeMo JIEKCUYHI TpaHcopMallii, a
came kommeHcaiig. CrnoBocronydeHHs "complete the order well within the delivery
date" Oyno mepemaHo 3a JIOMOMOTOIO CIIOBOCTIONYYEHHSI «BUKOHATH 3aMOBIICHHS B
TepMin». Takok, MU ClIOCTEpirajal BUKOPUCTAHHS CJIIiB Ta CIIOBOCTIONYYEHb, 1K1 JOCUTH
TUIIOB1 JUIsI OYJb-IKOTO ILIOBOTO JucTa, a came complete the order, delivery date,
supplier Ta bankrupt.

8. Unless we receive the components within the next five days, the order will
be cancelled and placed elsewhere. [64, ¢.190]

AKwo mu He OMPUMAEMO KOMNOHEHMU NPOMA2OM HACMYNHUX N'Amu OHIG,
3aMOBIIeHHs Oy0e CKACOBAHO MA PO3MIUWEHO 8 THULOMY MICYL.

[TouaTkoBe pedYeHHS € CKJIAJHUM Ta MOIIUPEHUM. Y TMIpoleci MepexIamy
CHMHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B nporueci nepekiaaay My criocTepirain
HACTYMHI rpaMaTthyHi Tpancopmartii. Busnauenuit aptuxis "the", MmogaabHe 11€CIOBO
"will" Oyyo OmyImeHo OCKUIbKKM BOHHM MAalOTh JIMIIE TpaMaTHYHE 3HAUYCHHS. IMEHHUK
«Micii», TPUUMEHHHK «B», OyJ0 monano s aekomipecii. I1ix yac mepexnany ne 0yio
3aCTOCOBAHO WJICHYBaHHs Ta 00’€QHAHHS pe4YeHb. B 1IbOMYy pedyeHH1 CHOCTEepPIraeMo
JeKkcuyHi Tpancdopmaiiii, a came anToHIMiuHUN niepekiaa. CrnoBocnonydeHHs "Unless
we receive the components". [Ipu mepexnaai Mae MPOTUIICKHE 3HAUCHHS «SIKIIO MU HE

OTPpUMAEMO KOMIIOHCHTH. Ta1<0>1<, MH CHOCTepiI‘aJII/I BHKOPUCTAHHA CIIB Ta
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CJIOBOCIIONTYyUY€Hb, KI JOCUTH THUIIOBI sl OYb-IKOTO JA1LIOBOTO JINCTA, a CaMe receive,
components, order Ta cancel.

9. As you appreciate this will take some time, but we are confident that we
should be able to deliver consignments to our customers by the middle of next
month. [65, c.5]

Ak eu pozymieme, ye 3aume OesAKUll uac, aie MU 6NEHEHI, W0 3MOINCEMO
00CmMagumu 6aHMANCT HAWUM KIIEHMAM 00 cepeOUunU HACMYNHO20 MICAYSL.

[TouaTkoBe pedeHHA € CKJIaJHUM Ta TOLIUPEHUM. Y TMpolieci Nepexyiany
CHMHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaay My CriocTepirain
HACTYNMHI TrpamatuyHi TpaHchopmaiii. Busznauenuii aptukiap "the", npuiiMeHHUKU
"of", "to", momomixue miecioBo "be", miecmoBo to be "are", Oyio OMyIIEHO OCKITBKU
BOHM MAalOTh JIMIIE TpamMaTH4YHE 3Ha4YeHHSI. MopanbHe mgiecmoBo '"should" Oymo
nepeaaHe 3a JOMOMOIr00 MOJAIBHOTO JIIECTIOBA «3MOKEMO», MOJATBHICTh 30€peKEHO.
B oMy pedenHi He criocTepiraeMo JIekcudHi Tpancdopmartii. [1ix gac mepexnaay He
Oyno 3acTtocoBaHo 00'eqHaHHsA ab0 4JIeHYBaHHS pedyeHb. TakokX, MU CIIOCTEpiraiu
BUKOPHUCTAHHA CJIIB, SIKl JOCUTh THIIOB1 JJi1 OyAb-IKOTO JUJIOBOTO JIMCTa, a came
customers, deliver Ta consignments.

10. It is essential that we deliver this consignment to our Swedish customers
on time as this was an initial order from them and it would give an opening in the
Scandinavian market. [64, c.189]

Lyarce eadicaugo, wjod mu 0ocmaguiu yro napmiio HAwuM ueeoCbKUM KI1iEHMam
8UACHO, MAK 5K Ye OYI0 Nouamroge 3aMOGIeHHs 8i0 HUX, [ ye 0al0 O MONCIUBICMb
BIOKpUMU ULTIAX 00 CKAHOUHABCHKO20 PUHK).

[loyaTkoBe peyeHHS € CKJIAJHUM Ta MOUIMPEHHM. Y TIpolecl Nepexiamy
CHHTaKCHYHA CTPYKTYypa peueHHs 30eperiacs. B mporieci nepekaaay Mu CriocTepirain
HACTyMHI rpamaTudHi TpaHchopmarii. 3aliMeHHHK "it", momoMiKHE mgiecioBo "is",
npuiiMeHHUK "to", HEeBM3HAUYE€HMH apTUKIb "an", BU3HAUeHUN apTukib "the" Oyio

ONYIIEHO OCKUTBKM BOHW MAlOTh JIMIIE TpaMaTUYHE 3HA4eHHS. JlomOMIXHE J1€CTIOBO
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"would", 6yno omymieHo st kommpecii. [IpuciiBHUK «ayke», yacTka «0», IMEHHUKH
«MOKJIUBICTBY, «IUISIX», OyJ0 HOJaHO [Jis JekomIipecii. J[iecioBo y TenepilmHboMY
gaci "deliver", Oymno 3amMiHEHO Ha JI€CIOBO Yy MHUHYJIOMY 4Yaci <«JIOCTaBUIIN».
CrnoBocrnionydyeHHs "on time", Oyyio 3aMiHEHO Ha TPHUCIIBHUK «BYacHO». IMEHHUK
"opening" OyJ0 3aMiHEHO Ha JIECIOBO «BIAKpUTH». MopmanpHe miecioBo "would"
NEePeKIaJeHO 32 I0MOMOT0I0 YaCTKH «0», MOJIalbHICTh 30epexeno. [1in yac nepexnany
He Oyn0 3acTOCOBaHO YJICHYBaHHS Ta 00 €IHAHHS peueHb. B 1boMy pedeHHI HE
crocTepiraeMo JiekcuuHi TpaHcdopmarlii. Takoxk, MU cHocTepiraiy BHUKOPHUCTAHHS
CJIIB Ta CJIOBOCIIOJIYYEHb, SIKI TIOCUTh TUMOBI JJIs1 OyAb-SKOrO AUIOBOIO JIUCTA, & CAME
deliver, consignment, customers, initial order Ta market.

11. The sawn goods are quite unsuited to the needs of our customers and we
have no choice but to ask you to take them back and replace them by sawn goods
of the quality ordered. [64, c.189]

Hunomamepianu abconomno He nioxoosmo 01 nompeb Hawiux kiicumis. Mu ne
MAEMO [HWO020 BUOOPY, OKpIM AK NONpocumu 6ac 3abpamu ix HaA3a0 i 3aMiHUMU
nuIOMamepianamu 3aMo81eHoi AKOCMI.

[louaTkoBe pedeHHs € CKIAAHUM Ta MOIUPEHUM. Y TIpOIEeCi MepexiIamy
CHHTaKCHYHA CTPYKTypa peueHHs 30eperiacs. B mpoiieci nepekiaay Mu crioctepiraiu
HACTYMHI TpamaThuHi TpancpopMmaiii. Busnauenuit aptukip "the", momomixhe
niecinoBo "are", nmpuiiMennuk "to", "of", "by" Oyno omnymieHo OCKUIbKM BOHH MaloTh
nuiie rpamatudde 3HadeHHs. Crnonyunuk "and", 3aiimennuk "them", Oymo omyrieHo
st komnpecii. [[puKMeTHUK «IHIIHMIY, YacTKa «sIK», OyJI0 AOJAaHO AJis AEKOMIIpEcii.
[TpuxkmetrHuk "unsuited" Oyyno 3amMiHEHO Ha [IECIOBO «HE MiAXOAATH». Y
cioBocnosrydeHHi "quality ordered" BigOymacs mepecTaHOBKa, a caMe 3MiHA TTOPSAKY
ciiB. I1ix yac mepexnamy Oyno 3aCTOCOBAHO YJCHYBaHHS peueHs. B iboMy pedeHH1 He
crocTepiraeMo JiekcuuHi TpaHcdopmarlii. Takoxk, MU crocTepirair BUKOPHUCTAHHS
CJIIB Ta CJIOBOCIIOJIYYEHb, SIKI IOCUTh TUMOBI JJIs1 OyAb-SKOTO AUIOBOIO JINCTA, a CAME

goods, needs, customers, replace Ta quality.
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12. Once again let us say how much we regret the inconvenience this delay
has caused and emphasize that it was due to factors we could not have known
about when we accepted your delivery dates. [64, c.19]

Ll]e pa3 0o360o1bme Ham ckazamu, K CUILHO MU WKOOYEMO NPO He3PYUHOCMI,
BUKIUKAHI YIEI0 3aMPUMKOIO, [ niOKpecaumu, wo ye 6y10 UKIUKAHO paKkmopamu, npo
AKI MU He MO2TIU 3HAMU, KOJIU NPUUMATU 8auti 0amu 00CMAagKu.

[loyaTkoBe peyeHHS € CKJIAJHUM Ta TOMIUPEHHM. Y TIpoleci NepeKiamy
CHUHTAKCUYHA CTPYKTypa peueHHs 30eperiacs. B npoiieci nepekiiagy Mu crioctepiraiu
HACTyNHI TpaMaThuHi TpaHcpopMmanii. Busnauenuit aptukip "the", nomomixhe
niecaoBo "has" "have", mpuitMmeHHEKH "to", OyJ0 OIYIIEHO OCKLILKH BOHUW MAarOTh
JUIIe TpaMaTuyHe 3HadeHHs. [IpuiiMEHHHK «Ipoy», BU3HAYHE CJOBO «K1», OYJ0
oMaHo Ui jaekommpecii. Y cmoBocnonydeHHi "this delay has caused" BimOymach
NEpPEeCTaHOBKa, a CaMe€ 3MIHA MOPSAKY CIIB «BUKIMKAaHI ILI€I0 3aTPUMKOIO». Y
cioBocnonyueHHi mdelivery dates" BimOynach mepecTaHOBKa, a caMe 3MiHA MOPSIKY
ciiB «aatu poctaBkuy. CiaoBo "about" Oyno mepeHeceHo 3 MpaBoi YaCTUHHU PEUCHHS Y
niBy. IMenHuk "inconvenience" B oJlHUHI, OyJI0 3aMIHEHO IMEHHHKOM «HE3PYYHOCTI»
y MHOXMUHI. J[iecioBo B MuHynomy 4daci "has caused", 6yno 3aMiHEHO MPUKMETHUKOM
«BUKIWKaH». Mopanbae pgiecnoBo "could not" Oymo mepemane 3a JI0MOMOTOIO
MOJIaJIbHOTO JIECTIOBA «HE MOTJIN», MOJAJBHICTH 30epexeHo. B 1npomy peueHHi He
croctepiraeMo JiekcuuHi Tpancopmarii. [lin yac nepexnaay He Oylio 3aCTOCOBAHO
o0'eqHanHs a00 WieHyBaHHA peyeHb. TakoX, MU CIIOCTEpIraid BAKOPUCTAHHS CIIiB Ta
CJIOBOCIIOJTYUY€Hb, SIK1 JOCUTh THIOBI IJisi OyIb-sIKOTO A1IOBOTO JHUCTA, a came factor,
delay, inconvenience Ta delivery dates.

VY upoMy mipo3aiai Oyio po3riasHYTO MEpekiaj IUIOBHX JIMCTIB 3a O3HAKOIO
ajgpecara 3 aHMIMCHKOI Ha YKpaiHChKY MOBY 3 3aCTOCYBAHHSM IEpPEKIaTaIlbKUX
Tpanchopmariii. [lim uac mepexmamy [OaHUX MPUKIAAIB OBl ychoro Oyio
3aCTOCOBaHO TpaMaTH4HI TpaHcopmallii, a came ONYyIIEHHS Ta [OJaBaHHA. 3

JeKCUYHUX TpaHchopmaliii Oyno 3acTOCOBAaHO KOHKpPETH3allilo, TeHepaii3allilo,
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KOMIICHCAIII0, CMHCIOBHI pO3BUTOK Ta AaHTOHIMIYHMNA mepexnan. Bimobpazumo
BUKOPHUCTAHHS TepeKJIafalbKuxX TpaHcopMalliil 3a JOMOMOT0K0 HACTYITHOI Jiarpamu

(Puc. 3.3):

3acToCcyBaHHA NepekaagaubKux
TpaHchopmauiit

B OnyweHHA

B JopaBaHHA

W [TepecTaHoOBKa
3amiHa

B YneHyBaHHA peyeHHsA

M [eHepanisauis

B KomneHcauia

B KoKpeTusauis

B CMWCNI0BUI PO3BUTOK

B AHTOHIMIYHWUI Nepeknag,

Puc. 3.3. 3acmocysanns nepexiadaybkux mpauncgopmayitl.

3.4. llepexiaj AiJIOBUX JIUCTIB 32 CTPYKTYPHOK 03HAKOK)

1. I am writing to express my keen interest in the editorial assistant position
you advertised with the University of Washington's Career Center. [71, c.3]

A nuwy, wob eucrosumu ceitl GeluKull iHmepec 00 NOCAOU NOMIYHUKA
peoakmopa, AKy eu ocorocuanu 6 ILlenmpi npoghopienmayii Bawiunemoncbko2o
VHIgepcumemy.

[louyaTkoBe pedeHHs € CKIAJHUM Ta MOIIUPEHUM. Y Tpoleci Mepekiany
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporieci mepekiaay Mu ciocTepiraiu
HACTYNHI TpaMaTHuHl TpaHcpopmaiii. Busnauenuit aptukip "the", nomomixhe
niecnoBo "am", mpuiiMeHHUK "of', OyJ0 OMNyIIEHO OCKIIBKM BOHHM MAaIOTh JIMILE

rpaMaTu4He 3HaueHHs. Busnaune cinoBo "aky", Oylo HomaHO Mg JEKOMIIpECii.
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HiecnoBo '"gave" Oyno 3aMiHEHO Ha MNPUKMETHUK «BKazaHui».  [IpukMeTHUK
"editorial" 3aMiHEHO Ha IMEHHUK «peAakTopa». Y cioBocnonyyeHHi «editorial assistant
positiony, BiIOyIacs mepecTaHOBKa, a caMe 3MiHa MOPSAIKY CITIB. Y CIIOBOCITOTYYCHHS
"University of Washington's Career Center" BigOynacs mepecTaHOBKa, a caMe 3MiHa
nopsiaky ciiB. Ilin yac mepexiiaay He Oyino 3aCTOCOBAHO WICHYBaHHS Ta 00’ €IHAHHS
pedeHsb. B iboMy peueHHI crocTepiraeMo JIeKCHU4H1 TpaHchopmallii, a KOHKpeTu3allis.
CnoBocrnionyuennsi "Career Center" wmae Outbini By3bke 3HadeHHs «LleHTp
[TpodopienTtamnii». Takoxk, MU criocTepirain BUKOPUCTAHHS CIIB Ta CJIOBOCIIONTYYEHb,
K1 JIOCUTh THUIOBI g Oyab-sSKOrO JUJIOBOro jucra, a came advertise, interest Ta
position.

2. These wines have always sold very well in Britain, and the prices quoted
above for bulk purchase will enable you to sell at highly competitive prices, while
obtaining a good margin of profit. [45, c.15]

L]i euna 3ae2cou 0yxce 0oope npooasanucs 6 bpumanii. I{inu, 3a3naueni suwe
0N4  ONmMoBUX  3aKynigeib,  003601AMb  6aAM  npooasamu ix 3a  Oyosce
KOHKYPEHMOCHPOMONCHUMU ~ YIHAMU, OMPUMYIOUU NPU  YbOMY XOPOULy Mapi#Cy
npubymKy.

[loyaTkoBe peyeHHs € CKIAJHUM Ta TONIMPEHHM. Y TMPOIeCi MepeKiany
CUHTAKCUYHA CTPYKTypa peueHHs 30eperiacs. B mporueci nepekiaay Mu ciocTepiraiu
HACTYNHI rpamaTtuyHi TpaHncpopmaiii. BusHauenuit aptuxib "the", HeBU3HaueHui
aptukip "a", mpuiimeHHuk "to", "of", momomikui miecmoa "will", "have", Oymo
OMYIIEHO OCKUTLKY BOHU MAIOTh JINIIIE TpaMaTudHe 3HaYeHHs. CronyyHuk "and", 6ymo
OMYLIEHO JUIsl KoMmmpecii. 3alMEHHUK «iX», 0yJ0 AoJaHo s aexommpecii. [liecioBo
"quoted", 3amMiHEHO Ha MPUKMETHHUK «3a3HauyeH1». IMeHHMK B oaHuHI "purchase",
3aMIHCHO Ha IMEHHHK Y MHOXHHI «3aKkymiBenby. CrnopocnonydeHnus "very well", 6ymo
NepPEeMIIICHO 3 TTPaBOi YaCTUHU peueHHs B JiBY. [1ig yac mepexiany Oyio 3aCTOCOBaHO

YWICHYBAaHHS peueHb. B 1[bOMy pedyeHHI HE€ CIOCTEPIraeMo JIEKCUYH1 TpaHCchOopMaIlii.
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Takox, MU criocTepiraiu BUKOPUCTAHHS CIIIB Ta CIIOBOCIIONYYEHb, SIK1 IOCUTh THIIOBI
T1s1 Oy Ib-SIKOTO I1JIOBOTO JIKCTa, a came bulk purchase, margin ta prices.

3. You will already know that we had an exceptionally good season in 1993,
and that the fine quality of our white vintages of that year is renowned both in
your country and in ours. [45, c.15]

Bu eorce 3naeme, wo 6 1993 poyi y nac 6y8 SUKIOUHO XOPOWULL CE30H I WO
NPeKpacHa AKiCms HaAwux OLIUX 8UH Yb020 POKY 8i0oMa K Y eauliltl Kpaini, maxk i 6
Hawiu.

[TouaTkoBe pedyeHHS € CKIAQJHUM Ta NOIIMPEHUM. Y Tpolecl NepekiIagy
CHHTaKCH4YHA CTPYKTYypa peueHHs 30eperinacs. B mpolieci nepekiaaay My CriocTepirain
HACTYMHI rpaMatuyHi TpaHchopmariii. JJomomixkae aiecnoro "will", "is", BusHaueHuit
aptuknb "the", HeBu3HaueHud apTHKIL "an", mpuiiMeHHHK "of"', OyJ0 OIyIIeHO
OCKLUIbKM BOHM MAOTh JIMILIE€ FpaMaTH4HE 3Ha4YeHHs. [IpuiiMeHHUK «y», CIIOIYYHUKU
«IK», «TaKk», OyI0 T0JAaHO NS AeKOoMIIpecii. 3aiiMEHHUK B HA3UBHOMY BIAMIHKY "we",
Oy70 3aMiHEHO Ha 3aiMEHHHK B 00'€KTUBHOMY BIIMIHKY «Hacy». CIoBOCIOMy4YeHHS "in
1993", Gyno mepeHeceHO 3 MpaBoOi YACTMHM peueHHs B JiBYy. llin yac nmepeknany He
Oy70 3acTOCOBaHO UIEHYBaHHS Ta OO0’€IHaHHS peYeHb. B 1bOMYy pedeHHI
CIocTepiraeMo JIKCU4H1 TpaHcdopmailii, a came renepaiizamis. IMennuk "vintages"
Mae OUTb IIMPOKE 3HAYEHHS «BUH». TaK0X, MM CIIOCTEpIraju BUKOPUCTAHHA CJiB Ta
CJIOBOCIIOJIYY€EHb, SIK1 JOCUTH TUIIOBI 1JIs1 OYIb-IKOT'0 JIJIOBOTO JIUCTA, a caMe complete
quality country, exceptionally, season.

4. We hope your client will find our terms and delivery dates satisfactory,
and we can assure you that you may count on our full co-operation and attention
in this matter. [45, c.14]

Mu cnodisaemocs, wo eawt KIieHm 3HAUOe HAUWL YMOBU | MEePMIHU NOCABKU
3A008ILILHUMU, T MU MOHCEMO 3aNEGHUMU 8AC, WO U MOICEMe PO3PAX0B8Y8AMU HA HAULE

noeHe cnigpoOIMHUYMEO 1 y8azy 68 YboOMy NUMAHHI.
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[TouaTkoBe pedYeHHS € CKJIAJHUM Ta MOIIUPEHUM. Y TMpoleci MepeKIamy
CHHTaKCH4YHa CTPYKTYypa peueHHs 30eperiacs. B mporueci nepekiaaay My criocTepirain
HACTymH1 rpamaTuyHi TpancopMmanii. CHOTYyYHUK «I0», OyIO0 Jd0JAHO IS
nexkomrpecii. Y cinoBocmonydenHi "delivery dates" BimOymacs mepecTtaHOBKa, a came
3MiHa CJTiB «TEPMIHU MMOCTaBKW». MoanbpHe JiecioBo "can' mepeaaHo 3a JOIMOMOTO0
MOJAJIBHOTO JIIECIIOBA «MOXXeMo». MopjanpHe nieciioBo "may" mepegaHo 3a
JIOTIOMOT'OI0 MOJAJIBHOTO JIi€CTIoBa «MoKeTe». MopanbHIcTh 30epexeno. Ilig dgac
nepekiiaay He OyJio 3aCTOCOBAHO WICHYBAaHHSA Ta 00’ €JHAaHHS peueHb. B iboMy peueHHi1
HE CIOCTepIraeMo JieKCHuH1 TpaHcdopmariii. Takoxk, MU criocTepirajii BAKOPUCTAHHS
CJIIB Ta CJIOBOCIIOJIYYEHb, SIKI IOCUTh THMOBI JJIsi OyAb-SKOTO ALIOBOIO JINCTA, a CaMe
client, terms, delivery dates Ta co-operation.

5. However, should you be able to grant us discounts off your unit price of
PaperBest A and PaperBest C of 3% and 5% respectively, we would be very happy
to place larger orders with your firm. [40, c.40]

OoHak, axwo 6u 3modceme HA0Amu HAM 3HUNCKU 610 8awlol YiHU HA OOUHUYIO
npooykyii « PaperBest A» i «Paperbest C» 6 po3mipi 3% i 5% 6ionosiono, mu 6yoemo
0yaice padi posmicmumu OLIbWI 3aMOBIeHHS Y ALt (ipmi.

[loyaTkoBe peyeHHs € CKIAJHUM Ta TONIMPEHHM. Y TMPOIeCi MepeKiany
CUHTAKCUYHA CTPYKTypa peueHHs 30eperiacs. B mporueci nepekiaay Mu ciocTepiraiu
HAcTynH1 rpaMatuyHi Tpancdopmanii. [Ipuiimennuxk "to", nonomixue niecioso "be"
OyJIO OIMYIIEHO OCKUTLKH BiH Mae€ JIUIIEC TpaMaTU4He 3HaueHHS. CHONYYHUK «SIKIOY,
IMEHHUKH «IPOIYKIID», «po3Mipi» Oyl0o [domaHo mis Jaekommpecii. MopanbHe
niecioBo "should" Gyio mepenano 3a JOMOMOTOO JIECIOBA «3MOXKETE», MOIAIBHICTh
30epexeHo. MoganbHe aiecnoBo "would" 6yio onyieHo, MoaanbHICTh BIACYTHS. [1ia
yac Tnepekiagy He OyJo 3aCTOCOBAHO WICHYBAHHS Ta 00’ €IHAHHS peYeHb. B 1mpoMy
pEUYeHHI HE CIOCTepiraeMo JeKCH4YHi TpaHcdopmarlii. Takoxk, MH crocTepiraiu
BUKOPHUCTAHHS CJIIB Ta CJIOBOCIIOIYYEHb, SIKl JOCUTH TUMOBI1 AJi OyAb-SKOTO A1IOBOTO

nucta, a came discounts, orders, respectively Ta price.
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6. We would be glad to accept orders for any number of pieces, and can mix
sets if required. [64, c.189]

Mu 6yoemo padi nputinamu 3amo6ieHHs Ha 0Y0b-aKy KilbKicmb demanell i npu
HeobXxiOHocmi moxcemo smimamu Habopu.

[TouaTkoBe peYeHHS € CKJIAJHUM Ta MOIIUPEHUM. Y TMpoleci MepexIamy
CHUHTaKCH4YHAa CTPYKTYypa peueHHs 30eperiacs. B mporeci nepekiaaay My CriocTepirain
HACTYMHI rpamatuyHi Tpancopmarii. [Ipuiimennnku "of", "to", TomoMixkHE 1€CTIOBO
"be" Oyn0 OMyIIEHO, OCKLTHPKA BOHU MAlOTh JIMIIIE TpaMaTUYHE 3HAYCHHS. IMCHHUK B
MHOXHHI "orders" 3aMIHEHO Ha IMEHHUK B OJHUHI «3aMoBJeHHA». I[IpucniBHuk "if"
3amMiHeHO Ha mnpuiiMeHHUK "mpu". [lpukmeTHuk "required" 3aMiHEHO Ha IMEHHUK
«HeobxigHocT». CnoBocnonyuenHsa "if required" mepeHeceHO 3 KiHLSA pEeUYEHHS 0
cepenuan. MoaanpHe nmiecioBo "would" Oyimo mepemaHo 3a TOMOMOT0I0 MOJAIBHOTO
niecioBa «Oyaemo». MopganpHe niecioBo 'can" Oyno TepemaHo 3a JI0MOMOTOO
MOJAJIBHOTO JIECTIOBA «MOXKEMO», MOJAIBHICTL 30epekeno. Ilim gac mepekimamy He
Oy70 3acCTOCOBaHO WICHYBaHHS Ta 00’ €qHAHHS peYeHb. B IbOMy pedeHHI He
crocrepiraemo JekcuuHi Tpancopmaiiii. Takox, MU crocTepiraiy BUKOPUCTAHHS
CJIIB Ta CJIOBOCIIOJIYYEHb, SIKI IOCUTh THMOBI JJIsl OyAb-SKOTO ALIOBOrO JINCTA, a CaMe
orders, accept Ta require.

7. We feel sure you will agree that this is a very competitive estimate, bearing
in mind that we use topquality materials backed by a one-year guarantee. [75,
c.34]

Mu enesHeni, wjo 6u nocooumecs, uwjo ye 0yaice KOHKYPEeHmoCnpOMOI’CHA OYIHKA,
bepyuu 0o yeaecu, wo Mu BUKOPUCMOBYEMO BUCOKOAKICHI mamepianu, nioOKpinieHi
2apanmi€ero Ha 0OUH piK.

[loyaTkoBe peyeHHS € CKJIAJHUM Ta TOMIUPEHHM. Y TIpoleci NepeKiamy
CUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci nepekiaay Mu ciocTepiraiu

nan

HAacCTynHI TpaMartuuHi TpaHcopmauii. Jomomikue niecnoBo "will", "is",

HEBU3HAUYCHUH apTUKIIb "a", mpuiiMeHHUK "by" OyJI0 OMyIIEHO OCKLIBKY BIH M€ JIUIIIE
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rpamatuuHe 3HadeHHA. [liecioBo "feel", Oymno omymeno mis kommpecii. CroydHuK
«mo», O0ysmo momaHo IS AeKoMIipecii. Y cloBocnonaydeHHl "one-year guarantee"
BiOyIacst mepecTaHoOBKa, a caMe 3MiHa MOPSAAKY ciiB. ImenHuk "topquality", 3amiHeHO
HAa TPUKMETHUK «BHUCOKOsAKICHI». Ilim dac mepeknamy He Oyn0 3acTOCOBaHO
4jieHyBaHHS Ta 00 ’€IHAHHA pedeHb. B I[bOMYy peuYeHHI CIOCTEepiraeMo JIEKCHUYHI
Tpancopmaiiii, a came kommneHcaiis. CrnoBocnonyueHs "complete the order well
within the delivery date" Oymo mepegaHo 3a JOIOMOTOIO CITIOBOCITOTYYCHHS «BUKOHATH
3aMOBJICHHS B TepMiH». Takox, MH CIOCTepirajd BHUKOPUCTAaHHS CIIB Ta
CJIOBOCTIONYYE€Hb, $IKi JOCUTh THUIOBI JUIsi OYyAb-SKOTO MUIOBOTO JIMCTa, a came
guarantee, estimate, topquality Ta competitive.

8. We were impressed by the selection of sweaters that were displayed on
your stand at the ‘Menswear Exhibition’ that was held in Hamburg last month.
[75, ¢.23]

Mu 6ynu epasiceni subopom ceempis, axi OYau ucmasieni Ha 8aulomy CmeHol
HA «BUCABYI YOJIOBIHO2O 00512Y», W0 NPOoXoouna 6 I amoOyp3i Munyi020 Micsays.

[TouaTkoBe peYeHHS € CKIAJHUM Ta MOIIUPEHUM. Y Tpoleci MepeKIamy
CHHTaKCH4YHA CTPYKTYypa peueHHs 30eperiacs. B mporieci nepekiaaay Mu CriocTepirain
HACTyMmHI rpamaTuydHi Tpanchopmariii. [lpuitmennuku "by", "of", BU3HaUeHU I apTUKITb
"the", momomixHe miecioBo "was", OyJ0 OMYIIEHO OCKIIBKM BOHH MAalOTh JIMIIE
rpamMaTiuHe 3HayeHHs. Y crioBocnoiydeHHi "Menswear Exhibition" BinOynacs
MepeCcTaHoOBKa, a caMe 3MiHa opsaAKy ciiB. Ilig gac mepeknagy He OyJI0 3aCTOCOBAHO
YJICHYBaHHS Ta 00 €IHaHHA pe4YeHb. B 1IbOMY pedyeHHI HE CIOCTEPIraEMo JIEKCHYHI
Tpanchopmariii. Takoxk, MU criocTepirainu BUKOPUCTAHHS CITiB Ta CIIOBOCTIONYYEHb, K1
JIOCUTh THUITOBI JyIsi Oyab-sSKOTO JIJIOBOTO JMCTa, a came selection, Exhibition ta
displayed.

9. We are opening a new branch of 'Superbuys' in Wembley High Street in
March and would like to know if you could send someone along to give us an

estimate for refitting. [75, c.23]
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V bepesni mu siokpusaemo nosy ¢hinito "Cynepoyiic" na eyauyi Yemoni-Xaii-
cmpim i xominu 6 3Hamu, yu He Mo21u 6 eu Haodiciamu Ko20-HeDyOb, Wob damu Ham
KOWMOpUC Ha nepeooiaOHaHHA.

[TouaTkoBe pedeHHA € CKJIaJHUM Ta TMOLIMPEHUM. Y TMpoleci Nepexyiany
CHUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci mepekiagy Mu cioctepiraiu
HACTYyNH1 TrpamMatuyHi TpaHcdopmarlii. Jonomixue niecioBo "are", HEBU3HAUECHUI
aptuxib "a" "an", npuiiMennuku "of", "to", Oyn0 OMyIIEHO OCKUIBKH BOHH MAalOTh
Juiie rpamatudHe 3HaudeHHA. [IpucniBauk "along", Oyno omymieHO AJI KOMIpECii.
ImenHuk «Bynumi», Oyno pomaHo s aexkommpecii. CioBocnonydeHHs "in March"
Oy70 TIEpEeHEeCEeHO 3 CEepeIMHM peueHHs Ha modvaTok.. [lim gac mepekmamy HEe Oyio
3aCTOCOBAHO WJIEHYBaHHS Ta 00’€IHaHHS pedyeHb. B 1IbOMy peueHH1 crocTepiraeMmo
JeKcu4Hi Tpancdopmaiiii, a came anToHiMiuHMA niepexnan . CinoBocnonyuyeHHs "if you
could send someone" npu nepekiIaal Mae MPOTUIICKHE 3HAUYCHHSA «YM HE MOIJIA O BU
Hajicnatiy. Takok, MU CIOCTEpIralidi BUKOPUCTAHHS CIIB Ta CIOBOCHOJYYEHb, SIKI
JIOCUTH TUTIOBI JiJ1s1 OyIb-SIKOTO J1IOBOTO JIUCTA, a caMe branch, estimate Ta refitting.

10. Besides, should you so desire, you can buy different kinds of woolen
textiles, produced at our factory in Manchester. [40, c.18]

Kpim moeco, npu 6adxcamni eu mooceme npuobamu pizHi 6UOU BOBHIAHO20
meKCmuro, 8upod.ieno2o Ha Hawil gadbpuyi 6 Manuecmepi.

[louaTkoBe pedeHHS € CKIAQJHUM Ta NOIIMPEHUM. Y Tpolecl NepexIangy
CHHTaKCH4YHA CTPYKTYypa peueHHs 30eperiacs. B mpoiieci nepekiaaay Mu CriocTepirain
HACTYyMHI rpamaTtryHi Tpancopmarii. [Ipuiimernuk "of", Oyio onymieHo OCKiIbKH BiH
Mae JIMIe rpaMaTU4He 3HadeHHs. MopjanbHe aiecnoBo "should", 3afimennuk "you",
Oyno omymeHo s kommpecii. JliecmoBo '"desire" Oyno 3aMiHEHO Ha IMEHHUK
"0axanH1". MomanbpHe mgiecnoBo '"can" Oylio TepemaHO 3a JOMOMOTON0 JIECTOBa
«MOXKEeTe», MOJAIBHICTh 30epexkeHo. Momanbne miecioBo "should" 6ymo omyrieHo,
MoJanbHICTh BincyTHa. Ilig yac mepexmamy He Oylio 3aCTOCOBAaHO UJICHYBAaHHS Ta

00’erHaHHS peueHb. B 11bOMy peueHH1 He CIOCTEepIraeMo JICKCHYHI TpaHc(opmMariii.
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Taxo, MU criocTepirajii BAKOPUCTAHHS CIIiB Ta CJIOBOCIIOIYYEHb, SIKI JOCUTh TUIOBI
1151 Oy Ib-SIKOT'O JIJIOBOTO JIKCTa, a caMe factory Ta produce.

11. We sincerely hope you are okay and if there is something we should be
aware of, please reach out. [71, c.1]

Mu wupo cnodieaemocs, wo 3 eamu éce 8 nopsaoky. Axwo € wocs, npo wo mu
nosunHi 3namu, 6y0b 1ACKA, 38 AACIMbCA 3 HAMU.

[loyaTkoBe peyeHHS € CKIAJHAM Ta TMONIUPEHHM. Y TMPOIEeCi MepeKiIany
CHUHTAKCUYHA CTPYKTypa peueHHs 30epernacs. B mporeci nepekiaay Mu ciocTepiraiu
HACTYMHI rpaMaTHy4H1 TpaHcopmariii. JlomomixkHi aieciosa "are", "is" Oyno omymieHo,
OCKUTbKY BOHH MAalOTh JIIIE TpamMaTuyHe 3HadeHHsA. CronyyHuk "and" Oyso omyreHo
st komripecii. CIOyIHUK «I[0», MPUAMEHHHUKH «3», «B», «IIPO», BU3HAYHE CIIOBO
«BCe», 3alIMEHHHUK «Hamu» Oynu nomani ans aekommpecii. CrnoBocronydeHHs "be
aware of" OyJi0 3aMiHEHO Ha J1I€CTOBO «3HaTth». [1i1 yac mepexnanay 0yJio 3aCTOCOBAaHO
YIeHyBaHHS pedeHb. MoganpHe aiecioBo "should" Oymo mepemano 3a 1OMOMOroro
MOJAJIBHOTO JIECIIOBAa «OBUHHI», MOJAJBHICTh 30epexeHo. B 1mpoMy peueHHi He
croctepiranucs JiekcuuHi Tpancopmariii. Takoxk, MU criocTepiraiu BUKOPUCTAHHS
CJIIB Ta CJIOBOCIIOJIYYEHb, SIKI IOCUTh THMOBI JJIsl OyAb-SKOTO ALIOBOrO JINCTA, a CaMe
sincerely, please Ta be aware of.

12. The work would have to be completed before the end of February and
you would be required to sign a contract to that effect. [64, c.13]

Pobomu nosunni 6ymu 3asepuieni 00 Kinys a0moeo, i 6u NosuHHi Oyoeme
nionucamu 8i0N08iOHUN KOHMPAKM.

[louaTkoBe pedeHHA € CKIaJHUM Ta TOIIUPEHUM. Y TMpoleci Nepexyiany
CHHTAaKCHUYHA CTPYKTYpa peueHHs 30eperaacs. B mporieci mepexiaay Mu cCriocTepiraim
HACTYMHI TpaMatuuHi TpaHcdopmarii. Buznauenuit aptukiae "The", HeBu3HAUCHMIA
aptukib "a", mpuiiMmenHuk "to", "of", cnomyunuk "that", momomixkHe miecioBo "have",

OyJ10 OMYIIEHO OCKUTLKM BOHU MAalOTh JIMIIIE TpamMaTu4yHe 3HaueHHs. ImenHuk "effect",

Oyno omymieHo mis kommpecii. Y cioBocmonydeHHi "required to sign a contract”
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BifOynacs nepecTaHoBKa, a caMe 3MiHa NopsAAKy ciiB. IMeHHuk B onuuHi "work" Oyio
3aMIHEHO Ha IMEHHHK y MHOXHWHI «poOoTw». Monansae niecioBo "would" Oymo
NepeaHo 3a JOTOMOTOI0 JIIECTIOBA «IIOBHHHI», MOAAIBHICTH 30epexkeHo. Ilim wac
nepexsaay He 0yio 3aCTOCOBaHO YieHYBaHHs Ta 00’ € JTHAHHS pedeHb. B oMy pedeHH1
croctepiraemo He JekcuuHi TpaHchopmaiii. Takox, Mu crioctepiraan BUKOPUCTAHHS
CJIIB Ta CJIOBOCIIOJIYYEHb, SIKI IOCUTh TUMOBI JJIs1 OyAb-SKOrO AIOBOIO JIUCTA, a CaMe
contract, complete Ta sign.

Y umpomy migpo3auri Oyno pO3MNIIHYTO Tepekiaj JAUIOBHX JIHCTIB 3a
CTPYKTYpHOIO O3HAaKOI 3 aHIIINWCHhKOI Ha YKpaiHChKY MOBY 3 3aCTOCYBAaHHSM
nepekiIaaanbkux Tpancopmarniii. [1ig yac nepexnany J1aHUX MPUKIAIIB OLIBIIT YCHOTO
OyJI0 3aCTOCOBAaHO TpaMaTW4Hi1 TpaHcdopmMarllii, a came OMNMyIIeHHs Ta J0JaBaHHS. 3
JeKCUYHUX TpaHcopmaiiii Oylo 3acTOCOBAHO KOHKpETH3allilo, TeHepaiizalliio,
KOMIIGHCAIlll0, Ta AaHTOHIMIYHUK mepeknan. BigoOpa3umMo  BUKOpPUCTaHHS

nepeKIaaabKuX TpancpopMmalliii 3a JomoMoror HacTynHoi aiarpamu (Puc. 3.4):

3acToCyBaHHA NepekaagalbKux
TpaHchopmauii

B OnyweHHA

B JopaBaHHA

W [MepecTaHoOBKa
3amiHa

B YneHyBaHHA peyeHHnA

M [eHepanisauis

W KomneHcauia

W KokpeTun3au,ia

B AHTOHIMIYHUI Nepeknag,

Puc. 3.4. 3acmocysanns nepexnaoayvkux mpancgopmayiii.
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BUCHOBKH

OdiuiitHO-117I0BUM CTUIIB JJIsl TPOMAJISH € 3aC000M, SIKHMI 32 IOIOMOTOI0 PI3HUX
KAHPIB JIOKYMEHTIB, JJa€ 3MOTY B1I0Opa3uTU CBO1 MPOXaHHS, MPOMO3MIlli, CKapTH,
3ac000M 3aKpilUICHHS BJIACHUX IMpaB TEped yCTaHOBaMH, JIEP’KaBOIO, IHITUMU
ocobamu, CIyrye iHCTPYMEHTOM Iiepefadi MOBHOBa)XEHb IHIIIN JIFOJUHI CTOCOBHO
pi3HUX cep IIATBHOCTI, 30KpeMa OJICpKaHHA JOKYMEHTIB, IpoLIeH, MaTeplalbHUX
LIHHOCTEH.

OdimiitHO ALTOBHI CTUITB — € HEB1I EMHHUM CIIOCOOOM 3B'SI3KY, SIKMI HEOOX1THUIMA
JIJIsl BCTAHOBJICHHSI 3B'SI3K1B MK OpTraHi3allisiMU Ta MiANPUEMCTBAMHU, K BITYU3HIHUMH,
Tak 1 1HO3€MHUMH, 110 BIUIMBA€ HA MOJITUYHUM Ta €KOHOMIYHHMI PO3BUTOK KpaiHU.
Came TOMY BMIHHS TIPaBUJIBHO Ta OE3MOMHIIKOBO CKJIaJaTH AUTOBI TOKYMEHTU €
HA/I3BUYANHO BaXIUBUM JIJIs1 OyAb-IKO1 KpaiHH.

[Totpeba cycnuibcTBa B JIOKYMEHTaJIbHOMY OQOpPMIIEHHI pi3HUX (HaKTIB
JIEePKABHOTO, TIOJITHYHOTO, EKOHOMIYHOTO JKHUTTS, JUIOBHX CTOCYHKIB MIDK
opraHizarisiMyd, BUpOOHUYHMX BITHOCHH, @ TAKOX BITHOCHH MK WICHaMH CYCHUIbCTBA
B o(imiifHii 00nacTi, iX CHUIKYBaHHS CIPUYMHUJIA TOSBY IIJIOBOTO CTHIIO MOBH.
XapakTepHOIO OCOOJIMBICTIO JUIOBOTO CTHJIIO € MOTO TEOPETHYHICTh Ta 00’ €KTHBHA
opieHTOBaHicTb. OCHOBHUM BHUJOM JUJIOBOTO CTHJIIO € AOKYMeHT. Ha cboromHimHii
JIeHb B aHTTMCHKINA MOBI1 iCHY€ BEJTMKa KUTBKICTh PI3HUX BHUJIIB JOKYMEHTIB, HAHOIBII
NOIIUPEHUMH 3 HUX €: aKTH, aBToO10rpadii, pe3rome, 3asBU, TOBIIKH, BIATYKH, TOILIO.
JIOKyMEHT TOBHMHEH BIAIMOBIJaTH HEOOXIJTHUM YMOBaM, TakUM SIK JOCTOBIPHICT,
MEPEKOHJIMBICTD, BIIpEAaroBaHicTh 1 0hOpMIICHHS HAJIC)KHUM YHUHOM.

B aHrmiiicekiii MOBi ICHYIOTh HACTYMHI MiJACTHJII JiJIOBOTO CTHIIIO, TaKi 5K
3aKOHOJJABYM U, TUIUIOMATUYHUN Ta aIMIHICTPATUBHO-KAHIIEISIPChbKUN. 3aKOHO1aBUHIA
MJCTHIb 3aCTOCOBYETHCS Y 3aKOHAX, YKa3ax, CTaTyTaX, MOCTAHOBAX, KOJAEKCaX TOIIO.
AMIHICTPAaTUBHO-KAHIICISIPCHKUNA  TMIJACTUIL  3aCTOCOBYETBhCS Yy  TpodeciitHo-
BUpOOHMUI cdepi. JIumiaoMaTMyHUNA CTUIb 3aCTOCOBYETHCS Y  BIIHOCHMHAX

MDKHApOJHUX OpraHi3allii, MiANPUEMCTB, CTPYKTYp Ta OKpeMux rpomaisH. OTxe,
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MiACTHIII IJIOBOTO CTUITIO aHTJIIHCHhKOT MOBU BUKOPHUCTOBYIOThCS Y 6aratb0X 00J1acTsax
TISTTBHOCTI JTIOJIMHHM 1 € HEOOX1THUMU Ha YC1X PIBHSAX: BiJl IPUBATHOTO KUTTS TPOMAJISTH
70 MDKHAPOJHUX JIOMOBJICHOCTEH Ta yTO/I.

B xoni wamucanHs naHoi kBamiikaiiifHOT poOOTH MM O3HAMOMUIHUCA 31
JIHTBICTUYHUMU OCOOJTUBOCTSIMH MOBJICHHSI, JOCIIAWIN MOHATTS JIJIOBOTO JUCKYPCY
Ta OCOOJMBOCTI MaTepialiB, 10 HajeXaTb 0 UbOTO TUIY AHUCKypcy. Takox, Ha
MPUKJIaA1 TIEeBHUX MPUKIAIIB HaM BIAJIOCS MPOJEMOHCTPYBATH OCHOBHI MIAXOAH O
nepeKsaay MaTepianiB, ki HAJIEKATh 0 AUJIOBOTO THITY TUCKYPCY.

[Tixg yac mocmipKeHHS MU TPUKAIIUIA 0 BUCHOBKY, IO TIOHATTS AUCKYPCY € Ha
OaraTo MUPIIUM 3a TOHATTA CTHIIO. Lle € macTaBoro a1 TOro, MO i Yac aHalli3y
MIEBHOTO TUITY AUCKYPCY, CI1J 3BePTATUCS 10 KOMIUIEKCHOTO aHalli3y MOro CKIaJ0BHX
YaCTHH, TaKHX, SIK CTHJIBOBI, IEKCHYHI Ta TpaMaTHYHI acleKTH, 5Kl 1 HOPMYIOTh TaKe
3araJJbHOMOBHE TIOHATTS SIK TUCKYPC.

My  BU3HAQYMIM, IO OCHOBHUMH OCOOJWBOCTAMH  OQIMIHHO-TITOBUX
JIOKyMEHTIB, 1[0 HajieXaTh JO AUIOBOTO THUIy AMCKYPCY € HACTYIIHI: BiJICYTHICTb
€MOLIIHHOCTI1, CTUCIIICTb, SICHICTh, YITKICTb, JJAKOHI3M, CYBOpPE YIOPSAIKYBaHHS TEKCTY,
TOMY SIK JIIJIOBI BIIHOCHHHU MK MIAIPUEMCTBAMU a00 opraHizaiisiMu € ceporo oro
3aCTOCYBaHHHI.

Mu po3rasiHynu 0coOJIMBOCTI CTPYKTYpU Ta MepeKianay AUTOBUX JHCTiB. [Ipu
IBOMY CJI1J1 BIAMITUTH, 110 MPU iIXHOMY NEPEKIIaal 3 aHIIIChKOI MOBU Ha YKPATHCHKY
nepeKiiaiad Ma€ dYiTKO JOTPUMYBATHCS TIEBHOI Ta HEOOXImHOI CTpykKTypu. Merta
nepekiazgadya npu TNepekiaagi JOKYMEHTIB Mojsrac B TOMy, 100 BIpHO Ta 4YiTKO
nepesaTH 1 CeHC OpUriHaiy, 1 HOro CTHIIb, 1 B TOM e 4ac HeoOXiqHo 30epertu Gpopmy
tekcty. [Ipu nepexnani He peKOMEHAYEThCS POOUTH BUIBHOI 1HTEpIIpETallii TEKCTY Ta
3aCTOCOBYBATH IOMIPKOBaHY MIpy IMepeKiIagabkoi Tpanchopmariii.

Takok, MH BHUBYWIM Ta PO3TIAHYIM Kiacudikamii mepexaagarbKux
TpaHchopmalliii, Kl TPOMOHYIOTH BIAOMI BY€HI Ta JIHIBICTH. ICHYIOTH HacCTymHI

nepekiiamanpki  TpaHcdopMmarii: rpaMatudHi Ta JIeKcuyHi. Jlo rpaMatmaHMX
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TpaHcopmarlliii BiIHOCATHCS: JOJAaBaHHsS, OIMYIICHHS, 3aMiHa, MEpPECTaBICHHA Ta
LUTICHE TMepeTBOpPeHHs (WieHyBaHHS Ta o0 ’eAHaHHS pedeHb). Jlo JIeKCMYHMX
TpancopMarlii  BITHOCATHCA: KOHKpETH3aIlis, TeHepamizamis, KOMIIEHCaIis,
MOIYJIAIIS 00 CMUCIIOBHM PO3BUTOK Ta aHTOHIMIYHHM MEpeKIIa.

OTxe, mpoaHaizyBaBIIu 0arato J0KyMeHTiB O(iliifHO-A1IOBOTO CTHIIIO, MOXKHA
3pOOUTH BHUCHOBOK, IO MpPH MEpPEeKIaJl AUIOBUX JOKYMEHTIB OYIb-IKOTO THILY
HaWJacTilIe BXKWBAETHCS OMYIICHHS, SKUK ckiamae 24.9% 3 ycix pedeHb. Takox He
MEHIILy pOJib CKJaaae noaaBaHHs - 22%, 1e KOJIU 30UTIIYEThCSI KUIBKICTD CIiB a0
WICHIB PEYEeHHS, JJI TOro 100 MpU MepeKsajl 4YiTKO MEepelaTd 3MICT OpHUriHaTYy.
[TepecTanoBka cknagae 15.9%, 1ie ko1 3MIHIOETHCS MMOPSAOK CI1B Y CJIOBOCTIOJYYEHHI.
Jlocuth yacTo mMpU TepeKyazi BXKUBAaeThcsa 3amiHa — 14.7%, e KOIM OJWHULS
1HO3eMHOI MOBHU TIEPETBOPIOETHCS B OIMHHIIIO MOBHU TMEPEKIany, 3 HE3MIHHUM
JOTIYHUM 3HAYCHHSIM, aje 3 IHIIUM TrpaMaTUYHUM 3HAYeHHSM. Pifiie, BXXUBArOThHCS
o0'eqHaHHA Ta 4ieHyBaHHS peudeHb - 9%. Haiimenmny dacTuHy mepekIaganbKux
TpaHnchopmarliii, mpu mepekyiaal IUIOBHX JHCTIB, CKJIaJal0Th KOHKpETH3aIlis Ta
CMUCJIOBUH PO3BUTOK — 8%, reHepaiizanis , KOMIEHcalis Ta aHTOHIMIYHHUI nepeKia
CKJIafaroTh auure 5.5%.

Takum YMHOM, MOKHA CKa3aTH, 110 B XO1 HAIMCAHHS JaHO1 KBajiikamiiHoi
poOOTH MU BUKOHAJIH BCi 3aBJaHHS, MIOCTaBJICHI HA MOYATKY AOCTIIXKEHHS Ta
CHUCTEMAaTU3YyBaJId OCOOJIMBOCTI JUIOBOTO IUCKYPCY B aHIUIIMCHKIN Ta yKpaiHChKIN

MOBax.
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TOJATKHA

1. I would also like to know about

discounts that you provide.[59, c. 23]

S Takok XOTIB OM 3HATHU MPO 3HUKKH, K1

BHU HAJa€TcC.

2. I am writing in connection with an
advertisement for your English course.

[59, c. 20]

S mumry Bam y 3B'I3Ky 3 OTOJIOIIEHHSM

II0/I0 BAIIOTO KypCy aHTIIHCHKOI MOBH.

3. I am writing to complain about
ineffective work of your book service

centre. [59, c. 22]

A numy, mo0 MOCKApXKUTUCA Ha

Hee(DeKTUBHY poboty BAILIOTO

KHIDKKOBOTO IICHTPY.

4. I hope it would be possible for you
to replace it as soon as possible. [59, c.

23]

CnopiBarocs, mo Bu 3moxkere 3aMIHUTH
KHATY TakK IIBUAKO, HACKUIBKU IIe

MOXKJIHNBO.

5. There has been no replay to my

previous letter. [59, c. 29]

Ha wmiit wmunymuii nuct He Oyno

BIJIITOBI/II.

6. I’ve got your letter, and I am glad
to help you. [59, c. 26]

S orpumana Bam JgucT 1 Oyny pana Bam

JOIIOMOI'TH.

7. We  shall appreciate  your

cooperation in this matter. [59, c. 26]

Mu Oyaemo BIIUHI 32 Bally B3a€EMO/IIIO B

[IbOMY MU TaHHI.

8. If we can be of assistance, please

don’t hesitate to ask. [59, c. 26]

3Bepraiitecss B OyAb-SIKHM dYac, MH

3aBXIU pajl JOTIOMOTTH.

9. I would like to be placed on your
mailing list to receive all of your catalogs

for the upcoming year. [59, c. 37]

S xoriB Om, mob6 Mos anpeca Oyna
JI0JIaHa B Balll JIUCT PO3CHIIKH 1 1100 BU
HaJICJIaJld MEH1 BCl Ballll KaTaJOrd Ha

NPUIICIIHIN PIK.

10. Please send the catalogs and other
material to the address in this letter. [59,

c. 37]

bynp nacka, HajacuianWTe KaTajaord Ta
1HIII MaTepialiv 3a aJpecor0, BKa3aHO B

IIbOMY JIUCTI.




11. I would also like to receive any
special offers or sales notices as well. [59,

c. 37]

S Takox XOTiB OM OTpuUMaTd BCi
crenianbHl Mpono3uuii Ta 1HQopMalio

PO MPOJIAK.

12. I heard that you are a specialist in
this area, so I thought you may be able to

lend some assistance. [59, c. 49]

A uyna, mo BU € ¢axiBueM B Iiil ramysi,
1 mogymana, 1o BU MOTJIM O HaJlaTh MEeHi

JIESKY JTOTIOMOT'Y.

13. Thanks in advance for any

information you may provide. [59, c. 49]

3a3aneriap ASKYI0 3a Oyab-sKy HaJaHy

iHpOopMaTIIiio.

14. I understand that you received an
invoice from us, dated 19 April, which

quoted an incorrect bill amount. [59, c.

Hackinbku s po3ymito, BU OTpUMAaNH Bij
Hac paxyHOK-(akTypy, ngaroBany 19

KBITHS, B sIKii Oyna BKa3aHa HEBIpHa

84] cyma paxyHKY.

15. I have investigated the matter with | 1 yrouynuB me muTanHs B OyXranTepii,
our Accounts department who were | fka BIANOBIIAa€ 3a BIAIPAaBKY paxyHKIB-
responsible for sending out the invoice. | hakTyp.

[59, c. 90]

16. 1 apologise for this and the | I npunomy cBoi BubGaueHHs 3a IO

inconvenience it has caused. [59, c. 90]

MOMMWIKY 1 BCl HE3PYYHOCTI, $IKi BOHa

BUKJIMKAaJa.

17.  As always, if you have any

questions, please send them directly to

me. [59, c. 60]

Sk 3aBk M, AKIIO y BaC € SKICh MUTAHHS,

OyZb 1acka, 3BepTaiTecs NpsMo J10 MEHE.

18.  With reference to your enquiry I

enclose the documents you've requested.

3 MPUBOY BAIIOr0 MPOXaHHS, S TOJAI0

JOKYMCHTH, K1 BH 3aIlIUTyBaJINn.

19. 1 would be delighted to provide

more information. [59, c¢. 60]

S O6yB Ou nyxe paauil Hajgatu OLUIbIIE

1HpopMaIrii.




20.  Please refund my $500 deposit and

accept my apologies. [59, c. 89]

MOBEPHITh MOIO

bynb J1acKa,
nepenomary B 5008 i mpuiiMiTe MO1

BUOAUYEHHA.

21.  Therefore, [ request you to give me
one day permission of visiting your
company and allow me to inquire about

the marketing process. [73, c.2]

ToMy s mporry Bac JaTd MEHi OIHOTO
pa3y J03B1I BiIBiAATH Bally KOMITAHIIO i
MEHI  JI3HATHUCS

JO3BOJIMTH Ipo

MAapKETUHTOBUM IIPOLIEC.

22. Please let me know about your

reply at the earliest. [73, c.2]

Bbynab nacka, gaifte MeHi 3HaTU PO Bally

BIIIOBIIb IKOMOT'A [IBUJIIIIE.

23.  This letter is in regards to inquiry
about your new project in your real

estate. [73, ¢.2]

[le#t AUCT CTOCYEThCA 3aMUTy MPO Balll

HOBUU MIPOEKT Y Ballliii HEPYXOMOCTI.

24. I would like to know if you have | I xoTiB Ou 3HaTH, YU € y Bac SKHM-

any project which is in my budget. [73, | HeOynb TpPOEKT, SKU BXOAUTH B Mii

c.3] OIOIKET.

25. It would be really grateful if you | 1 Oymy nyxke BOSUHUN, SKIIO BH

can let me know the details or forward me | moBimomuTe MeHi moapoOuii  abo

your company brochure.[ 73, c.3] nepenviere  MeHi  Opomypy — Bamoi
KOMIIaHii.

26. We would be requiring laptop
which is easy to carry, portable, good ram
size and most important which suits our

budget. [73, c.3]

Ham Oyne mnotpibeH HOyTOyK, SIKHiA
JIETKO HOCUTU 3 CO0OO0, TOPTAaTHUBHUM,
XOpomuid 00'eM ornepaTUBHOI MaM'aTi 1,
SAKUHN

HaNTOJIOBHIIIIE, BIITOBIJIa€

HaIIOMY OIOJIXKETY.

27. I would like to know about the
varieties of laptop with all the features

that I have mentioned above. [73, c.3]

S XOTiB OM i3HATUCA [TPO BapiaTUBHOCTI
HOYTOYKIB 3 yciMa (QYHKIIAMH, SIKI 5

3rajgaB BUIIIC.




28.  This is in regards to my interview
that was held in your ABC Company on
25th May for the position of junior

consultant. [73, ¢.8]

Ile crocyeTbcs Moe€i cmiBOeciam, ska
BiOynacsa y Bamiid komnanii "ABC" 25
TpaBHSI  Ha

nocangy MOJIOAIIOTO

KOHCYJIbTaHTA.

29. This job is very important for me
and I am very sure about my selection as

my interview was good. [73, ¢.8]

L1 poGoTa ny>ke BakJIuBa JJIsl MEHE, 1 5
Jy’)Ke BIIEBHEHHMI y CBOEMY BHOODI, Tak

SIK MOsI CTTIBOECiIa MpOoMIIIa BAJO.

30. We can approve your loan after

check your credit rating. [73, ¢.8]

Mu MOXEMO CXBAJIWTH Balll KPEIHT
MICsT  TEpPeBIpKU  BAIIOro0 PEUTHUHTY

KPEJIUTOCTIPOMOKHOCTI.

31. Its bank policy to check for the
credit rating of the person applying for
the loan, of the credit rating is positive
than we can issue you the loan and if its
negative than we have to reject the

application. [73, c.10]

[lonitTuka OaHKy MoOJsTae B MepeBipli
PEUTUHTY KPeIUTOCTIPOMOKHOCT1 0COOH,
gKa TOAa€ 3asBKy Ha KpeauT, Ha

HAsBHICTh TMO3UTUBHOTO KPEAUTHOTO
PEUTHHTY, HDK MM MOXEMO BHJIATH BaM
KpPEJUT, a SKIIO BiH HETaTUBHUM, TO MU

MOBUHHI BIIXUJIUTH 3asBKY.

32.  We have to check the person’s

credit worthiness and credit rating

maintained by various credit bureau. [73,

c.10]

Mu MOBUHHI MepeBIpUTU
KPEIUTOCTIPOMOXKHICTh JIFOAUHU 1 HOTO
KPEIUTHUN PpEUTHHT, MATPUMYBAHUN

PI3HUMH KPEAUTHUMU OIOPO.

33. Having been frequent customer

and experience excellent customer
service in many of outlets I would be
delighted to be considered for any current

vacancies. [72, c. 2]

Bbynayun yacTum KJIiEHTOM 1 BiIUyBarOuu
BIIMIHHE OOCIYrOBYBaHHS KJIEHTIB Y
O0araTbOX TOPrOBUX TOYKax, s OyB Ou
paauii OyTH pO3MIISIHYTHUM Ha Oyab-sKi

MOTOYHI BaKaHCI].




34. Based on USDA FSIS guidance
and several public comments by FSIS,
our position is that we will not be
implementing testing for the top 6
STEC’s until more can be learned of the

prevalence of STEC’s are shown to be a

food safety concern in fed beef. [72, c. 2]

Buxonsiun 3 xepiBHUIITBa MiHicTepcTBa

CUICHKOT'O rocrnoaapcTsa CHIA
(USDA), Cnyx0m 6e3rexy Ta 1HCTEKIIii
xapuoBux mpoaykTiB (FSIS) Ta kinmbkox
nyOmiunux komeHrtapiB FSIS, nama
MO3UIliSl TONISATAaE B TOMY, IO MH HE
OyZeMo MPOBOIUTH TECTYBAHHS JJIs TOTI-
6 STEC, noku He Oyne 3'scoBaHO OibIe
STEC, saxi €

Ipo HOH_II/IpeHiCTB

po0IeMOI0 Oe3rnexku XapuoBUX

IPOAYKTIB Y KOPMOBIH SJTOBUYHHI.

35. I would just like to confirm the
main points we discussed yesterday. [58,

c. 20]

S xoriB OM TMiATBEPAUTH OCHOBHI

MYHKTH, K1 MM B4Opa 0OTOBOPUIIH.

36. If you can guarantee prompt
delivery and can guote really competitive
prices we may be able to place an order

with you. [58, c. 20]

SIKI10 BU MO’KETE rapaHTyBaTH HEranuHy

JOCTaBKY 1  TPU3HAYUTH  JIMCHO

KOHKYPEHTOCHPOMOXH1 I[IHU, MU O

MOTJIM TIOMICTUTH 3aMOBJICHHS y Balllii

bipmi.

37. Please enclose descriptive leaf lets
with your reply, and state what discount

you allow for quantities. [58, ¢. 26]

[Ipocumo Bac moaaTH 10 Balioi BiMOBI i
JUCTIBKM 3 OINHCOM 1 BKa3aTu, AKYy
3HIDKKY BH HAJIa€Te B 3QJICKHOCTI BiJ

3aMOBJICHOT KUJIBKOCTI.

38. Please send us an offer quoting
your best terms and discount for cash

payment. [58, c. 26]

HpOCI/IMO BUCJIAaTHU HaM

odepry,
MPU3HAYUBIIN HAUOUIBII BUT1IHI YMOBU

1 3HMKKY 3a IJIaT1K TOTIBKOIO.




39.  We shall be very grateful for any
assistance you can give us in this matter.

[58, c. 26]

bynemo BasiaHi 32 Oyab-AKy JOTIOMOTY,

Ky BU MOKETE HaJJaTU HaM Y 111i CIIpaBi.

40. We should require delivery within

4 weeks of placing the order. [58, c. 35]

Ham Oyne mnotpibHO mocTaBka He
Mi3HIIIe, HDK Yyepe3 4 THXKHI 3 MOMEHTY

3aMOBJICHHSI.

41. I am sure you will understand that
my actions will be in the best interests of

both our firms. [58, ¢. 35]

S cnoniBarocs BU 3p0o3yMieTe, 10 MO il

OynyTh Ha O61aro 000x Hammx (QipM.

42.
should the situation change. [58, c. 35]

I shall of course let you know

S, 3BmuaitHO, JaM BaM 3HATH, SKIIO

CUTYyaIlis 3MIHUTHCS.

43,
let me know. [58, c. 43]

If you need something else, please

Axmo Bam moOTpiOHO IIO-HEOYAB IIIE,

Oy/b J1acka, IOBiOMTE.

44. We are certain that a trial order will
give you full satisfaction and we shall be

very glad to hear from you. [58, c. 43]

Mu BrieBHEHI, 110 MPOOHE 3aMOBJICHHS

MOBHICTIO  3a/I0BOJIbHUTH Bammm
BUMOTaM, 1 OyZAeMo pajai OTpUMaTH BiJ

Bac 3BicTKYy.

45.  We can promise delivery in four | Mu  moxemo  OOIIATH  JOCTaBKY
weeks if we receive your order | IpoTSITOM MICAIS, SKIIO OTPUMAEMO
immediately. [58, c. 44] BaIllc 3aMOBJICHHS HETAalHO.

46. 1 will promptly advise you of the | I HeraliHo moOBiIOMJIIO BaM MpPO
results of the meeting and any | pe3yapTaTé 3ycTpiuli 1  OyAb-SIKHUX

agreements reached. [58, c. 56]

JOCATHYTHUX JOMOBJICHOCTAX.

47. If any new information becomes
known to you, please send it directly to
my attention as soon as possible. [58, c.

61]

Sxuro y Bac 3'IBISATHCA BITOMOCTI PO
OyIb-sKy HOBY 1H(popMmaIlito, Oyab jgacka,
BIJIIIpaBTe 11 MEH1 0OCOOMCTO MpU HepIii

MOKJIMBOCTI.




48.  Thank you for informing me about
the incident that happened three days ago
in our office during the office hours as

described in your letter. [58, c. 61]

JIsKyt0 3a Te, 10 BU MOBIJOMIIM MEHI
PO IHIUJEHT, SKUiA, 32 BalllUM OIHUCOM,
TpanuBcs B poOOUMii yac TpU JHI TOMY B

Haromy odici.

49.  Ifthe colours they have chosen are

not in stock, they will accept an
alternative provided the designs are those

stipulated on the order. [58, c. 64]

ko BuOpaHi HUMHU KOJIBOPH BIACYTHI

Ha CKJIai, BOHH PUKAMYTh
aNbTepHATUBHUI BapiaHT 32 YMOBH, IO
Iu3aiiH Oyne BIANOBIAATH TOMY, IO

3a3HA4Y€HO B 3aMOBJIEHHI.

50. We have all the items in stock and
will advise you about shipment in the

next few days. [58, c. 77]

Y Hac € Bci TOBapu Ha CKjIajal, 1 MU
POKOHCYJIBTYEMO Bac mpo BiampaBky B

HANOIMK4l KUIbKA THIB.

51. We regret this unfortunate
situation over which we had no control,
and apologize for the inconvenience

caused. [58, c. 80]

Mu mkoayeMo TpO IO HECHPHUSITIUBY
CUTYaIlif0, HaJl TKOO MU HE MaJIH HISIKOTO
KOHTPOJIO, 1 MPUHOCUMO BUOAYCHHS 3a

3aro/IisiH1 HE3PYYHOCTI.

52. We give you on the attached list
details regarding packing and marking.

[58, c. 99]

Mu HamaemMo BaM y J10JAaHOMY CIUCKY
JeTanbHy 1H(OPMAIlIIO TTPO YIMAKOBKY Ta

MAapKyBaHHS.

53. It has come to our attention that
you have missed a meeting requiring us
to send out this reminder about the

attendance policy. [71, c. 1]

Jlo mamoro Bigoma JIWIIO, IO BH
MPOIMYCTUIN 3YCTpI4, IIO BUMAarae BiJ
Hac po3iciaTud 1€ HaraayBaHHS TIPO

HOJIITUKY BIABIAYBAHOCTI.

54. We sincerely hope you are okay
and if there is something we should be

aware of, please reach out. [71, c. 1]

Mu mmpo croziiBaeMocsi, 0 3 BaMU BCe
B MOpSIAKY. SIKIIO € MOCh, MPO 10 MH
MOBUHHI 3HaTH, Oy/b JIaCKa, 3B'KITHCS 3

HaMHM.




55. We are sending you this reminder
to make you aware that your membership
may be in jeopardy with Biz to Biz. [71,

c. 2]

Mu HazcuIaeMo BaM Iie HaraJayBaHHS,
100 B 3HAJIH, IO Ballle YICHCTBO MOXKE
OyTu M 3arpo30to 3 Komnaxiew "Biz to

Biz".

56. In the event you miss a third
meeting in a row, or a fifth in a two-
month period, or thirteen in a year your

membership will be canceled. [71, c. 2]

VY BUMAJKY, SKIIO BU MPOIYCTUTE TPETIO
3yCTpiY MOCI1Ib, 200 M'ATY 3a JABa MICII],
a00 TPHHAAITY 3a PIK, BaIlle WICHCTBO

Oyze aHyJTbOBaHO.

57. Therefore, it is imperative that
each member is dedicated to their chapter
and weekly attendance should be of

utmost importance. [71, c. 2]

Tomy Bkpail BaXJIMBO, 100 KOKEH WICH
cycnuibcTBa OyB MPUCBAYEHUN CBOIN
riaaBl, 1

IIOTM)KHEBE  BIABITYBaHHS

IMOBMHHO MATH MEPHIOPAIHEC 3HAYCHHA.

58.  We hope this letter finds you well
and look forward to seeing you again next

week! [71, c. 3]

Mu criofiBaemocs, 110 1IeH JUCT 3acTaHe
Bac B J00OpoOMYy 3/10pOB'i, 1 3 HETEPHIHHAM

YeKaeMO 3yCTpidl Ha HACTYITHOMY TH>KH1!

59. Please find attached an updated

meeting agenda for your review. [71, c.

3]

bynes nacka, o3HaiiomMTecs 3 JOAAHUM
OHOBJICHUM TIOPSJIKOM JICHHUM ISt

BalIoro orisay.

60. It is hoped that these materials will
help all stakeholders follow the revision
process, whether or not you are able to

participate in the meeting. [71, c. 3]

Mu cnomiBaeMocs, IO Il Marepiaiu

JIOTIOMOXYTh BCIM 3aI[iKaBJICHUM

CTOpOHaM CTCXKHNTHU 3a IIpouccom

Meperysiay, HE3aJeKHO BIJ TOr0, YH

3MOXKETEe BU B35ITH Y4YacTh y Hapai.

61. Stakeholders who have already
confirmed their attendance do not need to

take further action. [71, c. 3]

3arrikaBieH1 CTOPOHH, K1 BIKE

M TBEP AN CBOIO y4acTh, HE

noTpeOyIOTh MOAAIBIINUX AiH.




62. Today is the deadline for|Croromni  kpaitHii  TepMmiH  aJA
completing your reviews. [71, c. 3] 3aBEPIICHHS BaIllUX PEICH31M.
63. Ifpossible, please ensure thatall of | flkmo 1me ™MoxnuBo, Oynp Jacka,

your reviews are submitted by Spm PST

today. [71, c. 5]

NepeKoHanTecs, 10 BCl Balli BIATYKH
OyayTh TpENCTaBlICHI CHOTOAHI A0 5

TOJIMHU BEUOPa 3a CXIJTHUM YaCOM.

64. We are writing to notify you that
the filming of a major motion picture
entitled “The Holy Devil” will be taking
place on the property located at 23, Noble
Road, and the sidewalk immediately

outside the house. [64, c.1]

Mu numeMo BaM, o0 ITOBIJOMHTH Bac,
o0 3WOMKH BEJIHKOTO (IIbMY Iix
HA3BOIO OyayTh

MPOXOJIUTH Ha AUIAHII, pO3TalloBaHii 3a

"Cpatuii  Jlusgson"

aapecoto HoGn-Poyn, 23, 1 Ha TpoTtyapi

BiZIpa3y 3a OyJIMHKOM.

65. Please find enclosed a statement of
permission from the local authority

allowing this to go ahead. [64, c.1]

byne nmacka, momaiite 3asBY Mpo 03BiN
B1J MICIIEBOI BJIaJH, IO JIO3BOJISIOTH IIE

3pOOUTH.

66. If you would Ilike more
information on this production and
behind the scenes access, Noble Road
residents are welcome to congregate
within the designated public tent across

the street. [64, c.1]

Skmo BU XoueTe OTpUMATH OuIbIIe
iHpopMalii Mpo M0 MOCTAHOBKY 1
3aKyiicHUM goctyt, kuteni Hobn-Poya
CrieliagbHO

MOXYThb  3i0paTucs B

BIJIBEICHOMY T'POMAaJChbKOMY HaMeTi

qyepes J0pory.

67. You are hereby notified that a
lawsuit in the name of Cora D. Anderson

has been filed against you. [64, c.2]

[lum Bu MOBIZOMIISIETECS, IO MO30B HA

imM'st kopu J[. AHIEpCOH MoaHo Ha Bac 10

cyny.

68.
highly

To respond to these claims, we

suggest you hire legal

representation. [64, c.2]

[[{o6 BiAMOBICTH Ha L1 HpeTEeH31i, MU
HACTIHHO PEKOMEHIYEMO BaM HalHATH

IOPUINYHOrO IMPEaACTABHUKA.
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69. be receiving more

the

You will

information soon as to when

discovery hearings will be taking place.

[64, c.5]

Hezabapom, Bu otpumaere Ouibin
JeTanbHy 1H(POpPMAII0 TMPO TE, KOJIH
Oyae NpPOXOAMTHU CIyXaHHS CTOCOBHO

BIIKPUTTSL.

70. There must have been a
misunderstanding as we have already
contracted with another company to take

care of safety issues. [58, ¢.2]

MabyTtp, crajocs  HENOPO3yMIHHA,

OCKUTbKM MU BXK€ YKJIIA KOHTPAKT 3
IHIIIOKO  KOMIIAHIEIO

HAa  BUPIMICHHS

MATAHb OE3MEKH.

71.  Our current contract runs for two
more years, after which time we will be
pleased to reopen discussions with your

firm. [58, c.2]

Ham HuHINIHIA KOHTPAKT pO3paxoBaHUM
e Ha JBa POKH, MICJISI YOTO MU Oy/1eMO
paal BIIHOBUTH TIEPETOBOPH 3 BaIOIO

dbipmoro.

72. Due to skyrocketing candy

consumption, Doe's will no longer

provide unlimited free candy bars to

employees. [58, c.2]

Yepes cTpiMKe 3pOCTaHHS CIOKUBAHHS
nykepok Kopmopairiss "Doe" Ounbiiie He
HaJlaBaTUMeE CriBpOOITHHKAM
HEOOMEXXEeHY KUIBKICTh O€3KOIITOBHUX

[IOKOJIATHUX OATOHYUKIB.

73. In the long run this will almost
certainly cost less than the larger-sized
clothes you would have been buying, had
the chocolate intake remained so high.

[58, c.6]

Y JOBroCTpOKOBIA TMEPCIEKTHBI II€

Maibke HaleBHO  Oyne

KOIIITYBaTH
MEHIIIE, HDX OJST OUIBIIOr0 pPO3MIpY,
AKUN BU O KynmyBaJIM, IKOM CITOKMBAHHS

IIOKOJaay 3aJIUIIaI0CAa TAKUM BHUCOKHM.
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74.  In our ongoing efforts to improve
your employee benefits, we are pleased to
announce that effective September 1,
Doe Corporation will participate in a
savings plan available to all full-time

employees. [54, ¢.3]

Y Hamux MNOCTIHHUX 3yCHUIAX TIO

MTOJIIITIIICHHIO BaIlIuX ITUTBT
CIIBpOOITHHKAM MU pajl TOBITOMHTH,
1o 3 1 BepecHs Kopmoparist "Doe" Gyne
Opati ydYacTh B OIIAJHOMY IUIaHI,
BCIM

JIOCTYITHOMY ITaTHUM

CIiBpOOITHUKAM.

75.  For anyone who saves at least 3%
in the master retirement plan through

payroll deduction each month, Doe

Jns TX, XTO 3a01aKye He MeHie 3%
y TOJOBHOMY TIEHCIHHOMY IIIaHi 3a

paxyHOK BUpaxXyBaHHS 3apOOITHOI MIaTH

Corporation will deposit a matching | momicsiiisg, Kopmopamis "Doe" Oyxe
3%.[54, c.3] BHOCHUTH BimoBiaHI 3%.
76. The benefits office will mail | Odic niner BigOpaBUTH IOAATKOBY

further information and enrollment forms

to your home address. [54, c.8]

iHbopMalio Ta peecTpauiiHi Gopmu

IMOIMTOKO HA Ballly JOMAITHIO aApeCy.

77.  They will also hold a meeting on
August 15, to explain the program and

answer questions. [54, c.8]

Bonu Takox mpoBeayTh 3ycTpiu 15
cepnHs, MO0 MOSCHUTU TMporpamy I

BIIIOBICTH Ha IUTAaHHA.

78.  Ifyou plan to participate, you must

sign up before August 20. [54, c.8]

HKH_IO B INIAHYETC B3ATH Y4YaCTb, TO

MOBUHHI 3apeecTpyBaTucs 10 20 ceprHs.

79. If, for some reason, the main office
cancels the change, we will no longer be
able to employ Mr. Doe beyond July 31.

[60, c.2]

SIk110 3 sIKOiCh MPUYMHU TOJOBHUM 0dic
CKacy€e 3MiHYy, MU O1LJIbIIIE HE 3MOKEMO

HaitusaTi Mictepa oy micast 31 Jlunus.
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80. We feel good about the company's
current plans for expansion and look
forward to continued cooperation. [60,

c.2]

Mu nobpe craBUMOCS [0 TOTOYHHUX
IUIAaHIB KOMIIaHIi 3 PpO3IIHUPEHHS 1

CIIOAIBAEMOCS Ha TTOAANBIITY CITIBIIPAIIFO.

81. I am writing to you in response to
your Internet advertisement requesting

applicants for the position of Technical

A numry BaM y BiAmoBiAsr Ha Bare
OTOJIOUIEHHSI B IHTEPHETI 3 MPOXAHHIM

MPUHHATH MEHE Ha I0Caay TEXHIYHOTO

Writer in  Springfield University's | nucbMeHHUKa B apXeoJIOTTYH1!

archaeology laboratory. [60, c.2] naboparopii Crpinrdinacskoro
YHIBEPCUTETY.

82. I wrote the chapter detailing | Kpim Toro, s H©HamumcaB po3ail 3

survey methods for Dr. John Doe's "Final | aetansaum OTHCOM METO/IIB

Report on the Centerville Field School
Project." [60, c.4]

OOCTeXXeHHs IJs1  "3aKIIOYHOTO 3BiTY
nokropa Jlxona Jloy mpo 1mpoekrt

CEHTEPBUILCHKOI MOJIBOBOT KO,

83. Please see the attached resume for
further details of my qualifications. [60,

c.4]

bynes nacka, o3HaiiomMTecs 3 JOAAHUM

pesome IS OTPUMaHHS OUIBIII
MOKJIamHoi  iHpopmalii Mmpo MO
KBaUTi(piKaIIiIO.

84. As you will notice from my
enclosed resume, I have several years'
experience as an English teacher and 1|
recently earned my MA degree from

Springfield University. [75, c.2]

SIKk BM MOXKETE€ IIOMITHTH 3 MOTO

JIOJIAHOTO PE3IOME, Y MEHE € KUJIbKA POKIB

JIOCBITY pobotH BHUKJIaa4eM
aHIJIHCBKOT MOBH, 1 s HEIIOJaBHO
OTpHUMaB CTYIIIHb MaricTpa B

CrpuHrgiaCchKOMYy YHIBEPCUTETI.
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85. If this possibility interests you, I

would welcome the opportunity to

discuss the matter further. [75, c.2]

SIk11o Taka MOKIUBICTE Bac 11ikaBuTh, S1
OyB OM paauii MOXJIMBOCTI OOTOBOPUTHU

1€ TATAHHS JTOKJIaIHIIIIE.

86.  Per your request, I am forwarding

you a copy of my resume. [75, c.3]

3a BallluM 3alUTOM s TEPECHIIAI0 BaM

KOIIIFO CBOT'O pe3roMe.

87. I also believe my experience at
City Corporation would make me a
valuable member of the Doe Resources

team. [75, c¢.5]

Sl TakoX CHOAIBArOCs, IO MIH JIOCBIJ
poOOTH B MICBKIl Kopmopallli 3poOUThH
MEHEe LIHHUM WIEHOM KoMaHau Doe

Resources.

88. It is with personal regret but warm
wishes that [ announce the retirement of

Jane Doe, effective May 31. [55, c.12]

3 ocobuctuM KajeMm, ajne 3 TEIIUMU

noOaKaHHSIMU S OTOJOLIYID  TPO
BincTaBky Jkein Jloy, mo BcTymae B

cuiny 31 TpaBus.

89. We invite all employees to extend
their good wishes to Jane in her new

endeavors. [55, c.12]

Mu 3amnporryemMo BCiX CHIBPOOITHHKIB
nepenaTy cBoi 7o0pi mobdakanus J[xeiH

B 11 HOBUX ITOYWHAHHAX.

90. We received your shipment within
one week, but the letterhead carried

another firm's address. [55, ¢.12]

Mu oTpumanu Ball BaHTaX MPOTITOM
OJIHOTO TIDKHS, aje Ha OnaHky Oyna

BKa3aHa ajpeca HI101 hipMu.

91. I am returning the stationery under

separate cover, with the needed

correction noted. [55, c.14]

Sl moBepTrar0 KaHUEIAPCHKE IPUIAANs

i ~ OKPEMOK  OOKJIaJAMHKOIO, 3

HEOOX1THOO TTOMPABKOIO.

92. I will appreciate your sending me
the correct stationery as soon as possible.

[55, c.14]

S Oyny BOSYHHMH, SIKIIO BU HATIIUIETE

MeHi MpaBUJIbHI KaHIICJIAPChKI

HpI/IHaHC)KHOCTi SAKOMOTI'a IIBUALIC.
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93.  As it was very important for me to
know the right answer, I could have
become victim of the wrong information.
I would like to complain about the
mistake of one of your specialists which

cost me time and money. [42, c.7]

Ockinbku MeH1 OyJlo JyXe BaKIUBO
3HaTH TMPABUJIBHY BIJAMOBIAL, 1 S MIT
MPOCTO TMOCTPaXJAaTH dYepe3 HEBIpHY
iHpopManito, To s O XOTIB Bam
MOCKApKUTUCS Ha TIOMUJIKY BaIlIoOro
¢daxiBug, sKa KOIITyBajJa MEHI yacy 1

I'POLLIEH.

94. If you assume that you have
already done your best to repair my
computer, then I would like to get my
money back so that I could repair it in

another company. [42, c.7]

Sk1110 BU BBaXkaeTe, 110 3pOOIIIH BXKE BCE
0 MOIJIM, 100 BiAPEMOHTYBaTH Mii
KOMIT'IOTEp, TO 51 O XOTIB MOBEPHYTHU CBOI
rpoiri, o0 3pOOUTH PEMOHT B I1HIIIN

KOMMaHii.

95.  Iwould like an opportunity to visit
with you to get your insight and
suggestions on where my skills and
abilities would be of the greatest value to
the company, and to inquire about

possible job openings with the company.

[71, c.5]

S X0TIB OM MaTH MOKJIUBICTh 3yCTPITHUCS
3 Bamu, 11100 oTpuMatu Baiie po3yminHs
1 MPOMO3UIIIi TIPO Te, 1€ MOi HABUYKH Ta
HANUOUIBIITY

31I0HOCTI MaTUMYTh

IIHHICTh IS KOMIIAHIi, a TaKoX

JI3HATHCS TPO MOXKJIMBI BaKaHCIi B ITIH

KOMITaHii.

96. We are contacting the plant
producing Lada Cars on the question
raised by you and will write to you
immediately upon receipt of their reply.

[71, ¢.5]

Mu 3BSDKEMOCS 3 3aBOJIOM 3

BUpoOHMIITBAa aBToMOOUTIB «Lada» 3

IOCTaBJIEHOTO BaMH OUTAHHA 1

HAlMIIeMO BaM  Bigpa3dy K  Micis

OTpUMaHHS iX BIATOBIII.
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97. Our factory would have no

problem in producing the 6000 units you
asked for in your enquiry. [74, ¢.2]

Hama ¢dalpuka He MaTtume KOJHUX
npobiem y BupoOoHuTBI 6000 0quHULIb,

K1 BU MIPOCUIIA Y CBOEMY 3aITUTI.

98.  Details of our export prices and
terms of payment are enclosed, and we
have arranged for a copy of our catalogue

to be sent to you today. [55, ¢.89]

JeranpHa  iHpoOpMalis Tpo  Hammi

EKCIIOPTHI I[IHU Ta YMOBHU OILJIATH
JIOJAIOTHCS, 1 MU JIOMOBMJIMCS, 1110 KOITIA
HAIIIOTO KaTanory Oy/e BiipaBlicHa BaM

CHOTOJIHI.

99. When you have had the

opportunity to see the samples for
yourself, we are sure you will agree that

they are of the highest quality. [55, c.89]

Konu y Bac 6yae MOXKIUBICTh 0COOHCTO

O3HAMOMUTHCS 31  3pa3kaMH, MU
BIIEBHEHI, 1[0 BH MOTOJUTECA 3 TUM, IO

BOHHU HAWBHUIIOI SAKOCTI.

100. We think our articles will be just
what you want for the fashionable trade,
and look forward to the opportunity of
doing business with you. [55, ¢.63]

Mu nymaemo, mo Hamr cTaTTi OyayTh
caMe THUM, IO BU XO4YeTe JII MOJHOI
TOPTiBNi, 1 3 HETEPIMIHHIM YEKAEMO

MOJKJIMBOCTI BECTH 3 BaMHU O13HEC.

101. We are enclosing details of our
terms of payment, and would be happy to
discuss discounts with you if you would
kindly let us know how large your orders

are likely to be. [55, ¢.70]

Mu nokiamaemMo IOKJIaIHY 1H(OpPMAIIito
PO Halll YMOBH OIUIATH 1 OyJaeMo pa/i
OOrOBOPUTH 3 BaMH 3HFJKKH, SKIIO BU
JI00'I3HO MOBIJOMHUTE HaM, HACKUILKHU

Benkil Bari 3aMOBJICHHS.

102. We are glad to confirm that we can
deliver part of the goods required from
stock. [55, ¢.70]

Mu paal DIATBEPAUTH, IO MOXKEMO
JIOCTaBUTHU YaCTUHY HEOOX1THOTO TOBAPY

31 CKJIay.
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103. There is a brisk demand for this
type of equipment in our country and we
may be able to place a substantial order
with you if your prices are competitive

and your deliveries are prompt. [45, c.18]

V Hamriit kpaiHi iCHy€ BEJIMKUM TIOTUT Ha
el BUA OOJaIHAHHSA, 1 MU MOXKEMO
PO3MICTHTH Yy Bac 3HAYHE 3aMOBJICHHS,
LIHU OyayThb

SIKIIIO Barl

KOHKYPEHTOCTIPOMOXKHUMHU 1 Bamri

MOCTaBKU OyAYyTh HIBUJIKUMHU.

104. All our machinery is guaranteed
for three years against normal use and we
have several agencies in your country
with home-trained mechanics to service

all our products. [11, ¢.34]

Bce Hamie obGnagHaHHS Mae TapaHTIIO

OpOTATOM  TPHOX  POKIB  TIPOTHU
HOpPMAJIBbHOTO BUKOPUCTAaHHS, 1 y Hac €
KUIbKa Aare’HTCcTB Yy Bamlid KpaiHi 3
HABYEHMMHU HaA JIOMY MEXaHIKaMU IS

00CITyrOByBaHHS BCiX HAIIUX MPOIYKTIB.

105. We would like to confirm that
payment is to be made by irrevocable

letter of credit, which we have already

applied to the bank for. [11, c.34]

Mu xoTinu 6 MiATBEPAWTH, IO OIUIaTa

31HACHIOETHCS OE3BIIKINYHAM

AKPCAUTHUBOM, 3a SAKNM MH BXKC

3BCPTAJINCS B OaHK.

106. Although we anticipated a higher
trade discount than 15%, we will place an
initial order and hope that the discount
can be reviewed in the near future. [11,

c.50]

Xoya MM O4YIKyBaJld OUIBLI BHUCOKY

TOProBy 3HIKKY, HDK 15%, w™u

PO3MICTUMO ITOYaTKOBE 3aMOBJICHHS 1
CIIOJIIBAEMOCSI, IO 3HM)XKKAa MOXE OyTH
MepETJITHyTa B HaHOIMKIOMY

MaliOyTHHOMY.

107. We are aware that other models
will not suit your requirements, but hope
that the dispute will be settled soon and
that we will be able to supply you. [74,
c.15]

Mu Bignaemo co6i 3BIT B TOMY, IO 1HIII
Moziesll He OynyTh BIANOBIAATH BalllUM
BUMOraM, ajie  CIOJIBaEMOCS, IO
cylepedka CKopo OyJle BperysiboBaHa 1

10 MU 3MOXkeMo Bawm ix Hazmatu.
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108. Our company relies on quick sales,
low profits, and a fast turnover, and
therefore we cannot offer long-term

credit facilities. [74, c.14]

Hama xommnaHis poOWTH CTaBKY Ha
MIBUAKI TPOJAX1i, HU3bKUI MPUOYTOK 1
HMIBUJIKUI 000pOT, TOMYy MU HE MOXXEMO
3aMpoINOHYBAaTH IOBIOCTPOKOBI KPEIUTHI

JHHII.

109. As you appreciate this will take
some time, but we are confident that we
should be able to deliver consignments to
our customers by the middle of next

month. [65, ¢.20]

Sk BU po3yMieTe, Lie 3aiiMe JesKUil yac,

ajJje MM BIIEBHEHI, IO 3MOEMO

JIOCTABUTH BAHTAXX1 HAIIUM KJIIEHTAM 10

CCPpCANHU HACTYITHOT'O MiC}IHSI.

110. I would confirm that it complies
exactly with your specifications and I
would be grateful if you could arrange for
a release note as soon as possible, to
enable us to dispatch the unit to your

shippers. [61, ¢.22]

Sl 0 miaTBepAWB, MmO BIH TOYHO

BIJIMTOBIIa€ BAIINM crierudikailism, i 0ys

OM BIAYHME, SKIIO O BH MOIIH

SKHAWIIBUIIE OpPraHi3yBaTH JO3BUI Ha

BIABAaHTA)XKEHHsA, MO0 MH  MOIVIA

BIJITPaBUTH IPUCTPIi BaIllUM

BaHTAXXOBIJAMIPABHUKAM.

111. If therefore the quality of your
machines is satisfactory and the prices
are right, we expect to place, regular

orders for fairly large numbers. [61, ¢.22]

Tomy, SKIIO SKICTh BalllMX MAaIIUH

3QJI0BUTbHA 1 I[IHM TPaBWIbHI, MH

PO3PaxOBYEMO PO3MICTUTH PETYISIPHI
3aMOBJICHHA  Ha

JOCHUTB BCIIUKY

KUIBKICTB.
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112. You may rely on our giving
prompt attention to this and any further
orders you may place with us and we will
of course notify you by email or fax as

requested as soon as your order is

Bu MokeTe po3paxoByBaTH Ha HaIly
OMEpaTUBHY yBary 10 IbOTO Ta OyIb-
SKUX IHIIHUX 3aMOBJIEHD, SIKI BU MOJKETE
pPO3MICTUTH y HAac, 1 MH, 3BHUYANHO,

HOBiZ{OMI/IMO BaC CJICKTPOHHOIO IMOIITOXO

shipped. [61, ¢.23] abo  ¢akcoMm, SK TUIBKHM  Balle
3aMOBJICHHS Oy/e BiAMpPaBJICHO.
113. You will no doubt yourselves be | Bu, 6e3 cymuiBy, cami mnoTpebyere

claiming compensation from the railway,
in which case we shall be glad to assist
you with any information we can give

you. [61, c.28]

KOMIICHCAIIIIO BiJ 3ali3HUIN, 1 B I[bOMY
BHMAJAKy MH OyIeMo paji JOTMOMOITH
iHpOopMaIIi€ro,

BaM  OYIb-SIKOIO AKY

3MOXXCMO HaJdaTH.

114. It is essential that we deliver this
consignment to our Swedish customers
on time as this was an initial order from
them and it would give us an opening in

the Scandinavian market. [61, ¢.28]

Jly>xe BaXIuBO, 1100 MU JOCTaBUJIHU ITIO
MapTiF0 HalOIUM IIBEACHKUM KIIIEHTaM
BYACHO, TaK SK II¢ OyJio MOYaTKOBE
3aMOBJICHHS BiJ HHX, 1 IIe¢ Jajio 0 Ham
MOXKJIMBICTh BUUTH Ha CKaHIMHABCHKUI

PHHOK.

115. Let us apologize for your order not
being delivered on the due date and for
the problems you have experienced in
getting in touch with us about it. [61,
c.28]

Jlo3BOoIbTe HaM BHOAQUUTHCS 32 TeE, IO
Ballle 3aMOBJICHHS HEe OYyJI0 JOCTABICHO Y
BCTAHOBJICHUW TEpMiH, a TaKOX 3a
npoOJemMu, 3 SKAMH BH 3ITKHYJIHCA,

3B'S13aBIIMCH 3 HAMH 3 LIOT'O IIPpUBOLAY.
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116. Once again let us say how much
we regret the inconvenience this delay
has caused and emphasize that it was due
to factors we could not have known about
when we accepted your delivery dates.

[61, c.28]

[Ile pa3 mo3BOJNBTE HaM CKasaTH, SK
CWJIBHO MU HIKOAYEMO PO HE3PYUYHOCTI,
BUKJIMKaH1 LI€IO0 3aTPUMKOIO, 1
HIAKPECTUTH, 110 Le Oyl0 BUKIMKAHO
(akTopamH, Ipo sIKi MM HE MOTJIM 3HATH,

KOJIM TIPUHAMAaJIH Ballll JaTH JOCTABKHU.

117. We are a large music store in the

centre of Poitiers and would like to know
more about the re-writable and
recordable CDs you advertise in this

month’s edition of ‘Lectron’. [61, ¢.34]

Mu € BeIMKUM MY3UYHHM Mara3puHoM B
nentpi Ilyatee 1 xoTiim © ni3HATHCA
Ounble

npo  Tepe3anucyBaHi 1

3amMUCyBaHl KOMMAKT-AUCKH, SKI BH

pekinamyete y BUIycky "JlekTpoHa" 3a

EN MICHILb.

118. We would appreciate it if you

could send us some samples. [61, c.34]

Mu Oynu © myxe BASYHI, SIKIO O BU

HAJICJIAJIA HaM KUTbKa 3pa3KiB.

119. We would also like to know if you
offer any trade discounts. [61, c.34]

Mu TakoX XOTUIM O 3HATH, YU
MPOMOHYETe BH  OyAb-sKi  TOProBi
3HUKKH.

120. We can assure you that the Alpha
2000 is one of the most outstanding
machines on the market, and our
confidence in it is supported by our five-

year guarantee. [61, ¢.23]

Mu MoxeMo 3armeBHUTH Bac, 1o Alpha
2000-oaHa 3 HAWBUIATHININX MAIIWH Ha
pUHKY, 1 Hamia BIEBHEHICTh B HIl
OIATPUMYETHCS  HAILIOIO  M'ATHUPIYHOIO

rapaHTi€lo.

121. The model has now been
improved. Its steel casing has been
replaced by strong plastic, which makes
the machine much lighter and easier to

handle. [61, c.23]

3apa3 Mozenb BIOCKOHAJICHA, a caMme,
Horo craneBuii Kopnyc OyB 3aMiHEHUU
MIIIHUM TIJIACTUKOM, 1110 POOUTH MAIIIMHY

Habararo Jeriie 1 mpocTiiie B 00iry.
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122. Tareton Plastics have produced a

high-quality  substitute, ‘Letherine’,
which has the texture, strength, and
appearance of leather, but at less than a

quarter of the cost. [61, ¢.28]

Kommaniss Tareton Plastics BupoOwmia

BUCOKOSIKICHUN 3amiHHUK "Jlerepun",

AKUW  Ma€  TEKCTypy, MIIHICTh 1

30BHIIIHIN BUIJISAA WIKIPH, ajie MEHII HDK

3a YBEPTh BAPTOCTI.

123. I regret to say that we no longer
produce the type of stapler you refer to as
there is no longer sufficient demand for

it. [61, ¢.28]

Sl 3 ’kajeM NOBHMHEH CKa3aTH, IO MH
OuTbllle HE BUPOOJSIEMO CTEIUIEp TOTO
TUITY, TIPO SIKU BU TOBOPHUTE, OCKIIBKU
HAa HBOIO OUIbIIE HEMAa€ JOCTATHLOI'O

TOTUTY.

124. We manufacture the product you

require, but we only deal with

wholesalers, not retailers. [60, ¢.7]

Mu  BupoOmsieMo  TOTpPiIOHUN  Bam

NPOIYKT, ajle MAaeMO CIpaBy TUTBKH 3
po3apiIOHUMHU

OIITOBUKaMH, a HC 3

TOPTOBILSIMH.

125. We enclose our summer catalogue,
which unfortunately is only published in

English. [60, c.7]

Mu poxkiaga€eMoO Halll JITHIA KaTajor,

SKWM, Ha JKajlb, BHUJAETHCI TUIBKH

AHTJI1HCHKOI0 MOBOIO.

126. We enclose our booklet on the
Omega 2000 and are sure you will agree
that it is one of the finest machines of its

kind. [60, c.8]

Mu npoxnagaemMo Hairy Opomypy mpo

Omega 2000 1 BHEBHEHI, BU

1o
noroauTeca, MmO IO OJHa 3 Kpalux

MaIlIMH Y CBOEMY POJI.

127. As the enclosed booklet cannot
really show the efficiency of this system,
we would be happy to arrange for our
representative to visit you and give a

demonstration. [60, ¢.8]

OckibKH 0/1aHa OpolIypa HE MOXKE
JIACHO MOKa3aTH ¢()eKTUBHICTh
CUCTeMH, MU OyZeMO pajii OpraHizyBaTH
JUTSL HAIIIOTO TPEACTaBHHUKA BI3UT JI0 Bac

1 IPOBECTH JIEMOHCTPAILIIO.
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128. The enclosed catalogue will give
you an idea of the type of sound
equipment we produce, but may we
suggest that you also visit our agent’s
showrooms in Rotterdam where you can

see a wide range of units? [76, c.2]

Jlomanwuii KaTajor AacTh BaM ySBICHHS
PO THUII 3ByKOBOTO 00JIaTHAHHSA, K€ MU
BUpOOIsIEMO. U MOXKEMO MU
3aMpONOHYBATH BaM TaKOX BiJBiaTH
BHCTaBKOBI 3QJIM HAIIIOTO areHTa B
Porrepnami, e BU 3MOXKeTe MOOAYNTH

HIMPOKUN aCOPTUMEHT IPUCTPOIB?

129. Before installing the equipment,
we would like to send Mr Tony Griffith,
our Chief Engineer, to look over your
plant and prepare a report on the
particular

installation, taking your

requirements into account. [76, c.2]

[lepen ycTraHOBKOIO OOJagHAHHS MU

XOTUIM O MOCJaTH HAIIOr0 T'OJIOBHOI'O

I'piddira,

OTJISHYTH Balll 3aBOJI 1 MIATOTYBaTH 3BIT

iHkeHepa, mnaHa  ToHi

IpoO BCTAHOBJICHHA 3 YpPaXyBaHHIM

BalllMX KOHKPCTHUX BUMOT.

130. Because of their low price, and the
small profit margin, we will not be
offering any trade discounts on this

consignment. [76, c.5]

UYepe3 iX HHM3bKY I[IHY 1 HEBEIUKHM
npuOyToK MU He OyAeMO IpPONOHYBaTU

HISIKHX TOProBUX 3HUKOK Ha IO HapTiIO.

131. We have sent, by separate post,
samples of the advertised CDs and other
brands we stock, and would urge you to
place an order as soon as possible as there
has been a huge response to our

advertisement. [76, c.6]

Mu BianpaBWIA OKPEMOIO MOIITOIO
3pa3Kul PEKIIAMOBAaHUX KOMIIAKT-IAHMCKIB
Ta IHIIUX OPEH/IIB, K1 Y HAC €, 1 HACTIMHO
PEKOMEHIYEMO BaM 3poOuTH
3aMOBJICHHSI IKOMOT IIBHIIIE, TAK SIK HA

Hally pekjiaMmy OyB BeJIMUE3HUH BIATYK.

132. We would be glad to accept orders
for any number of pieces, and can mix

sets if required. [76, ¢.6]

Mu Oyaemo paal NpUiHATH 3aMOBJIEHHS
Ha Oyab-AKy KUIBKICTH JeTajeil 1 mpu

HEOOX1THOCTI MOKEMO 3MIIIaTH HabopH.




22

133. If there is any further information
you need, please contact us, or go to our

website at the address above. [76, ¢.6]

Sxmo  Bam  moTpibHa  Oyab-sika
nonatkoBa iHpopmaris, OyAb Jacka,
3B'SDKITHCS 3 HAMH a00 MEPEIITh Ha HaIIl

BeO-CalT 3a BKa3aHOIO BHUIIIE aJPeCcoro.

134. You will see that our prices are
quoted CIF to Eastern Canadian seaboard
ports and we are offering a special 10 %
discount off all net prices, with delivery
within three weeks from receipt of order.

[65, c.10]

Bu nmoOauute, 110 Hamm IiHA BKa3aHl Ha

ymoBax CIF B moprax CXiIHOTO

KaHAJICBKOTO  y30epexxs, 1  MH
NPOMOHYEMO crieniaabHy 3HIKKY 10%
Bil yCiX YHCTHX I[iH 3 JOCTaBKOIO
MPOTATOM TPHOX TIKHIB 3 MOMECHTY

OTpHUMAaHHs 3aMOBJICHHA.

135. We can offer you a quantity
discount, which would be 5 % off net
price for orders over £2,000, but the usual
allowance for a trade discount in Italy is
15 %, and we always deal on payment by
sight draft, cash against documents. [65,

c.10]

Mu MoOXeMO 3alpoNoOHYBaTH  BaM
3HMKKY Ha KUIBKICTB, siKa ckiane 5% Bin
YUCTOI I[IHU 11 3aMoBJIeHb TToHag 2000
GyHTIB  CTEpiiHTIB, ane 3BHUYAlHA
HaJ0aBKa 3a TOPTOBY 3HIKKY B Itamii
CTaHOBHTL 15%, 1 MM 3aBXId MaeMoO
CIIpaBy 3 OIUIATOI0 3a MpEJ'sBICHHSIM

BEKCeJsl, TOTIBKOIO MPOTU JOKYMEHTIB.

136. We are sure you will find a ready
sale for our products in England, as have
other retailers throughout Europe and
America, and we hope very much that we
can reach agreement on the terms quoted.

[65, ¢.12]

Mu BrneBHEHI, 110 BH 3HAMJIETE TOTOBUI
MPOJaX HAIIOI MPOAYKIIi B AHIIII, 5K 1
1HIII po3piOH1 TOProBIli MO BCii €Bpori
Ta AMEpHIll, 1 MU AyXe CIOAIBAEMOCH,

mo 3MOXEMO  JOCATTH  yroaum Ha

3a3HAYCHUX YMOBaX.
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137. We feel sure you will agree that
this i1s a very competitive estimate,
bearing in mind that we use topquality
backed by a

materials one-year

guarantee. [65, c.12]

Mu BnieBHEHI, 1110 BU MOTOJUTECS, 11O 11€
Jy’)K€ KOHKYPEHTOCIIPOMO’KHA OI[IHKa,

oepyun 10 110 MH

BUKOPHUCTOBYEMO

yBarw,
BHCOKOSKICHI
MaTrepiand, MiAKPITUICHI TapaHTi€l0 Ha

OJIVH DIiK.

138. We can also confirm that the job
will be completed before the end of
February provided that no unforeseen

circumstances arise. [65, c.12]

Mu TakoX MOXEMO MiATBEPIUTH, IO
pobota Oyae 3aBepiieHa A0 KiHIA
JIOTOTO 32 YyMOBH, IIO0 HE BUHHKHE

HISIKUX HeTepe0aueHX 0OCTaBUH.

139. Our principals are a large chain
store in North America and will probably
place substantial orders if the quality and
prices of your products are suitable. [65,

c.18]

Hari kepiBHUKH € BETUKUM MEPEKEBUM
MarazuHoM B [liBHiuHIH Amepumi 1,
HMOBIpHO, PO3MICTATH 3HA4H1
3aMOBJICHHS, SKIIO SKICTh 1 I[IHK Balloi

MPOAYKIIii OyAyTh NPUAATHUMHU.

140. We were impressed by the

selection of sweaters that were displayed

on your stand at the ‘Menswear

Exhibition’ that was held in Hamburg last
month. [65, ¢.18]

Mu Oynu BpakeHi BHOOPOM CBETPiB, Ki
OyJu BUCTaBJICHI HA BAaIllOMYy CTEH]1 Ha

BHCTaBIll  YOJIOBIYOTO  OAATY, IO

npoxoauna B ['amOyp3i MUHYJIOTO

MICSIIA.

141. 1If these conditions interest you,
and you can meet orders of over 500
garments at one time, please send us your

current catalogue and pricelist. [65, c.18]

Skmo m ymoBu Bac 1ikaBiSTh 1 BH
MOYKETE€ BHKOHATH 3aMOBJIEHHS OUIBII
Hik Ha 500 mpeaMeTiB oAsATy OJHOYACHO,
HAOIOUIITH HaM  CBIH

Oynp Jacka,

MOTOYHUMN KATaJoT 1 Mpanc-IuCT.
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142. We are opening a new branch of
'Superbuys' in Wembley High Street in
March and would like to know if you
could send someone along to give us an

estimate for refitting. [65, ¢.20]

VY Gepe3Hi MU BIAKPUBAEMO HOBY (iito
"CynepOyiic" Ha VYemOmi-Xa-cTpit 1
XOTUIM O 3HATH, YU HE MOIVIM O BH
HAJICIAaTH KOro-HeOyah, 00 JaTH HaM

OIIIHKY Ha TIepeo0IaTHaAHHS.

143. The work would have to be
completed before the end of February and

you would be required to sign a contract

to that effect. [65, ¢.20]

Po6otn moBuHHI OyTH 3aBepuIieHI A0
KIHI[T JIIOTOTO, 1 BHU TIOBUHHI Oynere

MiAMUCATH BIAMOBITHUN KOHTPAKT.

144. We would like to draw your
attention to the trade and quantity
discounts we are offering in our Special
Purchases section pp. 19-26 which may
be of particular interest to you. [65, ¢.22]

Mu xotumi O 3BEpHYTH Bally yBary Ha
TOProBl Ta KUIBKICHI 3HWXKKH, SKI MH
MPOMOHYEMO B HAIIOMY  PO3ALIi
CHellalbHUX TOKYNOK Ha ctop. 19-26,
AKI MOXYTh TPEACTABISATH JMJIA Bac

0COOJIMBHI IHTEpEC.

145. Details of fees and accommodation
m London for that period are covered in
the booklet 'Living in London' which

accompanies the prospectus. [65, ¢.22]

JetanpHa iH(pOpMAIIs MPO TOHOpapH i
npoxuBaHHs B JIOHJOHI 3a 1el nepion
"Kurts B

MICTUTBCI B Opoirypi

Jlonnou1", M0 AOA€THCS O MPOCIEKTY.

146. Besides, should you so desire, you

KpiMm Toro, mpu OakaHHI BH MOXKETE

can buy different kinds of woolen | mpuabatu pi3HI BUAM  BOBHSHOIO
textiles, produced at our factory in|TekcTmiro, BHUPOOJEHOTO Ha  HAIIIA
Manchester. [40, c.14] ¢dabpuri B Manuecrepi.

147. All other terms and conditions are | Bci  iHmi  moJoXeHHSs Ta  yYMOBHU

stated in the enclosed copy of the General
Conditions which form an integral part of

our sales contracts. [40, c.14]

BUKJIQJIEH] B JOJaHIi KoIi 3arajJbHUX
YMOB € HEBIJ'€MHOI YaCTHHOIO HAIIUX

JIOTOBOPIB KYMIBII-MIPOAAXKY.
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148. Smith & Co., who have been doing
business with us for at least 5 years past,
have advised us that you will probably be
replenishing your stocks of Caviar and

tinned fish in the near future. [40, c.14]

Kommanis «Smith & Co.», Axi BeayTh 3
HaMu OI3HEC B)K€ HE MEHIIE 5 POKIB,
MOBIIOMWJIM HaM, M0 B HAHOIMKIOMY
MalOyTHROMY BH, IMOBIPHO, TOTIOBHUTE

CBOI 3aIacH iKpH 1 puOHUX KOHCEPBIB.

149. We can supply you with Caviar in
equal lots of 100 kg at regular intervals

during the year. [40, c.16]

Mu MOXEeMO TOCTAaBISTH BaM IKpY

piBHUMH maptismu 1o 100 kr 3

PETYISIPHUMHU  1HTEpBAJIAMHU TMPOTATOM

POKYy.

150. The grade of Caviar on the offer
has always been sold very well in Britain,
and the prices quoted for bulk purchase
will enable you to sell it at highly
competitive prices while obtaining a

good margin of profit. [40, c.16]

[IponoHOBaHUI COPT IKPU 3aBXKAU JTyKE
no0pe mpomaBaBcs B bpwurtanii, a miHMH,
3a3Ha4yeHl [JI1 ONTOBUX 3aKyIliBElb,
JIO3BOJIAITH BaM IMpoJaBaTv il 3a Ayxke
KOHKYPEHTOCITPOMOKHUMU I1HAMH,

OTPUMYIOYH IIPU LBOMY XOPOILY MapxKy

npuoOyTKY.
151. Details of our export prices and | leranbHa iHopMalis mnpo  Haiil
terms of payment are attached hereto, and | ekcmopTHi IiHM Ta YMOBHW OIUIATH

we have arranged for a copy of our
catalogue to be sent to you today. [40,
c.20]

A0OAa€ThCA OO0 ObOro AOKYMCHTA, 1 MU
JOMOBUMIIMCA IIPpO TC, IO KOIIls HAIllOro

Karanory O0yne Bucinana Bam croroui.

152. We highly appreciate your interest
in our products and look forward to the
opportunity of doing business with you.

[40, ¢.20]

Mu BHCOKO IIIHYyeEMO Ball I1HTEpec A0

HaIIOi MpOAYKUII 1 3 HETepHiHHAM

YeKaeEMO MOXJIMBOCTI BECTH 3 BaMH

Oi3HecC.
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153. Please accept our apologies for the
delay in sending a reply to your letter as
we were so overloaded with orders from
most of our regular customers that we
failed to keep pace with the demand. [40,
c.20]

bynw nacka, mpuiiMmiTh Hari BUOayeHHS
3a 3aTPUMKY 3 BIJIMPABKOIO BIAMOBI/AI Ha
Balll JIUCT, TaK K MU OYyJW HACTUIbKU
MEepeBaHTAXEHI  3aMOBJIEHHAMH  BiX
OLIBIIOCTI HAIIMX MOCTIHHUX KIIIEHTIB,

10 HE BCTUTAJIN 34 ITOITUTOM.

154. To encourage all customers to lay
in good stock we are prepared to offer a

trade discount of 4 per cent. [40, ¢.25]

11106 3a0XOTUTH BCiX KIIEHTIB 3aKJIaIaTH

Xoportiri 3amacw, MU TOTOBI

3apONOHYBATH TOPrOBY 3HUXKKY B

po3Mipi 4 BiICOTKH.

155. We have accepted the sight bill,
and the bank should send you an advice

shortly. [40, ¢.30]

Mu npuifHsUIM BEKCeNb, 1 OaHK TOBUHEH

He3a0apoM HaJICIaTH BaM MOpaiy.

156. We think that sufficient time has
elapsed for us to be allowed the terms we

have asked for.

Mu nymaemo, M0 IpOMIIIO JOCTATHBO
gacy, o0 HaM JO3BOJIMIM BHKOHATH

YMOBH, PO SIK1 MU IIPOCHJIH.

157.
be able to meet my bill, No. B/E 7714, for
35,498.00SF due on 6 June. [40, ¢.32]

I regret to inform you that I will not

[Ikoayro MOBITOMHUTH, IO 51 HE 3MOXKY
oriatuTu cBiif paxyHok Ne B/ E 7714 3a
35 498,00 SF, mo migmsgrae omiati 6

YEepBHS.

158. However, I am at present
discussing sales of these consignments
with two large Brazilian importers, and [
am certain that they will take the goods.

[40, ¢.32]

Onnak B JaHUKA 4Yac s OOrOBOPIOIO
NPOAXK IHX MApTid 3 JBOMA BEIHKUMHU
Opa3mIbCHKUMHU iMIopTepamMu 1

BIIEBHEHUH, 1110 BOHU IPUIMYTh TOBap.
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159. Could you allow me a further 60
days to clear my account, and draw a new
bill on me, with interest of, say, 6% added

for the extension of time? [40, ¢.32]

He mornu 6 Bu matu MeHi nie 60 gHIB,
1100 OYMCTUTHU M1 PaXyHOK 1 BUIIUCATHU
Ha MEHE HOBHMM pPaxyHOK 3 BIJICOTKaMH,
CKa)XiMO, B po3Mipi 6% 3a IPOJOBKEHHS

TepMiHY?

160. I was sorry to learn about the
embargo your government has placed on
exports to Zurimba and of the problems

this has created. [40, c.33]

Meni Oyno 1mkoxa Ai3HATUCA PO
BBeAcHe Bammm ypsimom embapro Ha
ekcropT B 3ypimMOy 1 mpo npobiemMu, siKi

¢ CTBOPHUJIO.

161. 1 hope that your negotiations with
the Brazilian importers have a positive
outcome and trust that this setback will

soon be resolved. [40, ¢.33]

Sl cmopaiBarocsi, O Ballll MEPETOBOPHU 3
Opa3mIIbCbKUMH iMIopTepamMu
NPUHECYTh TIO3UTHBHHM pE3yibTat, i

BIpIO, 1110 111 HEBJJaya CKOPO BUPIIIUTHCA.

162. The quality of the goods meet our
requirements but please note that as the
price of Paper quoted in your offer
seemed much too high to us as we have

regretfully had to decrease the overall

SkicTe TOBapy BIJNOBIIA€E  HAIIUM

BHUMOTramM, aje, Oyap Jjacka, 3BEPHITH

yBary, IO, OCKUIBKM I[iHa Tamepy,
3a3HAauYCHA y Balllid MPOMO3HUIIii, 3/a1acs

HaM 3aHAJTO BHCOKOIO, HaM, Ha >Kallb,

quantity of our original order | moBenocs BIJITTOBITHO 3MEHIIUTH

accordingly. [40, c.40] 3arajabHy KUTBKICTh HAIIIOTO
MOYATKOBOTO 3aMOBJICHHSI.

163. Payment will be  against|Ommata  Oyme  TpoOBOAMTHCA 34

documents through the Bank of Trade of | nokymenTamu uepe3 6ank Toprisii Pocii,

Russia, 24 ul.Titova, Kaliningrad, | Byn.TutoBa, Kaniniarpan, Pocis.

Russia. [40, ¢.40]
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164. However, should you be able to
grant us discounts off your unit price of
PaperBest A and PaperBest C of 3% and
5% respectively, we would be very happy
to place larger orders with your firm. [40,

c.40]

OpmHak, SKIIO BH 3MOXKCETS HAJaTH HaM
3HIOKKH B1JI Ballloi I[IHM Ha OJIMHUIIIO
npoaykiiii PaperBest A 1 paperbest C B
po3mipi 3% 1 5% BiAMOBIAHO, MU OyAEMO

po3MicTuTH  OuTBII

TTyKe pani

3aMOBIICHHS y Bailiid Gpipmi.

165. We should like to prove this to
you, and are therefore prepared to grant
you a special discount working out at a
5% subject to your ordering equipment

for $10,000.00. [40, c.42]

Mu xoTinum © JOBECTH BaM II€ 1 TOMY

rOTOB1 HaJJaTH BaM CIHeliaJIbHy 3HIKKY B

po3mipi 5% 3a yMOBM  Bamoro

3aMOBJICHHsSI oOnagHaHHsA Ha cymy 10

000,00 Tomapis.

166. We would like to point out,
however, that the discount on the price
applies neither to the cost of packing nor
to the cost of transporting the goods to the
place of destination. [40, c.42]

OnHak MM XOTUIM O BIA3HAYWTH, IO
3HIDKKA Ha I[iHY HE TOIIHUPIOETHCS Hi Ha
BapTICTh YNAaKOBKM, HI Ha BapTICTh
TPAHCIIOPTYBAaHHS TOBapy JO MicCIs

MMPU3HAYCHHA.

167. There is a steady demand in France
for high-quality goods of this type. [45,
c.6]

Y ®panuii icHye CTIHKUN MONUT Ha

BHUCOKOSIKICHI TOBapH IIbOTO THITY.

168. Would you please send me price
lists and catalogues for all DERVIEW
products you stock, as well as details of

discounts and terms of payment. [45, ¢.7]

He mornm 6 BM HamiciaTd MeHI mpaiic-
JUCTH Ta KaTaJloTW Ha BCi TOBapH
DERVIEW, ki y Bac €, a Takox
JIeTanbHy 1H(GOpMAIliI0 MPO 3HIKKU Ta

YMOBH OIlIATH.
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169. Will you please also indicate
delivery times, your terms of payment,
and details of discounts for regular

purchases and large orders. [45, ¢.7]

byns nacka, BKaxiTh TakKOX TEPMIHU

JIOCTaBKM, YMOBM OIUIaTH 1 JeTali
3HIDKOK TIPH PETYISIPHUX TOKYIKax 1

BCIIMKUX 3aMOBJICHHAX.

170. As you will see, we can grant
special terms for orders of the value you

mention. [45, c.13]

Sx BU mobOauuTe, MM MOXEMO HaJaTH
creuiajibHl yMOBHU AJi1 3aMOBJIEHb TIET

BapTOCTI, PO Ky BU 3TaJlalu.

171. We hope your client will find our
terms and delivery dates satisfactory, and
we can assure you that you may count on
our full co-operation and attention in this

matter. [45, c.14]

Mu cnoojiBaemMocs, IO Baml KIIEHT
3HA/Ie HaIlll YMOBH 1 TEPMiHH TIOCTaBKU
3aJI0BUILHUMH, 1 MH MOKEMO 3aIlIEBHUTH
Bac, 110 BU MOXXETE PO3PaxOByBaTH Ha
HaIlle TIOBHE CIIBPOOITHHUIITBO 1 yBary B

IbOMY MUTaHHI.

172. You will already know that we had
an exceptionally good season in 1993,
and that the fine quality of our white
vintages of that year is renowned both in

your country and in ours. [45, c.15]

Bu Bxxe 3nHaete, 1110 B 1993 porii y Hac OyB

BUKJIFOYHO XOpOIIUHA CE30H 1

110
MpeKpacHa SKICTh HAIUX OUIUX BUH
IBOTO POKY BiJlOMa $IK y Balliil KpaiHi,

TaxK 1 B HAIIH.

173. These wines have always sold very
well in Britain, and the prices quoted
above for bulk purchase will enable you
to sell at highly competitive prices, while
obtaining a good margin of profit. [45,
c.15]

I[li BwHA 3aBKAM  JOyKEe  J00pe
npojaBanvucs B bputanii, 1 IIiHH,
3a3Hau€Hi  BUMIE  JUIsI  ONTOBUX

3aKyIliBeJb, J03BOJIATH BaM IPOJaBaTU
iX 3a JIyXe KOHKYpPEHTOCIPOMOYKHUMH
L[IHAMH, OTPUMYIOYH IIPU ILOMY XOPOILY

MapKy NpuOyTKy.
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174. We advise you to place your order
promptly, since we expect considerable
response from other foreign customers to

this special offer. [45, c.15]

Mu pagumo BaM 3pOOUTH 3aMOBIJICHHS
HIBUJKO, TaK SK OYIKYEMO 3HAYHOIO
BIJITYKY BiJ IHIIUX 1HO3EMHHUX KJIIEHTIB

Ha IO CTICIaJIbHY TIPOTIO3HIIIIO.

175. I am writing to express my keen
interest in the editorial assistant position
you advertised with the University of

Washington's Career Center. [76, c.2]

S numry, o0 BHUCIOBUTH CBIN KBaBH

1HTEepec hi (o) rnocagu MMOMIYHHKA

penaKkTopa, sIKy BH OTOJOCHJIN B IIEHTPI
Kap'epu BammHrroncpkoro

YHIBEPCUTETY.

176. As someone who has worked with
your company for over 3 years, we were
very disappointed to see the documents
you produced for our latest Drivers Co.

publicity campaign. [45, c.67]

Sk moaMHA, sKa MPAlioe 3  BAIIOK)
KOMIaHI€0 OuTbilie 3 pOKiB, MH OynIu
TTyKe po34apoBaHi, MoOaYMBIIH
JIOKYMEHTH, $IKI BH MIATOTYBAIM IS
HaIIoi OCTAaHHBOI PEKJIAMHOI KaMmmaHii

Drivers Co.

177. We would like you to send out a
photographer to provide us with the
promised color coverage, or provide us

with a refund. [45, c.67]

Mu xotinm O, moO BU HagICIaIH

mo0 3a0e3lneuuTd HaM

¢dotorpada,

o0illIHE KOJBOPOBE TMOKPUTTS, abo

HAJIAJIM HaM NTOBEPHEHHS TPOIIEH.

178. It has come to my attention that
your company, The Cooking Store has
been late with paying their invoices for

the past three months. [45, ¢.72]

Jlo Moro Bigoma MIMIIIO, IO Barla
koMmmaHis «Kykin CTop» Bxke TpH Micsli

CHI3HIOETHCS 3 OIJIATOI0 PAXYHKIB.
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179. In order to encourage our
customers to pay for their invoices before
the due date, we have implemented a
discount model where we'll give you 2%
off your invoice if you pay us within 10

days of receiving the invoice. [45, ¢.72]

KJIIEHTIB

[1o6

CIUIAuyBaTH CBOI PaXyHKH J0 3aKIHUEHHS

3a0X0TUTH Halamx

TEPMiHY OIUIaTH, MH 3alpPOBATUIH
JUCKOHTHY MOJICb, B SIKIH MH HagaMo
BaM 3HIWXKY B po3Mmipi 2% BiJ Bamoro
paxyHKy, SIKIIO BH 3alJlaTHTE HaM

npotarom 10 gHIB 3 MOMEHTY OTpUMaHHS

pPaxyHKY.

180. According to our records, you
should not have been charged the $83.95,
and the sum has been stricken from your

account. [11, c.31]

3rigHO 3 HAIIMMH 3alkcaMu, 3 Bac HE
nmoBUHHI Oynu Opatu 83,95 momnapa, 1 1

cyma Oyna BHKpeclieHa 3 Bamoro

PaxyHKY.

181. You have worked hard for
Rembow Consultants, and I am delighted
that your efforts have been rewarded. [11,

¢.33]

Bu Oararo mnpamoBaiu Ha" PemOoy
KouncynbTanrc", 1 s paauii, mo Barii

3yCWLISl OyJIM BUHATOPOJIXKEHI.

182. Some of the boards are of the
wrong sizes and we cannot help feeling
there must have been some mistake in

making up the order. [64, ¢.189]

Jlesiki JOIIKM HEeMpaBUWIbHUX PO3MIpIB, 1
MU HE MO>XEMO MMO30yTHCS BITUYTTS, 1110,
MalyTh, CTajacs SKach IMOMUJIKA TpU

CKJ'IaI[aHHi 3aMOBJICHHA.

183. The sawn goods are quite unsuited
to the needs of our customers and we
have no choice but to ask you to take
them back and replace them by sawn

goods of the quality ordered. [64, c.189]

[Tunomarepianu abCOJIIOTHO HE
MIIXOISTh AJIsl HOTPeO HAIIKUX KIIIEHTIB, 1
y Hac HEMae iHIIOro BUOOPY, OKpIM SIK
MONPOCUTH Bac 3abpatu iX Hazamx 1
3aMIHUTH MUAJIOMaTepialaMi 3aMOBIICHO1

SIKOCTI.
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184. We have no wish to embarrass you
and if you can replace the goods we are
prepared to allow the stated time for
delivery to run from the date you confirm
that you can supply the goods we need.
[64, c.189]

Mu He X04eMO OEHTEKHTH Bac, 1 SKIIO
BU MOXETE 3aMIHMTH TOBap, MU TOTOBI
HaJaTH 3asBJIEHHUI Yac JOCTABKH 3 JaTH
HiATBep/UKCHHS Bamu Toro, mo BH
MOJKETE IIOCTAaBUTH TMOTPIOHUH HaM

TOBap.

185. We very much regret to learn from
your letter of 5 May that you are not
satisfied with the sawn goods supplied to

your order No.32/8. [64, ¢.190]

Mu 3 BEIMKUM JKajJleM [II3HAEMOCHd 3
Bamoro nmcra Bijg 5 TpaBHS, 110 BH HE
3aJ10BOJIEH] nujoMarepiajamu,

MOCTaBJICHUMHM Ha Ballle 3aMOBJICHHS No

32/8.

186. It is found that our selection was
faulty, then you can most certainly rely

on us to replace the goods. [64, ¢.190]

SIkuo BUSABHTHCS, IO Haml BUOip OyB
NOMMJIKOBUM, TO BH HAl€BHO MOXKETE

MOKJIACTHCS HA HAC B 3aMiHI TOBapYy.

187. We regret to report that the
consignment of cotton shirts dispatched
on 26 June to our order No 328 was
delivered to us yesterday in a very

unsatisfactory state. [64, ¢.189]

Mu 3 xanem nosigomisiemo, 1o [lapTis
0aBOBHSHUX COPOYOK, BijAmpaBieHa 26
4yepBHs Ha Hamle 3amMoBJeHHS Ne 328,
Oyna JocCTaBlieHa HaM BYOpa B JyXkKe

HE3aJJ0BUIBHOMY CTaHI.

188. Before reporting the matter to the
railway we would be glad if you would
confirm that each of these cases did in
fact contain the invoiced quantity when

they left your warehouse. [64, c.189]

[lepm HDK TOBIIOMHUTH TpPO 1€
3aN3HUI, MU Oynu O paji, ko O BU
MITBEPIMIIN, 110 KOXKEH 3 MIUX BUIIAJIKIB
JIICHO MICTHB BHCTaBIIEHY KUIBKICTb,

KOJIM BOHU ITIOKMHYJIX Balll CKJIAaJI.
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189. You will no doubt yourselves be
claiming compensation from the railway,
in which case we shall be glad to assist
you with any information we can give

you. [64, ¢.189]

Bu, 06e3 cymHIBY, cami moTpedyeTte
KOMIICHCAIIII0 BiJ 3aI3HUIl, 1 B IILOMY
BUMAJAKy MH OyIeMo paji JOMOMOITH
iHpOpMaIli€ro,

BaM  OYIb-SIKOIO AKY

3MOKEMO HaaaTH.

190. We have tried to contact you by
phone, but could not get anyone at your
factory who knew anything about this

matter. [64, ¢.190]

Mu namaranucs 3B'd3aTHCS 3 BaMHu IO
tenedony, aje He 3MOTJIM 3HAUTH HIKOTO
Ha BalllOMYy 3aBOJll, XTO 3HaB OuW IMIO-

HEeOyb MPO 110 CIIPaBY.

191. It is essential that we deliver this
consignment to our Swedish customers
on time as this was an initial order from
them and it would give an opening in the

Scandinavian market. [64, ¢.190]

Jly>ke BaXIuBO, 1100 MU JOCTaBUJIHU ITIO
MapTiF0 HAMIAM IIBEACHKUM KIIIEHTaM
BYACHO, TakK SK L€ OyJI0 MOYaTKOBE
3aMOBJICHHS BiJ HHX, 1 II¢ Jajo 0 Ham
MOJKJIMBICTh BUMTH Ha CKaHIWHABCHKHI

PHHOK.

192. Our deadline is 28 June, and the
lorries have been completed except for
the engines that need to be fitted. [64,
c.190]

Ham kpaitniii Tepmin - 28 depBHS, 1
BAaHTA)XIBKH B)KE TI'OTOBI, 3a BHHITKOM

JBUTYHIB, SIK1 HOTPIOHO BCTAHOBUTH.

193. Unless we receive the components
within the next five days, the order will
be cancelled and placed elsewhere. [64,

¢.190]

HKHIO MHU HC OTPHMAEMO KOMIIOHCHTHU

IMPOTATOM HaCTYITHUX n'aTH ,Z[HiB,

3aMOBJICHHS  OyJe  CKacoBaHO  Ta

PO3MIIIIEHO B IHIIIOMY MICIIi.
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194. At that time we had expected to be
able to complete the order well within the
delivery date which we gave you of 18
June, but since then we have heard that

our main supplier of chrome has gone

bankrupt. [74, ¢.36]

VY Toi#t yac MU OUiKyBaJIH, IO 3MOXKEMO
BUKOHATH 3aMOBJICHHSI B TEPMIH, SIKUN
MU J1any BaM 18 uepBHs, ajie 3 TUX Hip MU
YyJId, 10 Hall TOJOBHUM MOCTa4aJIbHUK

XpoMy 30aHKpPYTYBasB.

195. It will be necessary to find an

alternative supplier who can fulfil all the

Heob6xigHO E 3HANTH

AJIBTCPHATUBHOI'O MMOCTAYaJIbHUKA, SIKUHU

outstanding contracts we have to | 3MOXe BHUKOHATH BCi KOHTPAKTH, SIKi MU
complete. [74, ¢.36] TTOBUHHI BUKOHATH.
196. We regret this unfortunate | Mu mkomyeMo Ipo 10 CYMHY CHUTYaIIifo,

situation over which we had no control,
and apologize for the inconvenience

caused. [74, ¢.36]

Haqg SAKOKO MH HE Mallu HISIKOTO
KOHTpPOJIIO, 1 IMPUHOCHUMO BHOAUCHHS 3a

3aro/IisiH1 HE3PYYHOCTI.

197. We will understand if you wish to
cancel the order, but stress that we are
confident that we will be able to complete
delivery by the middle of next month.

[74, c.36]

Mu 3po3ymieMo, SKIIO BH 3aXO4YETe

CKaCyBaTu 3aMOBJICHHA, aJic

MIJKPECIUMO, 110 BIIEBHEHI B TOMY, IIIO
3MOKEMO

3aBEPUIATH  JIOCTaBKY JI0

CepeIMHU HACTYITHOT'O MiCSIIS.

198. The boxes in which the sweaters
were packed were damaged, and looked
as if they had been broken open in transit.

[74, c.43]

KopoOkwu, B siki Oynu ymakoBaHi CBETpH,
OyJY MOIIKO/KEH1 1 BUTJISAIalIN TaK, HIOU

iX pO3KPHWIIN MPU TPAHCTIOPTYBAHHI.

199. I am writing to you to complain
about the shipment of sweaters we
received yesterday against the above

order. [74, c.43]

A numry Bam, 1100 MOCKapKUTHUCA Ha

BIIBAHTKECHHS  CBETPIB, SKI MU

OTpPUMAJIA BYOPA NMPOTU BUIIEBKA3AHOTO

3aMOBIJICHHA.
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200. As the sale was on a CIF basis and
the forwarding company were your
agents, we suggest you contact them with

regard to compensation. [74, ¢.43]

OcCKibKM TIpOJIaXK 3M1MCHIOBABCS Ha

ymoBax CIF, a  exkcnmeguropceka
KOMIIaHisi Oylla BallMM areHTOM, MU
MPONIOHYEMO BaM 3B'SI3aTUCA 3 HUMU 3

MPUBOTY KOMITCHCAITI1.
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Any industry related to the production process in the sphere of circulation is now
characterized by the presence of international cooperation. It should be noted that the
effectiveness of this cooperation will depend on how well, consciously and
professionally compiled and translated documentation, namely contracts, letters,
reports and accounts. In this regard, the cooperating parties need a professionally
executed translation of contracts and agreements, which are the largest group of
documents used in all spheres of life.

Official-business style for citizens is a means, which with the help of different
genres of documents, makes it possible to reflect their requests, proposals, complaints,
a means of securing their own rights to institutions, the state, other persons, serves as a
tool for transferring authority to another person in relation to various fields of activity,
in particular obtaining documents, money, material values.

Official-business style is an integral way of communication, which is necessary
for establishing relations between organizations and enterprises, both domestic and
foreign, which affects the political and economic development of the country.

One of the most widespread in English is the business style, which is constantly
used by specialists in various industries. The business style covers official relations and
functions in the field of law and politics. It is implemented in the texts of laws, decrees,
orders, instructions, contracts, agreements, orders, acts, in the business correspondence
of institutions, as well as in legal certificates. That is why the ability to correctly and
accurately draw up business documents is extremely important for any country.

Modern linguistics studies many complex problems, one of which is the problem
of linguistic aspects of interlingual speech activity, which is called "translation". The
problem of translation of official business documents has become very important. After
scientific observation and discursive analysis, it is possible to systematize the
peculiarities of translation of official business documents. The works of such well-

known linguists and scientists, as V. I. Karasik, V. B. Kashkin, M. L. Makarov, S. V.
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Vlasenko, V. N. Komissarov, T. R. Levitska, S. I. Vinogradov have been central to the
idea of discourse, translation and official-business style.

After some research and observations, it is possible to distinguish the distinctive
features of the business style: 1) the use of words in their direct meaning; 2) the use of
words of Greek, French and Latin origin; 3) the use of phrases and clichés; 4) the use
of English abbreviations.

Translation of official business documents has to be clear, exact and accurate,
and is to meet the generally accepted norms of linguistics. Translation of business
documents is one of the most difficult types of translation, as it requires from the
translator certain and extensive knowledge in the theory of discourse and professional
translation awareness.

This master's thesis is devoted to the consideration of these problems. Therefore,
the topic of the work is the lexical and grammatical features of translation of english-
language business correspondence.

The purpose of the work is to study the lexical and grammatical features of
official business documents, namely business letters from English to Ukrainian.

This goal has made it necessary to solve the following tasks.

Theoretical ones:

1. To study and analyze the theoretical basis according to the research problem.

2. To determine the features of the official-business style in English.

3. To consider the differences between the official and business style of
Ukrainian and English languages and the problems of their translation.

4. To analyze the features of business letters as a type of official business
documentation.

Practical ones:

5. To study and define lexical and grammatical features of translation of business
letters of English-language business correspondence. To compare the features of

business letters of English and Ukrainian correspondence.
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The master’s thesis is devoted to the study of business letters in the English-
language business correspondence and the specifics of their translation from English
into Ukrainian. The relevance of this topic is explained by the fact that now more and
more people around the world are becoming participants in business relations, as a
result of which businessmen need specialists with knowledge of a particular language,
especially English.

The work discusses the theoretical means of studying translation transformations
by well-known linguists. There are the following translation transformations:
grammatical and lexical. Grammatical transformations include: addition, omission,
replacement, transposition, sentence integration and sentence fragmentation. Lexical
transformations include: concretization, generalization, compensation, modulation or
semantic development, antonymic translation. The main classifications of business
letters and features of their translation also are given. In the course of a comparative
analysis of the business letters in English and their translations into Ukrainian, lexical
and grammatical features of the texts of this genre were revealed, requiring special
attention and consideration in their translation.

While fulfilling the above mentioned tasks, linguistic features of speech have
been analyzed, the concept of business discourse and the features of materials related
to this type of discourse have been studied. Also the main approaches to the translation
of materials related to the business type of discourse using certain examples have been
demonstrated.

The main features of business letters related to the business type of discourse
have been determined, which are the following: lack of emotion, brevity, clarity,
laconism, strict ordering of the text, as business relations between enterprises or
organizations is the scope of its application.

The specifics of the structure and translation of business letters have been
considered. It has to be noted that when translating them from English to Ukrainian, the

translator must clearly adhere to a certain and necessary structure. The purpose of the



5

translator when translating documents is to accurately and clearly convey the meaning
of the original, and its style, and at the same time it is necessary to preserve the form of
the text. When translating, it is not recommended to make a free interpretation of the
text and apply a moderate degree of translation transformation.

The master’s thesis used methods of selection, comparison and systematization
of methods of translation of English-language business letters. The work consists of an
introduction, theoretical, analytical and practical sections, conclusions, references and

applications. 76 sources of primary information have been used in the thesis.



